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KONMUi U MHGOPMALIMOHHBIX IHUCEM HAa OCHOBAaHUM ApXMBHBIX JOKYMEHTOB, CO3JaHHBIX
1o 1 suBaps 1994 rona» (nanee — AIMUHUCTPATUBHBIN PETJIAMEHT).

2. Otaeny OpraHM3allMOHHO-IIPAaBOBO paboTs! [ 7TABHOTO apXHUBHOTO YIIPABJIECHMS
MocKkOBCKOM 007aCcTH OpraHM30BaTh OQUIMAIbHOE pasMemieHue (OIyOIMKOBaHUE)
HaCTOSAIICTO PACIOPsHKEHHA Ha OQUIMAIBHOM caiite [ TaBHOro apXWBHOTO YIIpaBJICHUS
MockoBcko# 061acTi B M”HGOPMaMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh MHTEpHET.

3. 3aMecTUTENI0O HayaJbHUKA [ JIaBHOrO apXMBHOIO yIpaBieHUsS MOCKOBCKOM
obnactu CysnansueBoit JI.H. HanpaBUTh KOITUIO HACTOAIIErO PACIOPSIKEHUS :

B 7-IHEBHBIM CpOK IOCiI€ IHS NEPBOTO OQHUIMAIBHOTO OIyOJUKOBAHHUS B
VYnpasnenne MunucrtepcrBa tocturuu Poccuiickoit ®enepanmmu 1mo MOCKOBCKOIA
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obsacTu ¢ coOMmoNeHnEM TpeOOBaHUM, YCTAHOBICHHBIX pacnopsbkenueM I'yGepHaropa
Mockosckoit obmactu ot 07.07.2017 Ne 215-PT" «O6 opraHu3anuy IpeoCTaBICHUs
HOPMaTHBHBIX MPaBOBBIX aKTOB MOCKOBCKOW 001acTH Ul BKIIOYEHHS B (eaepabHbIi
pPerucTp HOPMATUBHEIX MPABOBBIX aKTOB CyOBeKTOB Poccuiickoit @enepanumy;

B T€YCHHUE 5 paboumx AHEN co JHA ero peructpanuu B [Ipokyparypy MocKoBCKoOi
001aCT B COOTBETCTBHM C pacropsbkeHueM ['yOepHaropa MOCKOBCKOM 0061acTé OT
30.07.2018 Ne 255-PI' «O wHampaBneHun B IIpokypaTypy MOCKOBCKOH o00yactu
HOPMaTUBHBIX MPABOBEIX aKTOB MOCKOBCKOM 00JIaCTH U UX IMPOSKTOBY.

4. KOHTpOJIb 3a HCIIOJTHEHNEM HACTOSAIIETO PACTIOPSKEHUST OCTABIIAIO 38 COOOM.

HaganpHuk
I'maBHOTO ynpaBieHus ?ﬁ ~ JLIO. KongparoBa
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I. OBIIME ITOJIOXKEHUSA

1. IlpeameT peryupoBaHusi AAMHHHCTPATHBHOIO PerjiaMeHTa

1.1. Hacrosmuii AIMUHUCTPAaTHBHBIN pEriaMEHT pEryJIMPYeT OTHOLIEHHMsS, BO3HHKAIOUIME B
CBS3M C IPEIOCTAaBICHHEM TIOCYNapCTBEHHOM yciayrm «Bpimaga apXWBHBIX CIPAaBOK, apXHBHBIX
BBIMKCOK, APXWBHBIX KONUH M HMHGOPMALMOHHBIX IIHCEM Ha OCHOBAaHHHM ApPXHBHBIX JIOKYMEHTOB,
co3maHHbiX 10 1 smuBapa 1994 roma» (mamee — T'ocymapcTBeHHAas ycCiayra) CTPYKTYPHBIM
NOJIpas/IEJICHHEM OpraHa MECTHOIO CaMOYIIPABIICHHS MYHHUIHIIAIBHOTO 00pa3oBaHus MOCKOBCKOM
007acTH WM MYHHIMIAIbHBIM YYPEXKACHHEM, CO3JaBacMBIM MYHHIHMIAIGHBIM 06pa3oBaHHEM
MockoBCKOH 001aCTH, KOTOPBIE OCYIIECTBIIIOT XpaHEHHE, KOMILUIEKTOBAHHME, YUET M HMCIIOIb30BaHHE
nokymentoB ApxusHoro ¢onnga Poccuiickoit ®Denepanum, a Taxxe APYIHX ApXUBHBIX JIOKYMEHTOB
(manee — MyHUITUTIATTEHBIN apXUB).

1.2. Hacrosmuii AJMUHHCTDATUBHBIM PETIaAMEHT YCTAHABIMBAET IOPSIOK IPENOCTABICHUS
['ocynapcTBeHHOM ycoyrm M CTaHOApT MOPEAOCTaBIEHUS [ OCYNapCTBEHHOM YCIyrH, COCTaB,
NOCJICIOBATEIbBHOCTG M CPOKM BBIIIOJHEHUS aIMUHUCTPATHBHBIX MPOIEAYP IO IIPEIOCTABIEHHUIO
['ocynapcTBeHHOH yCiIyrH, TpeOOBaHHS K MOPSAKY HMX BBIIOJHEHHS, B TOM 4YHCIE OCOOEHHOCTH
BBIIIOJTHCHUSI aIMHUHUCTPATUBHBIX IPOLEAYP B OJJIEKTPOHHOH (QopMme, a Takxke OCOOEHHOCTH
BBIMTOJTHEHUS aJIMHUHUCTPATUBHBIX IPOLEAYP B MHOTOQYHKIIMOHAIBHBIX IIEHTPaX IIPEJOCTABICHHS
rOCYy/IapCTBEHHBIX W MYyHHIMNAIBHEIX ycayr (mamee — MODI[) B MockoBckoit obmacta, (Gopmbl
KOHTPOJISL 3a TpefocTaBlieHueM [‘ocynapcTBeHHOH yciyru, HocyAeOHBIM (BHECyAeOHBIN) MOPAIOK
ob>kanoBaHMs pelIeHuil u neficTuii (Ge3aeiicTBUsS) MyHHLIMNIAILHOTO apXUBa, €ro JOJDKHOCTHBIX JIHII,
M®I], pabotaukoB M®I].

1.3. TepMuHBI B OIIpeENCHUS, HCIOIb3YEMbIE B HACTOSIEM AIMUHACTPATHBHOM PETJIAMEHTE:

1.3.1. ApxuBHas BBIIMCKa - JOKYMEHT, COCTaBJICHHbI Ha OaHKe MyHHIMITAIBHOTO apXWBa,
JOCTIOBHO BOCTIPOHU3BOAIINM YacTh TEKCTAa apXMBHOI'O JOKYMEHTA, OTHOCSIIETOCS K OIpeAeICHHOMY
dakty, coOBITHIO, JINIY, C YKa3aHHEM apXHBHOTO MH(Pa U HOMEPOB JIMCTOB €AWHHIIEI XPAHEHHS.

1.3.2. ApxHUBHBIH JOKYMEHT - MaTEpHAIbHBLIM HOCHTENL ¢ 3a(QHKCHPOBAHHOW HA HEM
uHpoOpMaIel, KOTOPbIi HMEET PEKBH3HUTHI, IO3BOJISIIOIIUE €r0 HMIACHTH()HUIIMPOBATL, U IOIJIEKHUT
XPaHEHHIO B CHILy 3HAYMMOCTH YKa3aHHBIX HOCHUTENS M WHQOpManuu M TpaxkaaH, OOIIecTBa H
rocy/J1apcTaa.

1.3.3. ApxuBHas KONHs - JOCIOBHO BOCHPOHM3BOISAIINAS TEKCT WA H300paKCHHE apXHUBHOTO
JIOKYMEHTa KOS ¢ yKa3aHHEM apXHUBHOTO MKdpa U HOMEPOB JIMCTOB €UHUIIBI XPAaHCHHSI, 3aBEPCHHAS
B TOPsIZIKE, yCTAaHOBJIIEHHOM 3aKOHOAATebCTBOM Poccuiickoit ®enepanuu.

1.3.4. ApxuBHas cIpaBKa - JOKYMEHT, COCTaBJICHHBIH Ha OjaHke MyHHIIMIIATHLHOTO apXHBa,
UMEIOIIUN IOPUIAMYECKYIO CHILy M COAEp Kaluii TOKyMEHTHYIO HH(GOPMAIUIO O MpeaMeTe 3ampoca, C
yKa3aHHEM apXHBHBIX IMHU(POB M HOMEPOB JINCTOB €IMHHUI] XPAHCHUS T€X apXHUBHBIX JOKYMEHTOB, Ha
OCHOBAHHMH KOTOPBIX OH COCTABJICH.

1.3.5. EMC OY - EnunHas wuHQOpMamMOHHAsS CHUCTEMa OKa3aHUS TIOCYJapCTBEHHBIX W
MYHHIUNANBHBIX ycIyr MockoBckoit oOnactd, wucCmoiab3yemas MyHUIUNATBHBIM apXHBOM IS
[IPeIOCTaBJICHH [ 0Cy 1apCTBEHHOH YCITyTH.

1.3.6. EIII'Y — ®enepanpHas rocygapcTBeHHas wHpopManuoHHas cucreMa «EnuHbIl mopTat
rOCYyJapCTBEHHBIX W MYHHUIUMINAIBHBIX yCIyr ((QyHKIOHI)», paclojoXeHHass B HMH(POpPMaIMOHHO-
TeJIeKOMMYHHKaAIMOHHOM ceTu «MHuTepHEeT» MO anpecy: www.gosuslugi.ru.



1.3.7. ECUA — ®enepanpHas rocyaapcrBeHHas nHpopManuoHHas cucreMa «Enunas cucrema
UAeHTUGUKaMl U ayTeHTUUKarmu B UHOpacTpyKType, oOecreunBaromieii uHGOpMaIHOHHO-
TEXHOJIOTUYECKOE B3aUMOAEHCTBHE HMH(DOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMBIX ISl MPENOCTABIICHUS
rOCy/1apCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU popmey.

1.3.8. 3ampoc o mpenocraBiieHHH ['OCynapCcTBEHHOW YCIyrH — 3asBICHUE O IPENOCTaBICHHUU
['ocynapcTBeHHOH yciiyrd o (opmam, NpUBEICHHBIM B HAacTOAIEM AIMHHHCTPATUBHOM periiaMeHTe
(manee — 3ampoc).

1.3.9. UadopManiioHHOE THUCHEMO - ITICEMO, COCTaBJICHHOE Ha OJlaHKe MyHUITUNIanbHOTO apXuUBa
1o 3amnpocy 3asBUTeNs, coepxkaliee HHHOPMALIUIO O XPAHSIINXCS B apXUBE apXUBHBIX JOKYMEHTaX I10
OIIpe/IeIeHHOH ITpobieme, TeMe.

1.3.10. JInunsni xkabunet - cepuc PIII'Y, nmo3Bossrommit 3asBUTEIO MOIydYaTh HHYOPMAIUIO O
xoze 06paboTKH 3ampocoB, MOJaHHBIX nocpencTBoM PIITY.

1.3.11. Monyne M®IL] EXC OV - Monyns M®I] Ennnoit uHGOpPMAIIMOHHOM CHCTEMBI OKa3aHHUS
rOCy/1apCTBEHHBIX U MYHUIIMIIAIIBHBIX yCIIyT MOCKOBCKOM 00JIacTH.

1.3.12. Ob6menoctynHass uH(Opmanus — OOIIEW3BECTHBIE CBENEHUS U HHas HHGPOpMaIus,
JIOCTYII K KOTOPOX HE OTpaHUYEH.

1.3.13. PIII'Y - I'ocynapctBeHHast uHopmarmonHas cucreMa MockoBckoi oOmactu «[loptan
rOCyIapCTBEHHBIX M MYHUIHUNAIBHBIX yciIyr (¢yHknumit) MockoBckoil o6iacTu», paclojoXeHHas B
UHGOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceti « IHTepHeT» 1o anpecy: www.uslugi.mosreg.ru.

1.3.14. Yupengutens M®L] — opran MeCTHOro caMOyIpPAaBJICHUSI MyHHUIIUIIATFHOTO 00pa3oBaHuUs
MockoBckoit o6nacTy, sBisomuiics yupeaurenem MOLI.

2. Kpyr 3asBureJei

2.1. JlumamMu, HMEOIMMMH [paBO HAa TOJIy4YeHHE | OCyJapCTBEHHOH YCIyTH, SBISIOTCS
bu3HYecKoe UK IOPUAMYECKOE JINIO, WHAUBUIYATbHBIA IIPEeIIPHHAMATENID TUO0 UX YIIOJIHOMOYECHHBIE
IPEJCTaBUTEIH, OOpaTUBIIHECs B MyHUIIMNIAIBHEIN apXuB ¢ 3arpocoM (Jajiee — 3assBUTEIH).

2.2. Kareropuu 3asBuTeNeH:

2.2.1. ®dusnyeckue Iuna, 0OpaTUBIIMECS 3a MOTYYEHUEM JOKYMEHTOB, COAECPKAINX CBEACHHS B
OTHOIIEHUH OOBEKTOB HEIBHIKUMOIO HMYIIECTBAa: B JIMIE MpaBooOIaaaress; 3aJoroJep)KaTess B
OTHOIIEHUH OOBEKTOB HEJBMKMMOIO UMYIIECTBA, KOTOPhIE HaXOAATCA y HETO B 3aJlore MJIM IIpaBa Ha
KOTOpBIE MPEIOCTABICHBl €EMY B 3QJI0T; HMEIOLIUX MPAaBO HAa HACIENOBAHUE HEIBUIKUMOIO UMYIIECTBA
npaBooOJiaaTesisi MO 3aBEIIAHUIO WM IO 3aKOHY — B OTHOIICHHU IOKYMEHTOB, C JaThl CO3LaHHUS
KOTOpBIX HE npouuio 75 (CeMpaecsaT IATh) JET, €CIM JOKYMEHTBI COIAEPXKAT CBEICHMS, YKa3aHHBIE B
nyHKTe 2.3 HacTOsIIero AJMUHHACTPATHBHOIO periaMeHTa. JIroboe ¢usnygeckoe JUI0 — B OTHOLIEHUHT
APXUBHBIX JIOKYMEHTOB, C JaThl CO3JaHUs KOTOPBIX mporwuio 6onee 75 (CemuaecaTu nsATH) JIET, UIH B
cliyyae, €ClM JOKYMEHTHI HE COIEp)XaT CBEICHHN, YKa3aHHBIX B IyHKTe 2.3 HacTOSILErO
AIMUHHCTPaTHBHOTO PETJIaMEHTA.

2.2.2. ®dusnyeckue IUna, OOpaTHBIINECS 3a MOTYYECHHEM JOKYMEHTOB, COAEPKAIUX CBEACHH B
OTHOINEHUM COJEPIKAHUS 3aBEI[aHUs: B JIMIE 3aBelaTelNis WM JII0O0Tro M3 yKa3aHHBIX B 3aBEIIaHHH
HACJIEHUKOB WM OTKAa30IOJIy4yaTelei; HAcJIeIHUKOB IO 3aKOHY - IIPH IPENbSABICHHH CIPaBKH OT
HOTapuyca 00 OTKPBITHH HACIEACTBEHHOIO J€jia, a TaK)Ke HCIIOIHUTENIO 3aBEIIaHus IIOCJIE CMEPTH
3aBeIaTesisi — B OTHOIIEHUH JOKYMEHTOB, C JIaThl CO3AaHUs KOTOPBIX He mpouuio 75 (CeMbaecsaT NsTh)
net. Jlroboe puznueckoe TUIO — B OTHOUIIEHUM APXMBHBIX NTOKYMEHTOB, C JAThl CO3/JaHHS KOTOPBIX
npouuio 6osee 75 (CeMunecaTy msaTy) Jier.
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2.2.3. ®usuveckue ymna, oOpaTHBIINECS 3a IIOMyYEHHEM JOKYMEHTOB, COACPIKAIMX CBEICHUS
00 ycrmHOBNCHAN (YIO9EPEHAH), MPENbABUBIIAC HOTAPHAILHO 3ABEPEHHOE COTIIACHE YCHIHOBHTEINEH,

WA HEIIOCPEACTBCHHO CaM YCHIHOBHTECb.

2.2.4. Quznyeckue nuia, oOpaTUBIIKECS 32 MONYICHHEM JOKYMEHTOB, CONEPAIMX CBEICHHS

00 aKTax rpakZJaHCKOTO COCTOSIHHSI (POXK]

PErUCTpaIii 3aXOPOHEHUH (3aXOpPOHEHHIH
KOTOPOM 3alIpallliBaIOTCs CBEOECHUS - B
npornuto 75 (CeMpaecsar nsth) jier. JIroboe
JaThl CO3MaHusl KOTOPEIX npouwio 6oee 75

neHuy, O6paKocodeTaHHH, CMEPTH) WM CBEACHHS U3 KHUD
YPH ¢ MPaxoMm), SBISIONINECS POACTBEHHUKAMH J€JI0BEKA, O
OTHOWIEHWH JOKYMEHTOB, C HaThl CO3JaHHS KOTOPHIX HE
pr3HYecKoe JIUI0 — B OTHOINCHUY ApXUBHEIX JOKYMEHTOB, C
(Cemunecsarty maTH) JIeT.

2.2.5. ®usnyeckue aua, 06paTanF/IeCﬂ 3a HOJIyYCHHEM JOKYMEHTOB, COIEPKAIMUX CBEJICHUS O

CBOEM CTaxke paGoThl W pasmepe 3apaboTHOM mwtatsl Jio6oe dusmyeckoe nuio, obpatusmeecs 3a
| .

NOJy4CHHEM NOKYMEHTOB, COICPKAIIUX CBEACHHS O CTake paboThl M pasMepe 3apaboTHOMN IUIAaTH — B

OTHOLIEHWH apXWBHEBIX JJOKYMEHTOR, C naTIf?I CO34aHus KOTOPBIX Impomuio Gonee 75 (CeMumecsTa msTH)
JIET.
2.2.6. Du3EYecKHe JHIa, 06paTmimHecsI 3a MONYYEeHHEM JAOKYMEHTOB, COAEP)KAlIMX HHBIC
CBEICHHUS.

2.2.7. YOpuaudeckue nuna, 06paTI/IBiIIII/IeC$I 3a IOJIyYEHUEM JOKYMEHTOB, COAEPKAIINX CBEICHHS
00 00BEKTaX HEABHIKUMOIO MMYINECTBA —iB OTHOILICHAH JOKYMEHTOB, C AaThl CO3JJaHMS KOTOPBIX HE
npomuio 75 (CeMbaecsaT NmATh) JET, €CIH Ez[oxyMeHTm COZIEPXKAT CBEICHUSA, YKa3aHHBIE B IYHKTe 2.3
HACTOSINEr0 AZMHHACTPATHBHOIO PEITIAMENTA, IPEIbABHBIIHE JOBEPEHHOCTE OT (DM3HYECKOro JIUIA, O
KOTOpOoM HAeT pedb. JIroboe ropuamdeckoe Mo, obGpaTHBIICeCS 3a IIONYyYEHHEM JOKYMEHTOB,
comepKalmux CBelieHus 00 O00BEKTaX HEABH)KMMOTO HMYMIECTBA — B OTHOUICHMH apXHWBHBIX
JIOKYMEHTOB, € AaThl CO3MaHus KOTOPEIX mpouwio 6oiee 75 (CeMuaecsTH IATH) JIET, WK B Clydae, €CJid

|

JOKYMEHTBl HE COJEpXaT CBCACHWH, YKAa3aHHBIX B IyHKTE 2.3 HAcTOSINET0 AIMHHHCTPATHBHOIO

periiaMEeHra.

2.2.8. IOpuamaeckue IuIa, oGpaTUBIIMECS 3a TIONYICHAEM JIOKYMEHTOB, COAEPKAIMX CBEICHHUS
00 yChIHOBNIEHHH (YIOUEPEHUH ), IPEBIBHUBIIIE HOTAPHAIBHO 3aBEPEHHOE COITIACHE YCHIHOBUTEECH.
2.2.9. IOpugwgeckue nmI@a, oOpaTUBINHECS 3a IOJyYEHHEM NOKYMEHTOB, COIEPKAINMX HHBIE

CBCIICHHUA.

2.2.10. VispumBugyanpHble NPEINPUHAMATENH, OODATHBIOHECS 3a IIONyYEHHEM IOKYMEHTOB,

COACPXKAIINX CBCACHHSA B OTHOIIICHWH 00D

CKTOB HEABH)XKMMOI'O HMYINECTBA B JIHIIC npaBoo6J1a11aTeJm;

3aJIOTOACPIKATEIII B OTHOIICHHU OGT)CKTOB; HEOBHOKIMOTO UMYIECTBA, KOTOPBIC HAXOAATCA Y HECIO B

3aJI0Te, WM IIpaBa Ha KOTOpBIE MPEIOCT.
HEJBIDKUMOTO HKMYIIECTBA IPaBOOOIIaaT
JOKYMEHTOB, € JaThl CO3JaHUS KOTOPBIX
COEpXKaT CBEACHUsA, yKa3aHHBIE B IIYHKTE
WHIUBHYalbHBI MpEIIpUHAMATEIH — B
KOTOpBIX npomuio 6osee 75 (Cemmpecsatu
CBEJICHHI, yKa3aHHBIX B IIYHKTE 2.3 HAcTOSA

2.2.11. VnanuBuayallbHBIE MPEANp]

JIEHBI €My B 3aJI0T; MMEIOIMX IIPaBO Ha HacJIeHOBaHHE
€I 10 3aBelAHWIO HJIM II0 3aKOHY — B OTHOIICHHH
He npouwio 75 (CeMbHeCAT NIATH) JIET, €CIU AOKYMEHTHI
2.3 Hacrosmero AIMUHHACTPATHBHOTO periaMmenTta. JIro6oit

OTHOIICHHWH apXWBHBIX JAOKYMEHTOB, C JaThl CO3/aHUA
IATH) JeT WIH B CIydae, €ClIH JOKYMEHTHI HE COACpKaT
[er0 AQMHHHCTPATUBHOTO perjiaMeHTa.

THUMAaTeNd, oOpaTHBIIHECS 3a MONy4EHHEM JOKYMEHTOB,

CoIepKall¥X WHbIE CBEICHNMS (32 UCKITIOYCHHEM CBEJICHHUH 00 YCHIHOBICHHH (yIOUEPEHHH).
2.3. OrpaHudeHre Ha JOCTYI K apXHBHBIM JOKYMEHTaM, COAEPXKAIMUM CBEICHHS O JINYHOM U

N o |
CEMECHMHOU TAWHE I'PAXAAHKWHA, €TI0 9aCTHQ

6C3OHaCHOCTI/I, YCTaHaBJIMBACTCA Ha CPOK
JAOKYMCHTOB.

W KW3HU, & TAKXKE CBEJCHHUS, CO3JAIOIMME yrpo3y IUIS €ro
75 (CempaecsaT mATh) JIET CO AHS CO3JAaHHA YKa3aHHBIX
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C mHMCBEMEHHOTO pa3pelleHHus rpaKIaHHHA, a IOCe €ro CMEPTH C MHCHMEHHOrO pa3pelleHHs
HACJIEJHUKOB JJaHHOTO Tpa)kJaHHHA OTrpaHWYCHHE Ha JOCTYIl K apXUBHBIM JOKYMEHTaM, COAEPIKAIAM
CBEJICHUS O JIMYHOH M CEMEHHOM TaifHe TrpaXJIaHWHA, €r0 YaCTHOM >KH3HH, a TaKKe CBEICHHS,
CO3Jal0IIME YyIrpo3y I ero 0e30MacHOCTH, MOXET OBITh OTMEHEHO paHee, yeM uepe3 75 (CeMbaecsT
IIATH) JIET CO IHSI CO3JJaHMsl YKa3aHHBIX JOKYMEHTOB.

3. TpeGoBaHus K NopsaAKY HHPOPMHPOBAHUS
o npenocrasjgeHnu I'ocynapcTBeHHo# ycryru

3.1. Ilpuem 3asBHTened 1o BOIPOCY NpPEHOCTaBIeHUs | OCyIapCTBEHHOM  yCIIyrd
OCYIIECTBJIIETCS B COOTBETCTBHH C  OpPraHU3alMOHHO-PACHOPSIUTENBHBIM  JOKYMEHTOM
MyHununaasbHOTO apXuBa.

32. Ha odunmansHOM caiiTe  MyHHIMIOATGHOTO  apXWBa B  HH(POPMAIMOHHO-
TelleKOMMYHHKauoHHOW cetu «HWHTepHeT» (mamee — cerp HWuTepner), Ha EIIIY, PIITY, B
dbenepanbHOM rocynapcTBeHHONH HHDOPMAIMOHHOM cucTeMe «DenepalibHbIi PEECTpP roCyIapCTBEHHBIX
U MyHHUIHNAIBHBIX yCIyr (QyHKIHI)», rocyaapcTBeHHOMW HHMOPMAIMOHHON cucreMe MOCKOBCKOWM
obmactu «PeecTp rocyJapCTBEHHBIX M MYHHIMNATBHBIX ychyr (ymkmmit) MOCKOBCKO#H 0061acTH»
00s13aTeIbHOMY Pa3MEIIEHUIO MOANIEKUT CIIEIYIOIast CIIpaBoOYHAasi HHGOpMAIUs:

3.2.1. MecTo HaxoXIeHus, pexuM U rpadpuk padbotet MyHUIIMIaisHOTO apxuBa, MOILI.

3.2.2. CopaBounble TenehoHHl MyHHUIMIIATHPHOTO apXWBa, OpraHHW3allMil, yYacTBYIOIIUX B
IPEIOCTaBICHHH |'OCyIapcTBEHHOH yCIyrd, B TOM 4YHCIIe HOMep TeleoHa-aBTonH(pOpMaropa
(mpu HAJTUYWH).

3.2.3. Anmpec odpuIHManbHOro caiita MyHHIMIIATFHOTO apXWBa, a TAKXKE aJpec SJIeKTPOHHOM
1ouTsl ¥ (MH) Gopmbel 0OpaTHOU CBs3M MyHHIIMITATEHOTO apXuBa B ceTu MHTepHeT.

3.3. OOs3arenbHOMY pPa3MELICHHIO Ha OQHIMAIBHOM caiiTe MyHHIMNAILHOTO apXwBa, Ha
EIII'Y, PIII'Y, B denepanbHOll rocynapcTBeHHOM HHpOpMauoHHOM cucTteme «DenepaibHbIil peecTp
rOCYy/JapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr (dyHKIOWHA)», TOCYIApCTBEHHOW WHPOPMAIMOHHON
cucreMe MockoBckoi obOmactu «PeecTp rocy/lapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr (QyHKImiT)
MockoBckoii  00s1acTH» NOAJEXKHUT TEPeYeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYIHPYIOIIHX
npenocTaBieHHe ['ocy1apcTBEHHOH yCayTrH (C yKa3aHHEeM UX PEKBH3UTOB M UCTOYHUKOB O(GHUITHATBHOTO
OIMyOJIMKOBAHUSA).

3.4. MyHunMDalIbHBIM apxuB oOeclIeurBaeT pa3MEIIeHHEe M AaKTyaJIH3alHio CIPaBOYHOM
uHpopmanuu Ha opUIHAIILHOM caiite, B cooTBeTcTByIomeM pasnene EIY, PIITY, B denepansHOi
rocyapcTBEHHOW HHPOpManuOHHON cucreMe «®enepanbHBIi peecTp TOCYJapCTBEHHBIX H
MYHUIIUNAIBHBIX yciIyr ((QyHKIHi)», rocygapcTBEHHOM HWHPOPMAIMOHHOM cucTeMe MOCKOBCKOM
obnactu «PeecTp rocyjapcTBEHHBIX U MyHHITUNIATBHBIX ycIIyT (QyHKIU) MockoBckoi obactuy.

3.5. UadopmupoBanue 3asBUTENEH MO BOMPOCAM MPEIOCTaBICHUs [ ocy1apCTBEHHOM yCIIyTH U
YCIIYT, KOTOPBIE SIBJISIIOTCSI HEOOXOAUMBIMH M 00s3aTeTFHBIMHU ISl IIpefocTaBieHus ['ocynapcTBeHHOM
YCIIyTH, CBEJICHUH O XOJie IPEAOCTaBIIEHNs] YKa3aHHBIX YCIIYT OCYIIIECTBISAETCS:

3.5.1. Ilyrem pasmemenus uHGoOpManmu Ha opUIMATHLHOM caiiTe MyHHMIMNAIBHOIO apXHBa,
a taxoxe Ha EIITY, PIITY.

3.5.2. JIOJDKHOCTHBIM JIMIIOM MYHHIMIAIBHOTO apXWBa TPH HEMOCPEICTBEHHOM OOpallleHUH
3asBuTeNss B MyHULIMNIAIBHBINA apXUB.

3.5.3. Ilyrem ny6nukanuu HWHPOPMAIIMOHHBIX MaTEpUAJIOB II0 MOPIAKY IPEAOCTaBICHHS
['ocynapcTBEeHHOH yCIIyr'H B Cpe/icTBaX MacCOBOH MH(pOpMaIuy.
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3.5.4. Ilyrem pasmermeHus HHGOPMALEOHHEIX MATEPUAOB ITI0 TOPAAKY IPEIOCTABICHUS
['ocynapcrBeHHO# yemyru B nomenreHusx MyHHIHIAILHOTO apXWBa, TPeIHA3HAYEHHBIX Ul IpHeMa
3asBHTENICH, a TAKKe MHBIX OpraHu3aluii Bcex GopM cOGCTBEHHOCTH MO COTTIACOBAHMIO C YKa3aHHBIMH
opranusanusiMy, a takoke Ha EIIIY, PIII'Y calite MyHUIIMDIAIBHOTO apXuBa.

3.5.5. IlocpenctBom TenneoHHON U (HaKCUMUITBHOH CBS3H.

3.5.6. ITocpencTBoM OTBETOB Ha IUCHMEHHBIE M YCTHBIE 0OpaIleHUs 3asBHTENCH.

3.6. Ha EIII'Y, PII'Y wu o¢unuaneHOM caiite MyHHIMNATLHOIO apxmBa B LEJSX
uH(bOpMHUpPOBaHHs 3adBUTENEH MO BOpocaM mpenocTasnenus [ocy 1apcTBEHHOH YCIYTH Pa3MelaeTcs
cienyromnasi uHpopmarus:

3.6.1. MHcuepneiBaromuii IepedeHb HTOKYMEHTOB, HEOOXOIMMBIX Ul IIPEIOCTABICHHS
['ocynapcTBeHHOR yciyru, TpeGoBaHHS K OGOPMIICHHIO YKAa3aHHBIX IOKYMEHTOB, a TaKKe NEepPedeHb
JOKYMEHTOB, KOTOpbIE€ 3asiBUTENb BIPaBE MPEICTaBUTh 10 COOCTBEHHON MHULIMATHBE.

3.6.2. IlepedeHs JIUIl, IMEIOIIUX IIPABO Ha MOXydYeHue ['0Cy1apCTBEHHOH YCITyTH.

3.6.3. Cpok mpeznocraBineHus ['ocy1apcTBEHHOM yCIIyTH.

3.6.4. PesynpraTel mnpegocTaBIeHUs [OCYAapCTBEHHOM YCIyrH, IOPSIOK IIPENCTaBICHHUS
JOKYMEHTA, SIBJISIOIIETOCS PE3YILTaTOM MPEAOCTaBIeHUs [ 0Cy TapCcTBEHHOM YCITYTH.

3.6.5. MWcuepnblBaronuii IlepedeHb OCHOBaHMN JUId OTKa3a B IOpHEME JOKYMEHTOB,
HEOOXOMUMBIX /I MIPENOCTaBICHUs. [ OCYyNapCTBEHHOM yCIyrH, a TakkKe OCHOBAaHUS JUIS
IIPUOCTAHOBJICHHS WJIH OTKa3a B IIPEJOCTaBICHUH [ 0cy1apCTBEHHOM YCIIYTH.

3.6.6. Mudopmanms o mnpaBe Ha mocyneOHoe (BHecyneOHOE) o06KagoBaHHME EHCTBHI
(GesneiicTBus) U peIIEHHH, IPUHATHIX (OCYIIECTBISIEMBIX) B XO/I€ IIPEAOCTaBIEHUs I 0Cy1apCTBEHHOM
YCIIyTH.

3.6.7. ®opmbl 3ampocoB (3adBICHHH, YBEOOMIICHHM, COOOIICHWI), HCIONB3YEMbIE IIPH
[IpeIOCTaBIeHUH [ 0cy1apCTBEHHOM YCIyTH.

3.7. Ha opunnanpHOM caliTe MyHHIIMIATBHOTO apXHMBa JOMOJIHUTEIRHO PA3MEMIArOTCs:

3.7.1. [lonmHOE HAaMMEHOBAHHUE U IIOYTOBLIH azpec MyHUIMIIAILHOTO apXHBA.

3.7.2. Homepa TenedoHoB-aBTOMH(POPMATOPOB (IPH HAINYKH), CIIPABOYHBIE HOMEPA TeIe(hOHOB
MyHHIMIIaIBHOTO apXuBa (€r0 CTPYKTYPHBIX HOAPa3IeICHHHA.

3.7.3. Pexum paGoTel MyHUIMNanNbHOro apxwpa, rpa@uK pabOTHl JODKHOCTHBIX JIHI]
MyHUIMDATEHOTO apXHUBa.

3.7.4. BeiepXKH M3 HOPMATHBHBIX IIPABOBBIX AKTOB, COAEPIKAIUE HOPMBI, PETYIHPYIOIIHE
JAEATENHOCTh MyHHMIIMIIAIBHOTO apXKBa 110 IPEIOCTABICHHIO | 0Cy1apCTBEHHOM YCIIyTH.

3.7.5. llopsamox U cHocoOBl NpeIBAPUTEIBHOW 3alHMCH 10 BOIPOCAM IIPEJOCTABJICHHS
['ocymapcTBeHHOH yCiIyrH, Ha moydeHue I ocy 1apCTBEHHOM YCITyTH.

3.7.6. Tekct HacTosIIEro AIMUHHCTPATHBHOTO PETIaMEHTA C IIPUIIOKEHHSIMH.

3.7.7. KpaTkoe onucaHHe IOpsIKa PpeJoCTaBiIeHust [ 0Cy1apCTBEHHOM yCITYTH.

3.7.8. adopmanus 0 BOBMOXKHOCTH ydacTusi 3asBUTENIeH B OIEHKE KAYeCTBA IPENOCTABICHHUS
['ocymapcTBEHHOH yCilyrM, B TOM 4YHCIIE€ B OLEHKe 3(()EKTHBHOCTH AESITEIIBHOCTH PYKOBOIAMTEIS
MyHUIMIIANEHOTO apXKBa, a TAKXKe CIIPABOYHO-MH(DOPMAIMOHHBIE MATEPHAIIBI, COJEPIKALIHE CBEICHHUS
0 MOpPsAIKE U cIoco0ax MPOBEICHUSI OIICHKH.

3.8. IIpu nHEGOPMUPOBAHUH O MIOPSAIKE IPEAOCTaBIECH s | 0Cy1apCTBEHHOM YCIyTH 10 Teae(OHy
JOJDKHOCTHOE JMI0 MyHHMIMIAIBHOTO AapXWBa, NPHUHSAB BBI30B MO TeledOHY, MPEACTABIISIETCS:
Ha3bIBaeT (aMUIIMIO, UMsI, OTYECTBO (NP HAIMYHH), JHOJDKHOCTh, HAUMEHOBaHWE MYyHHIUIIAILHOTO
apxuBa.

JomxHocTHOE M0 MyHHIIMIIAIEHOTO apXuBa 00s513aHO COOOMHUTE 3asBUTENO TpaduK MpHUema,
TOYHBIE IIOYTOBBIA M (AKTHUECKHM agpeca MyHHIUNATBHOTO apXWBa, CIOCO0 Mpoe3ga K HEMy,
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CII0COOBI NpeNBAPUTENBHON 3aMCH [l [PHEMa II0 BOIPOCY MpPEeNOCTaBIeHHs I 0CyIapCTBEHHOM
yCIIyru, TpeboBaHUs K IUCBMEHHOMY O0OpaIlEHHUIO.

Nudpopmuposanre mno TenedoHy O TOpsAKE MPEAOCTABICHHS | OCYIapCTBEHHOH YCIyTH
OCYIIECTBIISIETCS] B COOTBETCTBHH C PEKHUMOM U IrpaduKoM paboTsl MyHHIMNAIBEHOIO apXHBa.

Bo Bpemsi pasroBopa JOJDKHOCTHBIE jHIla MyHHIMIAIBHOTO apXuBa O0S3aHBI MPOU3HOCHUTH
CJIOBA Y€TKO M HE MPEPHIBATh Pa3roBOP IO IPHYMHE MOCTYIUICHHS IPYTOro 3BOHKA.

IIpy HEBO3MOXXHOCTH OTBETHTH Ha IOCTABJICHHbIE 3asBUTENIEM BOIPOCH! TENE(POHHBIH 3BOHOK
HepeapecoBhIBAETCA (MIEPEBOAUTCS) HA JPYroe NOJDKHOCTHOE JIMIO MYHMIMIIAIBHOIO apXhBa JIH60
oOpaTuBIIEMYyCsl COOOMaeTcss HoMep TelleoHa, MO0 KOTOPOMY MOMHO IIOJYYHTh HEOOXOIUMYIO
uH(popmaruro.

3.9. Ilpu oTBeTax Ha ycTHBIE OOpAIEHHUS, B TOM YHCIIE HA TeIePOHHBIE 3BOHKH, IO BOIPOCAM O
MOPsIZIKE MIPEAOCTaBICHuUs ['0Cy1apCcTBEHHOH YCIYTH JOJDKHOCTHBIM JIMIIOM MYHHIIUIIAIBHOTO apXHUBa
oOpartuBLIEMYCS COOOIIAETCS ClIeIyomas HH(pOpPMaIys:

3.9.1. O mepeyne nuI, HIMEIOIUX IPABO HA MOJIyYeHHe [0CyIapCTBEHHOM YCIyTH.

3.92. O HOpPMaTMBHBIX @pPaBOBBIX aKTaX, PETYJUPYIOMIUX BOIPOCH IPEIOCTABIEHHS
['ocynapcTBeHHOH yCiryry (HaMMEHOBaHUE, JaTa ¥ HOMEP MIPUHSATHS HOPMATUBHOTO ITPABOBOTO aKTa).

3.9.3. O nepeyne TOKyMEHTOB, HEOOXOJUMBIX IJIsl TIOJTy4YeHust [ 0Cy1apCTBEHHON YCIyTH.

3.9.4. O cpokax npenoctaBiieHus [ 0Cy1apCTBEHHOM yCIIyTH.

3.9.5. O6 ocHOBaHMAX Ul OTKa3a B IIpUEMe OKYMEHTOB, HEOOXOIMMBIX IS IPeI0CTaBICHHS
["ocynapcTBeHHO# yCIyTH.

3.9.6. O6 ocHOBaHMSX I NPUOCTAHOBJIEHHS HPEJOCTABICHUS [ OCYJApCTBEHHOM YCIyTH,
OTKa3a B IIpeIOCTaBICHAN [ 0cy 1apCTBEHHOM YCITyTH.

3.9.7. O mecte pasmemenus Ha EII'Y, PIIT'Y, opunmansaom caiite MyHHIMIIAIBHOTO apXHBa
HMH(OpPMaIMH 10 BOIIPOCAM IIpeIOCTaBlIeHus | 0Cy 1apCTBEHHOM YCIIYTH.

3.10. IadopmupoBaHue 0 MOPSAAKE MpeIoCTaBlicHus: ' 0Cy 1apCTBEHHON YCIIyTH OCYIIECTBIISETCS
TaKKe [0 €IMHOMY HOMepy TenedoHa DOIEKTpOHHOM mnpuéMHOM MOCKOBCKO#H  obacTu
+ 7 (800) 550-50-30.

3.11. MynununaneHbI apXuB pa3pabarsiBaeT HHPOPMAIIMOHHBIE MATEPHAILI IO IHOPSIKY
npenocTasjienus ['ocy1apcTBEHHON yCIIyTH — HaMSITKH, HHCTPYKITHH, OPOIIIOPHI, MAaKEThI ¥ pa3MeIaeT
UX B IOMEIEHUIX MyHHUIUIANBEHOrO apxuBa, MpeIHAa3HAYEHHBIX I MpueMa 3asBUTENEH, a TakKe
WHBIX OpraHu3aluii Bcex GopM COOCTBEHHOCTH IO COTJIACOBAHHUIO C YKa3aHHBIMH OpraHHM3allusMH, Ha
EIIT'Y, PIIT'Y, odunuansHoM caiite MyHUIMIIAIEHOTO apX¥Ba, a Takke rnepenaet B MOLI.

312 MyHununanbHeIM apXxuB obecrnieunBaeT CBOECBPEMEHHYIO aKTyaJIU3aIluio
MHQOPMAIMOHHBIX MAaTepHaNIOB, YKa3aHHbIX B myHKTe 3.11 Hacrosmero AIMHHHCTPATHBHOIO
pernmamenta, Ha EIII'Y, PIIT'Y, odpunuansaOoM caiite MyHHIIMIIATFHOTO apXWBa W KOHTPOJIHPYET KX
Hayimare B MOI.

3.13. CoctraB uHpOpMaAmUU O TOpSAKE MPEAOCTaBICHHUS [ OCYIapCTBEHHOW YCIIyTH,
pasmemaemod B MOILI, COOTBETCTBYET pPETHOHAIBPHOMY CTaHAAPTY OpraHU3ALMH JEATEIHHOCTH
MHOTO(QYHKIIMOHAJIBHBIX II€HTPOB IIPEIOCTABIICHUS TOCYHAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIyT B
MockoBckoii  00acTH, YTBEPXKACHHOMY pacHopsDkeHueM MUHHCTEpCTBA TOCYAapCTBEHHOTO
yTIpaBJIeHHs, HHPOPMALMOHHBIX TEXHOJIOTHH U CBsi3u MockoBcko# obmactu ot 21.07.2016 Ne 10-57/PB
«O peruoHaTbHOM CTaHIApPTE OPraHU3ALUH JEATEIBHOCTH MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
[IPEIOCTABIIEHHs] TOCYAaPCTBEHHBIX U MYHULIUNIATBHBIX YCIYT B MOCKOBCKOH 001acTu».

3.14. loctyn x nHGOpPMAIMH O CPOKaX WU MOPSAKE MPEIOCTaBICHUs [ 0CyqapCTBEHHOM yCIyru
ocymiecTBisieTcs: 0e3 BBINOJHEHHUsI 3asBHTENIEM Kakux-mubo TpeOoBaHHi, B TOM umcie 6e3
UCIIOJIb30BAHMSI TNPOTPAMMHOr0 OOECIICUCHHs, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CpEeJICTBA
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3asBuTess TpeOyeT 3aKIIOUeHMs JMIICH3HOHHOTO HIIM HWHOTO COMJIAIEHHS C MpaBoobiagareseM
IPOrpaMMHOI0  OOeCHeueHHs], IpPeIyCMaTPUBAIOMIEr0 B3WMAHWE IUIATHI, DPETMCTPALAIO MM
aBTOPHU3aIUIO 3assBUTEIISA, UJIH NIPEIOCTABICHUE UM IIEPCOHAIBHBIX JAaHHBIX.

3.15. KoHCynbTHpPOBaHHE IO BOIPOCAM IIPEIOCTaBICHHsI | OCYHapCTBEHHOM YCIIyrH, yCiyr,
KOTOPBIE SIBIIAIOTCS HEOOXOIUMBIMU U 00sI3aTeIbHBIMHE TSI IPEAOCTaBIICHUs [ 0Cy 1apCTBEHHOM YCIIYTH,
MH(POPMHUPOBAHHUE O XOJE IIPEOCTABICHHUS YKa3aHHBIX YCIIYT OCYIIECTBISCTCS JOHKHOCTHBIMU JIUI[AMHE
MysununaibHOro apxusa, paboraukamu M®I] GecmiatHo.

II. CTAHJOAPT NPEJOCTABJIEHUSA TOCYJAPCTBEHHOM YCJIYT'H

4. HammenoBanue I'ocyzapcTBeHHO# yeiayru

4.1. T'ocymapcTBeHHast yciayra «Brpimada apXWBHBIX CIPaBOK, apXHWBHBIX BBIMHCOK, apXHBHBIX
KONUH M MHPOPMALMOHHBIX ITHCEM HA OCHOBaHHH apXHBHBIX JOKYMEHTOB, CO3JaHHBIX 1O 1 sHBaps
1994 ronay.

S. HammeHoBaHue oprana, npeaocraJjsiromero I'ocy1apcTBeHHYIO yCayry

5.1. IleHTpanbHBIM UCHOJHUTEIHFHBIM OPTaHOM TOCYIapCTBEHHOU BiIacTH MOCKOBCKOM 00acTH,
OTBETCTBEHHBIM 3a IIpefocTaBieHue [ocymapcTBeHHOH yciayru, sBisercss [7aBHoe apxuBHOE
ynpasieHue MockoBcko# obnactu (nanee — [ maBHOe ympaBieHue).

5.2. HenocpencTBeHHOE  IIpeloOCTaBIeHHE [ OCYyZapCTBEHHOH  YCIyTH  OCYIIECTBISIET
MyHununanbHbINA apXuB.

53.B memsx mpepocrtaBieHust [ocynmapcTBeHHONW — yciyrn — MyHHUIMITQNBHBIA — apXUB
B3aMMOJICHCTBYET ¢ YnpaBiaeHHeM DenepanbHOR ciyXObl TOCYJapCTBEHHONM PETUCTpAIliy, KajacTpa 1
Kkaprorpadpuu mo MockoBCKoOM 00J1aCTH.

6. PesyabTaT npenocrasiienus ['ocymapcTBeHHOH ycayru

6.1. PesynpraTom npenocrasieHus ['ocy1apcTBEHHOHN yCIIYTH SIBJISIETCS:

6.1.1. Pemenue o npenocrasinenun [ocynapctBenHoit yceimyru (Ilpunokenune 1 x Hactosimemy
AJIMUHUCTPaTUBHOMY PETJIAaMEHTY) C NMPUJIOKCHUEM apXWBHOH CIpaBKH, apXWBHOW KONHH, apXHWBHOU
BBIIUCKA WM WHGOPMAIMOHHOTO NHCBEMa, O(OPMIIEHHBIX B COOTBETCTBHH C TpEOOBAHHIMHU,
yTBepXKIeHHbIMU TpukazoM @enepampHoro apxuBHOro areHtctBa oT 02.03.2020 Ne 24
«O6 yrtBepxkaeHun [IpaBui opraHu3anuy XpaHEHHs, KOMIUIEKTOBAaHHUs, yde€Ta M MCIOIB30BaHUS
JIOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @enmepamuu W JAPYTHX apXHWBHBIX JOKYMEHTOB B
rOCYJIapCTBEHHBIX W MYHHUIIHMNAIBHBIX apXHWBaX, My3esx U OWUOIHOTEeKaxX, HAyYHBIX OpraHU3aLUIX)».
dopma apXWBHOU CIpaBKH TmpuBereHa B lIpmioxeHmnm 2 K HACTOSIIEMY AIMHUHUCTPAaTHBHOMY
pETJIAMEHTY.

6.1.2. Pemenme 00 oTka3ze B IPENOCTABICHUHU [ OCyHapCTBEHHON YCIYTH, IpH HAIHMYHH
OCHOBAHHH /I OTKa3a B IMPEIOCTaBICHHWH | 0CyIapCTBEHHOW YCIYyTH, yKa3aHHBIX B mojpaszeine 13
HACTOSIIEro  AJIMUHHCTPAaTHBHOTO pErjlaMeHTa, KOTopoe OQopMisIeTcss B COOTBETCTBHH C
[TpunoxxeHreM 3 K HaCTOSIIIEMY AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.
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6.2. Pe3ynbprar npenoctaBieHus [ 'ocy1TapCTBEHHOM yCIIyI'H HE3aBUCHUMO OT IPUHATOIO PELICHHUs
oopmIisieTcs B BHJE 3JIEKTPOHHOTO JOKYMEHTA, IOJMUCAHHOTO YCHUJIEHHOH KBATM(PHUIIMPOBAHHOU
ANEeKTpOHHOM mnoanuceio (mamee — OII) ymoaHOMOYEHHOTO IOHKHOCTHOIO JIMIa MyHHIIUIIAIBHOIO
apxuBa, KOTOpBIM Hampasisiercs 3asButento B Jluuneni xabuner Ha PIII'Y B neHp noamucaHus
pesynbTara (Hanpasisierces B Mogyns MOL] EUC OY).

Pesynprar mpenmocraBieHus locymapCTBEHHOM  yCIyrd, COIEpXKallMd cBeAeHHS 00
YCHIHOBJIICHUH  (y#ZodepeHuu), odopmiasercs Ha  OyMaKHOM  HOCHTENE,  IOIIUCHIBACTCS
COOCTBEHHOPYYHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MYHUIMIAIBHOIO apXWBa M BBIIAETCS
3asiBUTEIIO.

6.3. CBeneHus O MPENOCTaBICHUU [ OCyIapCTBEHHOM YCIYTH C NPHIOXKEHHEM 3JIEKTPOHHOI'O
oOpa3a pe3yibrara nmpenocraBienust ['ocymapcrBeHHO# yciuyru B Tedenue 1 (OmHoro) paGodero IHS
MocJIe OATOTOBKHU pe3yJibTaTa MoaIexar o0s3arebHoMy pasMernieHuto B Moayine MOI] EVC OY.

6.4. YBeIOMJICHHE O MPUHATOM pEIICHWH, HE3aBHCUMO OT pe3yibTara IIpeaoCTaBICHUS
["ocymapcTBeHHOIM yciryTH, HanpaBisiercs B JImausiii kabuHet 3asBurens Ha PIIIY.

7. Cpok u nopsifok perucrpanuu 3anpoca o npegocraBjieHun I'ocy1apcTBeHHOM yCayru, B TOM
qucjie B 3JeKTPOHHOH popme

7.1. 3ampoc, MOMaHHBIM B MyHHIMIATBHBIM apXWB, B TOM YHCIE€ B 3JIEKTPOHHOH (opme
nocpencteoM PIII'Y mo 16:00 paGouero mHsi, perucTpupyercss B MyHHIMIIAIBEHOM apXHBE B JE€HbL €0
mojaun. 3ampoc, momaHHbeil mocie 16:00 paGodero mus nrO0 B Hepabo4Mid JE€HB, PETHCTPHPYETCS B
MyHHIIMIIATPHOM apXUBe Ha CIAEAYIOMHH pabounii TEHb.

8. Cpoxk npenocranienus I'ocynapcTBeHHOH ycryru

8.1. Cpok mpenoctaBienust [ocymapcTBeHHOU yciyru cocTtaBisier He Oomee 10 (Jlecsarwm)
pabounx JHEH C 1aThl pETUCTPAIUX 3anpoca.

8.2. B ciryyae HEOOX0IUMOCTH TIPOBEIEHUs MoMcKa nHpopmanun 3a nepuon donee 10 (Hecarn)
JIeT TMPH OTCYTCTBUU TOYHBIX MOWCKOBBIX JAHHBIX B 3alpoce CpOK MpenoCcTaBiIeHus ['ocy1apcTBEHHON
yCIIyTd MOXeT ObITh mpomieH He Ooinee, yem Ha 10 ([ecsaTs) pabounx IHEH C MHCBMEHHOTO
paspelieHus YIOJHOMOYSHHOTO TOJDKHOCTHOTO JMija MyHHIMIAIBHOTO apXwBa C 0043aTeNIbHBIM
HalpaBJIeHHEM YBEJOMJIEHHS O IPOUIEHHHM CpOKa IpeAocTaBleHMs [OCyaapCTBEHHOW ycimyru
3asBUTEIIIO.

8.3. VBemoMieHHE O TPOMJCHHHM CpOKa IIpefocTaBieHHss [OCylapCTBEHHOH yCIyru
HampaBisIeTCsT 3asBUTENIO B J[EHb IPUHATHS pPELICHHS O MNPOMICHHH CpOKa MPEIOCTaBJICHUS
FocynapcTBeHHO# yeimyru mo  ¢opme, mnpuBeneHHoOM B IIpunokenmn 4 K  HacTOAIEMY
AJMUHUCTPATHBHOMY PEIJIaMEHTY.

8.4. B ciyyae OCHOBaHWif i1 OTKa3za B MpefocTaBlIeHHH [OCyIapCTBEHHOH YCIIyTH,
COOTBETCTBYIOIIMI pE3yJIbTaT HaNpaBIsAeTCs 3asBUTENIO B Cpok 2 (/lBa) paboumx naHA CO MOHA
peructpanuy 3anpoca B MyHUIIUNIAIBHOM apXUBE.

8.5. MakcuMalTbHBIM CpPOK TpeaocTaBiieHus ['ocy1apCTBEHHOM yCIIyrd, ¢ yY4ETOM BO3MOXHOI'O
IPOJUIEHUS] CPOKA MPENOCTABICHUS [ 0Cy1apcTBEHHON yCIIyru, He MOXeT mpesbimars 20 ([IBanuaru)
pabouux IHEH ¢ JaThl peructpanuy 3anpoca B MyHHIMIIATIEHOM apXHBe.
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8.6. B oOmmii cpokx mpenocraBieHusi ['OCyapCTBEHHOH YCIyI'M BXOJHUT CpPOK HaIpaBJICHHS
ME)XBEIOMCTBEHHBIX MH(OPMAIMOHHBIX 3alIPOCOB U MOJIYYEHHS Ha HUX OTBETOB, CPOK HAllpaBICHUS
JIOKYMEHTOB, SIBIISFOIINXCSI pe3yJIbTaTOM IPeIOoCTaBlIeHus [ 0Cy1apCTBEHHOM YCIyTH.

9. HopmaTHBHBIE IPABOBbIE AKTHI,
peryjaupylomue npeaocrasjenne I'ocy1apcTBeHHOH yCIyra

9.1. AkTyanpHBI NEpeYeHbh HOPMATUBHBIX IPABOBBIX AaKTOB, PETYIHPYIOMUX IIPEIOCTABIECHUE
locymapcTBeHHOM ycmyrm (C  yKa3aHHEM WX PEKBH3WUTOB MW HCTOYHHKOB  OQUIMAIEHOTO
OITyOJIMKOBAaHHS ), pa3MeIleH Ha OQUIIMATFHOM caiiTe MyHUIIMIIAIBHOTO apXyBa B paszzene «Y clyruy, a
Takxe B cooTBeTcTBYyIomeM pazzaene EINIY, PIITY, denepanbHoii rocy1apcTBEHHON HHPOPMAIMOHHOM
cucreMe «®DenepalbHBII peecTp TOCYAapCTBEHHBIX W MYHHIMNAIBHBIX YyCIyr (QyHKIIH)»,
rocyJapCTBEHHOW WHGOpManuOHHOUW cucteMe MockoBckoit obmactu «PeecTp rocynapCTBEHHBIX U
MYHHUITUIAIBHEIX YCIYT ((hyHKIHI) MOCKOBCKO# 001aCTHY.

9.2. [IlepeyeHr HOPMATHBHBIX NPABOBEIX AaKTOB, pETYJIUPYIOIIUX IIPEIOCTABIICHUE
["ocynapcTBeHHOU yciyrH, yka3aH B [IpriioskeHun S K HacTosmeMy AIMUHHACTPAaTUBHOMY pPETJIaMeHTy.

10. UcuepnpiBaomuii nepevyeHb JOKYMEHTOB, HEO0X0IUMBIX JISI IPEJ0CTABJICHHUSA
I'ocynapcTBeHHOI yCIyry, NoAJIeKamuX NpeACTaBIeHHI0 3agBUTe1eM

10.1. IlepeyeHb HOKYMEHTOB, HEOOXOIMMBIX ISl NMPENOCTaBIICHUS ['OCynapCTBEHHOU YCIIyrH,
MOJIeXKAIIUX IPEACTABICHHUIO 3asiBUTEIIEM, HE3aBUCHMO OT KaTeTOpHH U OCHOBAaHUSA sl OOpalleHHs 3a
IpenocTaBiIeHueM ['ocy1apcTBeHHON yCIyru:

10.1.1. 3anpoc no ¢opmam, npusereHHbM B [Ipunoxenun 6, [Ipunoxennu 7, [lpunoxennn 8
K HaCTOSIIEMY AIMUHUCTPAaTUBHOMY periIaMeHTy
(B 3aBHCHUMOCTH OT OCHOBAHUS IJIsl OOpaIIeHNs).

10.1.2. IoKyMeHT, yI0CTOBEPSIIONINH JTHIHOCTH 3asIBUTEIIS.

10.1.3. JIoKyME€HT, YIOCTOBEPSIIOIIUN JIMYHOCTH IIPEJACTAaBUTENs 3asBUTENS, B CiIydae
oOpalieHus 3a Ipe1ocTaBIeHUeM ['0Cy1apCTBEHHOH yCIyry IpeACTaBUTENA 3asiBUTEIIA.

10.1.4. JIoKyMeHT, MOATBEPXXIAIOIIHMI IMOJHOMOYMS MPENCTaBUTENS 3asBUTENsI, B Cllydae
oOpameHus 3a MpeAocTaBlIeHHEeM [ ocy1apCTBEHHON yCIyTH IpeACTaBUTENs 3asiBUTEIS.

10.2. IlepeueHb TOKYMEHTOB, OOs3aTENbHBIX JJIsl MPENOCTABICHHS 3asBUTEIIEM B 3aBUCHUMOCTH
OT OCHOBaHUs 7151 0OpaleHus 3a peIoCTaBIeHreM [ 0cyJapCTBEHHOH yCIIyTu:

10.2.1. B caydae oOpamieHuss 3a IOJIy4YEeHHEM JOKYMEHTOB, COIEpXKaIlMX CBEACHHUS 00
YCBIHOBJICHUH (YIOUEPEHUHN) — HOTAPUAIHHO 3aBEPEHHOE COTJIaCHEe YCHIHOBUTENEH.

10.2.2. B cnydae oOpamieHWs HacIeOHUKOB IEPBOM OdYEpeaM IIO0 3aKOHY 3a IOJIy4EeHHEM
JOKYMEHTOB, COJIEPKAIUX CBEJEHHUS B OTHOIIEHUH COACPKaHUS 3aBEIIaHNUs

a) JOKYMEHT, IOATBEPXKAAIONTNH (aKT CMEPTH 3aBeIaTes;

0) TOKYMEHT, MOATBEPKAAIOIINI MPUHAJI)KHOCTh 3asIBUTEIISI K HACIIETHUKAM IIEpBOM O4Yepeau
10 3aKOHY.

10.2.3. B cnywae oOpalueHHs 3a NOJYYEHHEM JOKYMEHTOB, COIEPXalUX CBEICHHS B
OTHOIUICHHUH COAEP’KaHUSI 3aBEIIaHus - CIIpaBKa OT HOTapuyca 00 OTKPBITHH HACJIEACTBEHHOIO Jeja.

10.2.4. B cioyuae oOpalieHHs 3a IOJy4EeHUEM JOKYMEHTOB, COAEPXAIUX CBEACHHS W3 KHUT
perucTpamuy 3aXOpOHEHUH (3aXOPOHEHUH YpH € IMpaxoM) - JOKYMEHTHI, IOATBEPXKIAIOINHUE POACTBO
3asiBUTENS C YEJIOBEKOM, O KOTOPOM 3alpalIiBaroTcs cBefeHus (ecnu He npouwio 75 (CeMpaecsaT IATh)
JIET C MOMEHTA CO3[JaHUs JJOKYMEHTA).
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10.2.5. B ciyuae oOpaieHus 3a m‘i)nyq'eﬂneM JIIOKYMEHTOB, COJICPXKAIMX CBEJCHHS 00 akTax
IPaXKAAaHCKOTO COCTOSHHS (POXIeHHH, GpakocoderaHun, cMmeptH) (ecimu He mpomuio 75 (Cembuecsrt
IIATH) JIET C MOMEHTA CO3/IaHMs JOKYMEHTA)!

a) JIOKYMEHT, TIOITBEPHIAFOIIHMI (hakT CMEPTH IeI0BEKa, O KOTOPOM 3allPAIlIHBAFOTCS CBEACHHS;

6) [OKYMEHTBHI, MOATBEPKIAIOIUE POJICTBO 3asdBHTEHA C YEIIOBEKOM, O KOTOPOM
3aIpalTiBalOTCS CBEACHHS. |

10.2.6. B caywae oOpameHus 3f£1 MOAYYCHHEM JOKYMEHTOB, COJEPXKaIlMX CBEICHHS O
HE[BMXMMOM HMYIIECTBE (HUINYESCKUX | JIHI, €CIIH IpaBa HAa HEABHKHMOC KMYINECTBO HE
3aperucTpupoBansl B EXMHOM rocyiapcTBEHHOM peectpe HeaBmkHMOCTH (manee — EI'PH) u He npomuio
75 (CeMbmecsT TSATH) JIET C MOMEHTA CO3JAaHHUs HOKYMEHTA — NOKYMEHTHI, TOATBEPXKIAIOIIKE IPaBo
BJIQJICHUS HEIBHXXUMBIM I/IMYI.U;ekCTBOM (moroBOp KYILTH-IIPOJIAXKH, PEIICHUE Cy/la, MEPOBOE COTTIAIICHHE
| Jp.). :
10.3. Onucanue TpeOGoBaHHM K HOKyMeHTaM H (dopMaM IIPEACTaBICHHS B 3aBHCHMOCTH OT
croco6a obpaieHus puBeAeHs! B IIpunoxennd 9 K HacTosmeMy AIMUHACTPATHBHOMY PETJIAMEHTY.

10.4. B ciaydJae, ecnu Ul NpeROCTaBiIenns ['ocyqapcTBeHHOM ycmyru Heobxomuma o6paboTka
IEPCOHANBHBIX JAHHBIX JIHMIA, HE SABIAIOMErocd 3adBUTENEM, H €CIM B COOTBETCTBHH C
3aKOHOAATENLCTBOM Poccuiickoit demepanuu 0o0paboTKa TakKMX IEPCOHAIBHBIX NaHHBIX MOXET
OCYIIECTBIATECA C COTNIACHs YKA3aHHOTO JIMIA, IPH OoOpaleHHH 3a noiydeHueM ['ocynapcTBeHHOM
yciryru 3asBUTeNs JOMOMHUTENBHO NPENCTABIIECT JOKYMEHTHI, TOATBEPXKIAIOMHUE IONTyYECHAE corjacus
YKa3aHHOTO JIAIla WIA €ro 3aKOHHOIO : IIPelICTaBUTENA Ha 0OpaboTKy IEPCOHAIBHBIX JMaHHBIX
yKa3aHHOTO JuIa. JIOKyMEHTBI, IOATBEPXKAAIONIHE HOTY4CHHE COTNIACHs, MOTyT OBITH Ipe/ICTaBIECHEL B
TOM urcie B HOPME DIEKTPOHHOTO JOKYMEHTA.

10.5. MyHuunansHOMY apxuBy, M(EDLI 3ampeleHo TpeOoBaTh y 3asBUTEIIS:

10.5.1. TlpenacTapieHHs NOKYMEHTOB H HMHGOpMAlWy WM OCYINECTBICHUS ICHCTBUH,
[pEeCTaBICHUE WM OCYIIECTBIICHUE KOTOp&:IX HE IIPEeIyCMOTPEHO HOPMATUBHBEIMH IPABOBBIMHU aKTaMH
Poccuiickoit Deseparii, HOPMATUBHBIMH IIPABOBEIMH AKTaMHM MOCKOBCKOM OONAcTH, HACTOSIINM
AIMHMHHCTPATHBHBIM PEeTJIaMEHTOM AJII IIPEOCTaBIeHNsA I'0Cy 1apCTBEHHOM yCIyTH.

10.5.2. IIpeacrasnenus JOKyMEHTOB M HHGOpMAIUY, B TOM YUCIIC TOATBEPKAAIOMINX BHECCHUC
3asBUTENEM IUIATHI 3a IIPEJOCTaBicHHE | OCYNAapCTBEHHOM YCIyrHM, KOTOPHIE HaxoIsircs B
pacnopsbkeHnr MyHAIUNATPHOTO apXWBa, OPraHoB, HPEIOCTABILTIOMMX TOCYAApCTBCHHBIC YCIIYTH,
OpraHoB, MIPEIOCTABISIONINX MYHHIUIIANBHBIC YCIYTH, HHBIX TOCYNapCTBCHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYHIpABICHHS NHOO0 NOABEJOMCTBEHHBIX TOCYIapCTBCHHBIM OpraHaM MM OpraHaMm
MECTHOTO CaMOYIIPAaBIICH S OPraHuU3allHil, YIACTBYIOIHX B IIPeAOCTaBIeHHY ['0Cy IapCTBEHHOR yCIIyTH,
B COOTBETCTBHHM C HOPMATHBHEIMH IMpPABOBbIME akTaMu Poccmiickoi ®eneparyy, HOpMATHBHBIMH
NpaBOBLIMH aKTaMyM MOCKOBCKOH 00Ia¢TH, HAcTOAMMM AJMUHHCTPATHBHLIM PEITIAMEHTOM, 33

HCKITIOUCHHEM JOKYMEHTOB, BKJIIOUEHHBIX B ONpPeIeIeHHEI JacTeio 6 cTarbu 7 DenepaibHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiiy IIPeIOCTABICHUS IOCYHApPCTBCHHBIX M MYBHIHNAIBHBIX
ycIyr» TiepedeHb JOKYMEHTOB. (3asdBUTENh BIpaBe MPEACTABUTH YKa3aHHBIC JOKYMCHTH H
MHGOPMaIEI0 B MyHAIMIATBHbI apXUB 10 COOCTBEHHOH HHUIHATUBE).

10.5.3. OcymiecTBIeHHs ASHCTBHIA, B TOM YHUCIEC COTJIACOBAHHM, HEOOXOMMMBIX ML MOTy4CHHAS
TocynapcTBEHHOM YCIIyTHM M CBS3aHHBIX ¢ OOpameHHeM B WHBIC FOCYapCTBEHHBIE OpPraHbl, OpraHbl
MECTHOIO CaMOYNPABJICHHsS, OPTaHW3AlWK, 33 WCKIIOYCHHEM TONYICHHS YCIYT H MONY<eHUS
JTOKYMEHTOB M HH(pOpPMAIWH, IPENOCTABIAEMBIX B peE3yibTaTe HPENOCTABICHAS TAKUX YCIIyT,
yKa3aHHBIX B IIOApasjene 15 HacTosAmero AJIMUHECTPATUBHOIO PETIIAMEHTA.

10.5.4. TIpencraprieHuss HOKYMEHTOB M HH(pOpMAIWM, OTCYICTBHE H (unu) HEOOCTOBEPHOCTH
KOTOPHIX He YKA3bIBAMCH IIPH II€PBOHAYATHHOM OTKase B IPHEME JOKYMCHTOB, HEOOXOAMMBIX I
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npenocTaBieHusl ['ocynapcTBeHHOM ycityru, nTubo B IpenocTaBlIeHHM [ ocynapCTBEHHOH yciayru, 3a
HCKIIFOYEHHUEM CIIEAYIOMMX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHWU HOPMATHUBHBIX IIPABOBHIX AaKTOB, KAaCAOIIUXCS IIPENOCTaBIEHUS
['ocymapcTBEHHOH yCIIyTH, MOCIEe NEPBOHAYAILHON IT01auu 3arpoca;

0) HayIYue OIMMOOK B 3ampoce U JOKYMEHTaX, MOJJaHHBIX 3asBHTEIIEM IIOCIIE IEPBOHAYAIBLHOIO
OTKa3a B IpHEeMe JOKYMEHTOB, HEOOXOOMMBIX JUIS MPEeIOCTaBlIeHUs [ ocylapcTBEHHON ycayTrH, TH00 B
IIPEIOCTaBICHHH | OCyIapCTBEHHOM yCIyTH M HE BKIIIOYEHHBIX B IPEICTABIICHHBIA paHee KOMILIEKT
JIOKyMEHTOB, HEOOXOIUMBIX JIJIsl IpeIocTaBieHus [ ocy1apcTBEHHOM yCIyTH;

B) WCTEUEHHE CpoKa [eHCTBHS [JOKYMEHTOB WM HW3MEHEHHE MHGOpMalHK IOCIE
[EPBOHAYAJILHOIO  OTKa3a B IpHEME JOKYMEHTOB, HEOOXOMUMBIX JUI1  IPEJOCTaBIICHHS
l'ocynapctBeHHOH yciyrH, 100 B IpeaocTaBieHud [ ocy1apCTBEHHON yCIyTH;

I) BBUIBJICHHE JOKYMEHTAIBHO MOATBEPXKISHHOTO ¢akra (IPH3HAKOB) OIMHOOYHOIO HIIH
IIPOTHUBOIIPABHOTO AeHCTBUs (0e3IeHCTBHUSI) MODKHOCTHOIO JuIla MyHHIMNAIBHOIO apxuBa IIPH
[IEpBOHAYAJILHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOOWMBIX Ul  IIPENOCTaBIICHUS
['ocymapcTBeHHOM yCayrd, JUOO B MPEIOCTaBICHUH [ 0CyAapCTBEHHOM YCIIyTH, O YEM B IMMCbMEHHOM
BHJIE 32 MOJIKMCHI0 PYKOBOAUTENST MYHHIMIIAIBHOIO apXyBa IIPH IIEPBOHAYAILHOM OTKa3€e B IIpHEME
JIOKyMEHTOB, HEOOXOMMBIX JJISI TPEOCTaBICHUS [ 0Cy 1apCTBEHHON YCIIyTH, YBEAOMILIETCS 3asBUTED,
a TaKKe MPUHOCSATCS U3BUHEHHS 3a JOCTaBJIICHHBIE HEY100CTBA.

10.5.5. [IpenocraBieHuss Ha OyMa)KHOM HOCHUTENle JOKYMEHTOB M HHGOpPMAaIMH, 3JICKTPOHHBIE
00pa3bl KOTOPBIX paHee ObUIM 3aBEpEeHbl B COOTBETCTBHH C IIyHKTOM 7.2 dacTH 1 crateu 16
OenepanbHOrO 3aKOHa  OT 27.07.2010 Ne 210-®3 «OO0 opraHuzaluy IPEeNOCTABICHUS
rOCy/TapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT», 32 UCKIIOUEHHUEM CIIy4aeB, €CIIM HAaHECEHUE OTMETOK Ha
TaKhe JOKYMEHTHI JIM0O0 WX WU3BATHE SBJISIETCS HEOOXOAWMBIM YCIIOBHEM IIPENOCTABIICHHUS
MYHHLIATATHHON YCIYTH, U HHBIX CIy4aeB, yCTAaHOBIEHHBIX (efiepalbHbIMU 3aKOHAMH.

10.6. JIOKyMEHTBI, COCTaBIIEHHbIE Ha HHOCTPAHHOM SI3BIKE, IIOJJIEXKAT IEPEBOAY Ha PYCCKHMU
S3bIK. BepHOCTh mepeBoda, IMOUTMHHOCTE IMOJIMUCH IEPEBOJYUKA CBHUACTEJIBCTBYIOTCS B IOPSIKE,
YCTAaHOBJICHHOM 3aKOHOJaTeIbecTBOM Poccuiickoit denepariuu o0 HOTapuare.

11. M cuepnbiBaomuii nepevdeHb JOKYMEHTOB, He00X0AMMBIX JJI IPEN0CTABICHHS
TocynapcTBeHHO YCJIyrd, KOTOpble HAXOAATCH B PACHOPS’KeHHH OPTraHOB BJIACTH, OPraHOB
MECTHOI'0 CaMOYIIPaBJIeHHs WJIH OPraHu3anui

11.1. MyHUIUOAIGHEI apXWB B MOPSAKE MEXBEJOMCTBEHHOIO HH(POPMALMOHHOTO
B3aUMOJEHCTBUS B IENIAX [PEACTaBICHHs ¥ IOJyYeHHS JOKYMEHTOB M HHQOpManuu s
IpeoCcTaBIeHus] [ 0CyTapCTBEHHOM YCIIyTH, KOTOPBIE HaXOIATCs B PACIOPSHKCHWH OpPraHOB BIIACTH,
OpPraHoB MECTHOTO CaMOYINpaBJICHHS WM OpTraHW3allMif, 3alpallhBaeT B Cilydae OOpalleHus 3a
MOJIy4EHHEM JOKYMEHTOB, COJIEPKAINX CBEICHUS B OTHOIIECHHH OOBEKTOB HEIBMIKHMOIO HMYIICCTBA,
B Vrpapnenun ®enepanbHON CIyXObI TOCYIaPCTBEHHON PErHCTPAIliH, KagacTpa W KapTorpaduu Iio
MockoBcKOi  00JIaCTH  BBINUCKY U3 EQWHOr0 rocyaapCTBEHHOIO peecTpa  HEIBH)KMMOCTH,
MOITBEPIXKAAIONIYIO TpaBooOIagaHue 3assBUTEIEM HEABUKUMBIM HMYIIECTBOM.

11.2. HempencrasieHue (HECBOEBPEMEHHOE MPEJCTABICHHE) OpraHaMu IOCYAapCTBEHHOM
BJIACTH, OpraHaMd MECTHOTO CaMOYIPABIE€HUS MJIM OpPraHHM3allUsIMH [0 MEXBEIOMCTBCHHOMY
uHGOPMAIHOHHOMY 3aIPOCy TOKYMEHTOB M MH(POPMAIIUH HE MOXET SBJISTHCS OCHOBaHUEM JJIS OTKa3a
B MPEJIOCTaBIICHUH 3asiBUTENIO ['0Cy 1apCTBEHHOM YCIIyTH.

11.3. JlomwxHocTHOe ymi0 ¥ (WiM) pabOTHHK YyKa3aHHBIX B IyHKTe 11.2 Hacrosmero
AJIMHHUCTPaTHBHOTO perJiaMEHTa OPraHOB WM OpraHU3alliii, HE IPEACTABUBINME (HECBOCBPEMECHHO




15

IIPEeICTaBUBIINE) 3alIPOIICHHBIE W HAXOISIIIUECS B MX PACHOPSDKEHHUM JOKYMEHT WIM HHGOpPMAaIHIO,
MOUIEXKAT AaIMHWHUCTPATUBHOM, AUCHUIUIMHAPDHOW WJIM HHOM OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickoit Denepaiuu.

11.4. JloxyMeHTHI, yka3aHHble B ImyHKTe 11.1 HacTosmero AIMUHHCTPATHBHOIO DPETIAMEHTAa,
MOTYT OBITh TPEACTABJICHBI 3aABUTEIIEM CaMOCTOSTEIBHO IO COOCTBEHHOW HHHIIMATHBE.
HenpencraBnenne 3asBUTENEM YKa3aHHBIX MJOKYMEHTOB HE SBIISIETCS OCHOBAaHMEM JUIsI OTKasa
3asBUTEIIO B MPENOCTaBICHUH | 0Cy1apCTBEHHOM yCIIyTH.

12. UcuepnbiBaomuii nepedeHb OCHOBAHUI /I 0TKa3a B IPpHeMe J0OKYMEHTOB, He00X0JHMbIX
s mpeaocraBsjieHus I'ocyiapcTBeHHOH yCIyru

12.1. OcHoBaHUSIMH I OTKa3a B IpHEME IOKYMEHTOB, HEOOXOIMMBIX I IPEAOCTaBICHUS
['ocynapcTBEHHOH yCIIyT'H SIBIISIFOTCSI:

12.1.1. Obpaienue 3a mpeAOCTaBICHUEM HHOM TOCYJapCTBEHHOM yCIIyTH.

12.1.2. 3asBuTEneM MPEICTABICH HEMOJIHBIH KOMIUIEKT JIOKYMEHTOB, HEOOXOIOUMBIX JUIs
npenocrapneHus ['ocyapcTBEHHOH yCITyTH.

12.1.3. JlokyMeHTBI, HEOOXOIUMEBIE IS MPeIOoCTaBlIeHUs [ ocyapCTBEHHOMR yCIIyTH, yTpaTHIINA
CHUITY.

12.1.4. JIokyMeHTHI cofiepKaT MOAYUCTKUA M HCIPABICHUSI TEKCTA, HE 3aBEPEHHBIC B IOPSIKE,
YCTaHOBJICHHOM 3aKoHoaTenbeTBoM Poccuiickoit denepanumn.

12.1.5. JIOKyMEHTBI COJEpXaT MOBPEXKICHHS, HAJIWYME KOTOPBIX HE IIO3BOJISIET B IIOJHOM
o0BeMe UCIO0JIb30BaTh MH(POPMALIMIO U CBEICHUS, COJIEpKAIIHecs] B JOKYMEHTax sl PeAOCTaBICHUS
[ocynapcTBEHHOM yCITyTH.

12.1.6. HexoppekTHOe 3anoaHenne o0s13aTeNIbHBIX oJIei B 3arpoce.

12.1.7. HexoppeKkTHOE 3amoTHEHHE 00513aTeNbHBIX NoJiel B popMe HHTEpaKTUBHOTO 3ampoca Ha
PIIT'Y (oTcyTcTBHE 3aMOIHEHHUSI, HETOCTOBEPHOE, HEMOJIHOE JTUOO HENPAaBWIBHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHMSIM, YCTAHOBICHHBIM HACTOSIIUM AJIMHHHUCTPATUBHBIM PETJIAMEHTOM).

12.1.8. IlpencraBieHue 3MEKTPOHHBIX 00pa3oB HOKyMeHTOB nocpeactBoM PIII'Y, koTopele He
MO3BOJISIIOT B ITOJTHOM 00BEME IPOYUTATh TEKCT TOKYMEHTA U (MJIM) PACIIO3HATh PEKBU3UTHL JOKYMEHTA.

12.1.9. Tlomaya 3ampoca M HWHBIX IJOKYMEHTOB B OJJIEKTPOHHOM (opMe, MOANHUCAaHHBIX C
ucnosp3oBanueM D11, He mpuHanIeKaIel 3assBUTEIO WA IPEACTABUTENIO 3asiBUTEIIA.

12.1.10. Tocrymienne 3ampoca, aHAJOTHUYHOTO paHEe 3aperHCTPHPOBAHHOMY 3allpocy, CPOK
IpenocTaBieHus [ ocy1apcTBEHHOM YCIyrd MO0 KOTOPOMY HE MCTEK Ha MOMEHT IIOCTYIUIEHHS TaKOIO
3anpoca.

12.2. Tlpu ob6pamenun gepe3 PIII'Y permenne 06 oTka3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
Ui TipepocTaBiieHus [ocymapcTBeHHOM ycmyru, mo ¢opme, mpuBeaeHHOH B [Ipmnoxenmu 10 k
HACTOSIIIEMY AJIMHHUCTPATHBHOMY pErJIaMEHTy, B BHJIE€ 3JIEKTPOHHOIO IOKYMEHTa, IMOAIHCAaHHOTO
ycuIeHHON KBamupunupoBanHoii Il yIMOTHOMOYEHHOrO OJDKHOCTHOTO JHIa MyHHMIMIIAIBHOTO
apxwBa, Hampasisiercss B JIuunelii kaOunet 3asButens Ha PIII'Y He mosgHee mepBoro pabovero IHs,
CJIEIIYIOIIETO 3a JHEM IToJauM 3arpoca.

12.3. Otka3 B mprHeMe IOKYMEHTOB, HEOOXOAMMBIX IJs IpenocTaBieHus ['ocynapCTBEHHOH
YCIYrH, HE TMPEmSTCTBYeT ITOBTOPHOMY oOpameHuto 3asBHTeNs B MyHMIMNAIGHBIA apXWB 3a
mmpexocTaBieHueM ['ocyjapcTBEeHHOH yCIyru.

13. UcuepnbiBaomuii nepedeHb OCHOBAHHUH VISl IPHOCTAHOBJIEHHSI WJIH 0TKAa3a B
npexocraBjaeHun I'ocyaapcTBeHHOM yCayru
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13.1. OcHoBaHus AJi1 TNPUOCTAHOBJIEHHUS IIpeAocTaBleHHUs ['ocymapCTBEHHOM yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHUSAMH ISl OTKa3a B NIPEIOCTaBICHUH | 0CyJapCcTBEHHOMN YCIyTH SIBIISIOTCS:

13.2.1. Hayimurie mpOTHBOPEYMBEIX CBEICHHH B 3anipoce M IPUIIOKEHHBIX K HEMY IOKYMEHTAaX.

13.2.2. HecooTBeTCTBHE KaTeropuu 3asBUTENS Kpyry JIML, YKa3aHHBIX B Mmojpasnene 2
HACTOSIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3. HecooTBeTcTBHE JOKYMEHTOB, VKa3aHHbIX B mofpaszzgene 10  HacTosmero
AIMUHUCTPAaTHBHOIO perjlaMeHTa, Mo ¢opMe WIH COAEpPXKAHUIO TpeOOBaHUSAM 3aKOHOIATEIbCTBA
Pocculickoit @enepanumu.

13.2.4. 3anpoc noiaH JTULOM, HE UMEIOIIUM MTOJTHOMOYHH IIPEICTAaBIISITh HHTEPECH! 3asBUTEI.

13.2.5. HecooTtBercTBHE HMH(GOPMAIIUU, KOTOPask CONEPIKHUTCS B JOKYMEHTaX, IPEACTABICHHBIX
3asBUTENEeM, CBEIEHUSM, IIOJNyYSHHBIM B pe3yJbTaTe MEXBEJOMCTBEHHOIO MH(OPMALHOHHOIO
B3aUMOJICHCTBHSI.

13.2.6. OT356IB 3ampoca Ha NMPEIOCTABICHHE YCIYTH 10 HHUI[HATUBE 3asiBUTEIS.

13.3. 3asBuTENH BIpaBe OTKAa3aTkCs OT MOIydeHHs: ['ocynapCTBEHHOM YCIyrd Ha OCHOBAaHHHU
3asiBJICHHS, HAIlUCAHHOTO B CBOOOJHOW (hopMe, HAIpaBUB IO aApecy INIEKTPOHHON IOYTBHI HIIH
oOpaTuBLIUCh B MyHununanbueii apxus, PIII'Y. Ha ocHOBaHMY MOCTYNMBIIETO 3asiBJICHUsA 00 OTKase B
IpEeAOCTaBICHUU I"'ocynapcTBeHHOM YCIYTH  yIOJHOMOYEHHBIM JIOJDKHOCTHBIM ~ JIULIOM
MyHHUIIMNIAIBHOTO apXuBa IPUHUMAETCS pelieHHe 00 OTKa3ze B IPeAoCTaBICHUHU | oCynapCcTBEHHOMH
yenyrd. @akT oTkasza 3asBUTENS OT IPEAOCTaBICHHS [ OCyIapCTBEHHOM YCIyTH C TNPHIOKECHHEM
3asBJICHUS W pEIIeHHEeM 00 OTKa3e B MPEJOCTaBIEHHH | 0oCcymapcTBEHHOH yciayru Quxcupyercs B
Monyne M®L[ EMC OVY. Otka3z ot mpenocraBieHHs | 0CynapCTBEHHOH YCIIyI'M HE IIPENSATCTBYET
MOBTOpPHOMY  oOOpaineHuro 3asBUTeNsl B  MyHUIMNAIBHBIA apxuB 34  IPEJOCTaBICHUEM
l'ocynapcTBeHHOM yCIIyTH.

13.4. 3asgBUTENH BIIpaBe MOBTOPHO OOpaTHUTHCS B MYHHIIMIIAIBHBINA apXWB ¢ 3apocoM IIOCie
yCTpaHEHHsI OCHOBAaHUH, yKa3aHHBIX B IyHKTE 13.2 HacTosero AIMUHUCTPATUBHOIO PETIaMEHTa.

14. Ilopsaaok, pa3Mep U OCHOBAHMS B3MMAHHUA IOCyJapCTBEHHOH MOMIHHBI
WA MHOH IJIAThI, B3HMAaeMoi 3a mpegocrapJ/ieHne ['ocyaapcrBenHoii ycayru

14.1. 'ocynapcTBeHHas yciyra IpeaocTaBisieTcs: OeciaTHO.

15. IlepeveHnb yciryr, KOTOpPbIE ABJISIOTCS HEO0X0AUMBIMH M 0083aTeILHBIMH JJIsI
npenxocrasiienusi [ocy1apcTBeHHOM YCIyrd, MOIEKAMMX MPeICTABICHHIO 3asBUTe/IeM, CI0CO0bI
HX MOJIYy4eHHsI, B TOM YHCJe B JIEKTPOHHOIT (hopMe, IOPSAOK X NIPEJOCTABJICHHS, 2 TAKIKe
MOPSII0K, pa3Mep M OCHOBAHHS B3MMAaHHU IIATHI 32 NPEIOCTABJIEHHE TAKHX yCIyr

15.1. Yenyru, KOTOphIE SIBISIOTCS HEOOXOTUMBIMH H O0S3aTENbHBIMHU IS NPEIOCTaBIICHUS
['ocynapcTBEHHOU yCIIyTH, OTCYTCTBYIOT.

16. Cnoco0bI mpeaocTaB/ieHus 3asiBUTEIEM JOKYMEHTOB, HE00X0AUMBIX JJIs IOJIyYeHH s
T'ocynapcrBeHHoil yeayru

16.1. MyHUIIMNATBHBIA apxXWUB oOecleunBaeT MpeNoCTaBIeHHE [0CyIapCTBEHHOM YCIyTH
nocpenctsom PIIIY.
16.2. O6pamenue 3asButens mocpeacrsom PIIT'Y.
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16.2.1. Jlns mnomydenuss ['ocymapcTBeHHO# ycmyrm 3asButens aBTopusyercss Ha PIITY
IIOCPEACTBOM IIOATBEPXKACHHON ydeTHOH 3anucu ECUA, 3ateM 3anosiHseT 3anpoc B 2JIEKTPOHHOM BHIIE
C HCIIOJIb30BAaHUEM CIENUalIbHON WHTEpakTUBHOM QopMmbl. I[lpu aBTOpHM3amuu IMOCPEACTBOM
MOATBEPXKACHHOU yueTHO# 3anmucu B ECHA 3ampoc cunraercs nmoanucasHbM npoctoi D11 3asBurens,
MpEeACTAaBUTENS 3assBUTEIS, YIIOJTHOMOYEHHOTO Ha MOANKUCaHKe 3amnpoca.

16.2.2. 3anosHeHHBIH 3ampoc OTHpaBIAeTCS 3asBUTEIEM BMECTE C INPHUKPEIICHHBIMH
9JIEKTPOHHBIMH O0Opa3aMu JJOKYMEHTOB, HEOOXOIUMBIX IS IIpeoCcTaBIeHuUs [ oCcy1TapCcTBEHHOH yCIIyTH,
B MyHULIMTIAIBHBIN apXUB.

16.2.3. Ornpasiennsle O0KyMeHTHl moctymaior B Moxyns M®I[ EHMC OVY. Ilepenaua
OPHMTHHAJIOB U CBEpPKa C 3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB He TpeOyeTcs, 3a HCKIIOYEHUEM CiIydas,
yKa3aHHOTO B ab3alie BTOPOM IIyHKTa 6.2 HACTOSAIIET0 ATMUHUCTPATUBHOIO PErIaMEHTa.

16.2.4. 3asgBuTeNlb YBEOOMIIIETCS O IOJyYeHWH MyHUIMNAIBHBIM apxXuBOM 3ampoca H
JOKYMEHTOB B JIEHb I10JIa4d 3ampoca MOCPEACTBOM M3MEHEHHs craryca 3anpoca B JIngHoMm xaOuHeTe
3asButens Ha PIIT'Y.

16.2.5. Pemenue o mpeaocTaBieHH [ 0Cy1apCcTBEHHOM yCayru puHUMaeTcss MyHuIunanbHbIM
apXWBOM Ha OCHOBAHHH JJIEKTPOHHBIX 00pa30B JOKYMEHTOB, NIPEACTABICHHBIX 3asdBUTEIEM, a TAKKe
CBEJICHUH, HAXOAIITUXCS B PACIIOPSDKEHUH MHBIX OPraHOB IOCYIapCTBEHHOM BIIACTH, OPraHOB MECTHOIO
CaMOYIIPABJICHHSI W TMOJYYE€HHBIX MyHHUIMNAIBHEIM apXHBOM IIOCPEACTBOM MEXBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOI'O B3aUMOJCHCTBHUS.

16.3. Ilpu nocryruieHrr B MyHUIUIIATBHEI apXuB OT 3asBUTENs 3alpoca MHBIMU CIoco0amu
(MOCPENCTBOM MOYTOBOW CBS3H, IO aApeCy NIEKTPOHHOU ITOYTHI, HAa JINYHOM IIPUEME) IPEI0CTABIICHHE
[ocymapCcTBEHHOM YCIyrd OCYIIECTBISETCS B IOPSAOKE M CPOKH, IIPEIyCMOTPEHHBIC HACTOSLIUM
AJIMAUHUCTPaTHBHBIM  perJiaMeHTOM.  JIOKyMEHTBI, = HEOOXOOMMEBIE  JUIS  IPEAOCTABICHHUS
[ocyIapcTBEHHOM YCIIyTH, NpHiaraeMele K 3ampocy, 0hOpMIIIOTCS B COOTBETCTBHHU ¢ TPeOOBAHUSIMU
rpaXkIaHCKOTO 3aKOHO1aTenbcTBa Poccuiickoii enepanuu.

17. Crioco0nI morydeHus 3asiBHTEIEM
pe3yJIbTAaTOB mpeaocraBiieHns I'ocyrapcTBeHHOH yCIyra

17.1. 3asgBuTeiqb YBEIOMISETCS O XOAE pPACCMOTPEHHMs H TOTOBHOCTH pe3yJbTaTa
npenocTasienus ['ocynapcTBeHHOH yeyru depe3 Jlmanbnii kabunet Ha PIITY.

17.2. 3asgBUTENHs MOXET CAMOCTOSTEIHHO MOJYYUTH HHOOPMALMIO O XOJ€ PAaCCMOTPEHHUS U
TOTOBHOCTH pe3yjIbTaTa IpeAoCTaBIeHHs [ '0Cy 1apCTBEHHOM YCIyTH:

a) mocpeactBom ceppuca PIII'Y «Y3HaTe cTaTyc 3ampocay,

6) 1o GecrIaTHOMY eIWHOMY HOMepY TesedoHa DIeKTPOHHOI preMHOM MOCKOBCKOM 001acTH
+ 7 (800) 550-50-30.

17.3. CnocoOsI moTydeHus pe3ybrara ['ocy1apcTBEHHOM yCIIyTH.

17.3.1. B popme >1eKkTpoHHOr0 1oKymenta B Jlnanspiii kabuner na PIII'Y.

Pesynprar mpemocraBieHusi [0CyTapCTBEHHOH yCIIyTH HE3AaBHCHMO OT IMPHHSATOTO PEIICHHSA
Hanpasisercs 3asButemio B Jluuneii kabumner Ha PIII'Y B Qopme 3IIEKTPOHHOTO IOKYMEHTa,
[OJIIMCAHHOIO YCHJIEHHOM KBamuguiupoasHod OIl yImoJIHOMOYEHHOrO JOJDKHOCTHOIO —JIMNa
MYHHIUNANEHOTO apXWBa, 334 WCKIIOYEHHEM Clyd4as, YKa3aHHOTO B IyHKTe 6.2 HaCTOSILIETro
AJMUHUCTPATUBHOTO PETJIaMEHTa.

JIOmOJTHUTETHPHO 3asBUTENIO OOECIIeYeHa BO3MOKHOCTD IMOIYyYCHHUS pe3yIbTaTa NpeJOCTaBICHHs
['oCyIapCTBEHHOM YCIyrH, 38 UCKIIIOUEHHEM Cllydas, yKa3aHHOrO B IMyHKTE 6.2 AIMHHHUCTPaTHBHOIO
pernamenta, B joboM M®I] B mpenenax TeppuToprr MockoBCckod 06acT B BUIC pacreyaTaHHOIo
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-Ha OyMa)XHOM HOCHTENIEe IK3EMIUIIpa JJIEKTPOHHOTO JOKyMeHTa. B sTOoM cimydae paborHukom MOIL]
pacneuateiBaeTcsi u3 Monynss MOL] EMC OV na OymaxXxHOM HOCHTENE JK3EMILIAP 3JIEKTPOHHOIO
JIOKyMEHTa, MOANHCAaHHBIM ycUJIeHHOH KBainduuupoBaHHOH OII ymoIHOMOYEHHOIO IOJKHOCTHOIO
nuia MyHHITMITATBHOTO apXuBa, KOTOPBIM 3aBepsieTCsl MOANUCHIO YIIOJTHOMOYEHHOro padbotuuka M®I]
u negatpro M®I.

17.3.2. B MyHununajibHOM apXuBe Ha OyMasKHOM HOCHTEJIE.

PesynpraT mnpemoctaBieHuss [‘ocygapcTBeHHOW yciyrm mo 3ampocaM O IIPEIOCTaBICHHU
CBeleHHMM 00 YCHIHOBJICHHH (YHOYCPEHHH) B COOTBETCTBUH C IIYHKTOM 6.2 HacTOSINErO
AJIMAHHCTPaTHBHOTO pErjlaMEeHTa BBIJACTCS 3asBHTENIO TOJIBKO Ha OyMaXXHOM HOCHTENE B
MynununaisHoM apxuBe. IIpu 3TOM MPOBOIUTCS CBepKa HOKYMEHTOB, yKa3aHHBIX B mozpaszzaene 10
HACTOSIIEro AJIMHUHUCTPATHBHOTO perjaMeHTa.

18. Makcnma/ibHbIH CPOK 0KHIAHUSA B 0Yepeau

18.1. MakcuMambHBIH CPOK OXKHIAHWS B OYSPEIH IIPH JIMYHOM Imofade 3anpoca U IpH HOJIy4YEeHHUH
pe3yJbTaTa mpeaoCTaBlIeHUs ['ocy1apcTBeHHOH yCIIyTd He JOJDKEH NpeBelmarth 11,5 MuHyT.

19. TpeGoBaHus K MOMeEIEHHAM, B KOTOPBIX npeaocTapJsieTcs I'ocyapcTBeHHas yciayra,
K 3J1y 0KHJIAHUsI, MECTaM [UIf 3anoJTHeHHns 3anpocos o npeaocrasaenun I'ocynapersennoii
yeJIyrd, HH(pOPMANMOHHBIM CTEHAAM ¢ 00pa3IaMH HX 3aI10THEHHS H MIepeYHeM JOKYMEHTOB,
He00XO0AUMBIX U1 mpeaocTaBieHusi ['ocy1apcTBeHHOH yCIyra, B TOM 9HCJIE K 00eCIe4eHHI0

JAOCTYIHOCTH YKA3aHHBIX 00beKTOB /i1 HHBAJIH/I0B, MAJIOMOOH/ILHBIX I'PYII HACEJICHHS

19.1. MynununaneHeni apxus, MOL] npu npenocraBieHHR 1'0Cy1apCTBEHHOR YCIYTH CO31AET
YCJIOBHS WMHBAIMIAM W [APYTHM MaJOMOOWIBHBIM TIpyNIIaM HaceleHHs Uil OecpensTCTBEHHOrO
JIOCTyIIa K TIOMEINeHHsIM, B KOTOpBIX IpefocraBisieTrcs l'ocymapcTBeHHas  yciyra, W
OECIIPENATCTBEHHOTO WX IEPEIBIDKCHUSI B YKA3aHHBIX IIOMEIEHUSX B COOTBETCTBHH C 3aKOHOM
MockoBckoit ooacte oT 22.10.2009 Ne 121/2009-03 «O6 obecnieueHNH O€CIPENATCTBEHHOIO JOCTYIIa
UHBAJIMJIOB U JIPYIMX MaJIOMOOMIBHBIX TPYII HaceleHUs K OOBEKTaM COLMAIBHOM, TPAHCIIOPTHOH H
HH)KEHEPHON HHPPACTPYKTYp B MOCKOBCKOH 001acTh.

19.2. IIpenocraBnenue I'ocy1apCTBEHHON yCIIyTH OCYIIECTBIISIETCS B CIECIHUATBHO BBIICICHHBIX
JUISL OTOM LIEJIM [IOMEIIEHUSIX, KOTOPhIE PACIIOIararoTCsl, IO BO3MOKHOCTH, HA HUXKHMX 3TaXkKax 31aHu#
HMEIOT OT/IEJIbHBIN BXO/I.

19.3. IloMelneHns, B KOTOPHIX OCYIIECTBISIETCS NPENOCTaBICHHE [ 0CYTapCTBEHHOW YCIIyTH,
JOJDKHEI 00eceYrnBaTh CBOOOIHBIN JOCTYI K HUM M K IIPEIOCTABIISIEMEIM B HUX yCIIyraM WHBAIUJaM U
JPYTEM MaJIOMOOHJIGHBIM TPYIIIaM HACEICHHUs, YAOBIETBOPITh X MOTPEOHOCTD B OECIIPENSI TCTBEHHOM
CaMOCTOSITEILbHOM  TMEPEIBIDKCHHH I10 TEPPUTOPHH, HA KOTOPOH PpACIOJIOXKEHBI IOMEHICHUS
MynununaisHoro apxuea, M®ILI, Bxosa B Takue 0OBEKTHI U BBHIXOJIa U3 HUX, MIOCAIKH B TPAHCIIOPTHOE
CPEINCTBO ¥ BBICAAKA W3 HEro, B TOM YHCJIE C HCIOIL30BAHHEM KpECNa-KOJICKH, a TaKkKe
COOTBETCTBOBATH HOPMAaM H IIPaBHJIaM, yCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit Denepanuu.

19.4. 3nanus1, B KOTOPBIX OCYIIECTBISICTCS IIpeocTaBleHHe 1'0Cy1apCTBEHHOM YCIYTH, JOJIKHEI
OBbITH OCHAIIEHBI CIEAYIOUIMMH CIIEIHATHHBIMHI MIPUCIIOCOOICHUIMH U 000PY IOBAHHEM

19.4.1. CrienManbHEIMK yKa3aTeJIME OKOJIO CTPOSIIIUXCS B PEMOHTHPYEMBIX OOBEKTOB.

19.4.2. 3ByKOBO# cUrHATHU3aIUEH y CBETOGOPOB.




19.4.3. Tenedponamu-aBTOMaTaMu 1
19.4.4. CanutapHO-THMHEHUYECKHM]
19.4.5. IlannycamMu ¥ HOPYIHAMH Y
19.4.6. Ilanmycamu mpu BXOHax ¥
HOJBEMHBIMH YCTPOMCTBAMHU Y JICCTHHII HA
19.4.7. CpencrBamu nyGimpoBaHm
HHOOpMAIlUH, a TaKKe HAIANKCEH, 3HAKOB
BBINIOJTHEHHBIMH PENTbe(hHO-TOUSUHBIM IIPH
19.5. Ha xaxxno#i crostke (0CTaHO
menee 10 (Mlecarn) nporentoB Mect (H
TPAaHCIIOPTHBIX CPEJCTB, YIPaB/ISIEMbIX HH
MOPSIAKE, YCTAHOBJICHHOM 3aKOHOATEINHC
IEPEBO3AUX TAKUX HHBAJIUAOB U (HJIH) ne
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I MHBIMHA CPEACTBAMH CBSA3H, JOCTYIIHBIMH J[IsI HHBAJIHIOB.
A IIOMCIOCHUAMH.

JICCTHUII IIPH BXOOax B 3/IaHHUC.

3 34aHudA, HaHAyCaMH WM ITONBEMHBIMU nasgycaMHu WA

THMGTOBHIX IOINAAKAX.

S HEOOXOAMMOM AN WHBAIHAOB 3BYKOBOH I 3pUTENBHOM

U UHOH TEeKCTOBOH M rpadmyeckoil HHPOPMAIUU 3HAKAMH,
¢ Tom Bpaiins.

BKE€) TPAHCIIOPTHBIX CPEJICTB MECT OTABIXA BHLICIICTCS HE
0 HEe MCHEe OJHOr0 MecTa) AN OecINIaTHOM MapKOBKU
Bamuaamu I, II rpynm, a takxke wnBamumamu Il rpynmer B
BOM Poccuiickolt ®enepanun, ¥ TPaHCHOPTHBIX CpPEICTB,
el-WHBAIHNIOB.

19.6. IloMemenus, B KOTOPBIX OCYINECTBIIETCS IPENOCTaBICHAE | OCYNapCTBEHHON YCIyTH,
[

JOJIKHEI  COOTBCTCTBOBATH

TpeGoBaHusM,

YCTAHOBJICHHBIM  ITOCTaHOBJICHHCM HpaBI/ITeJIBCTBa

Poccuiickoit ®enepanmu 0T 22.12.20152 Ne 1376 «O6 yrBepxknerun IlpaBmn opraru3zanuu

AEATENBHOCTH ~ MHOTOGYHKIHOHAIBHBIX
MYHUIUIATBHEIX YCIYT».

19.7. KommdecTtBO MeCT OXHmaHl
BO3MOXXHOCTEH JUTS UX pasMelNcHus B 3/1aHI

19.8. MecTa oXumaHusa JOJDKHBI CC
OIITUMANBHBIM YCIOBHSIM PabOTHI JOIDKHOC

19.9. B nomemeHusx, B KOTOPBIX O
CO3JaHBl YCIOBHSA S OOCIYXHBAHHS W]
KOJISICKH B COGaK-IIPOBOTHAKOB):

19.9.1. BecnpenarcTBeHHBIH HOCTY,

npefocTasngercsa I'ocynapcTBeHHast yciyral.

19.9.2. Bo3MOXHOCTH  CaMOCTO
MyHUIIMOAIBHOTO apxuBa, pPabOTHHKOB
PacIIOIOXKEHE] IIOMEIICHHUS. V

19.9.3. Bo3MOXXHOCTh HOCAJKH B T
IIOMEIIEHHs, B TOM YHCJE C HCIOJB30BaH
JOJKHOCTHBIX JIMI MyHUITUIIAGHOTO apXu

19.9.4. Ocnamenue crelHAILHBIM
IIOMEIIEHU JUII BO3MOXKHOTO KPaTKOBPEM
[TOMEINEHNWH.

19.9.5. ComnpoBOoXIeHHEC HHBAJIK/L

CHH

IEHTPOB  IPEANOCTABICHUS  T[OCYJApCTBEHHBEIX W
15 ONPEACHACTCS HCXOAs U3 (aKTWIeCKOM Harpyskd H
TH.

)OTBETCTBOBAaTh KOM(MOPTHEIM YCIIOBHSAM st 3asABHTENIEH H
THBIX JIML, paOOTHUKOB.

CYIMIECTBIIETCS IIPeAoCTaBleHne I"ocynapeTBeHHOM yeyru,

HBATMIOB (BKIIIOYAs HHBAIMAOB, HCIONB3YIOIIHX Kpecia-
I K NoMelleHusM MysumunansHoro apxusa, MOII, rne

ATEIBHOIO MJIM €  IIOMOINBIO  JOJDKHOCTHBIX  JIMI]
M®LI, nepenBHXeHHS IO TEPPHTOPHH, HA KOTOPOMH

QHCIIOPTHOE CPEACTBO U BBICAAKU M3 HErO Mepea BXOAOM B
HEM KpECJIa-KOJSICKH U NpHA HEOOXOAMMOCTH C IOMOINBIO
Ba, pabGotaukos M®II,

f ofopynioBaHeM st ynoOcTBa M KOoM(OpTa WHBAIHIOB
SHHOTO OTIBIXA B CHIMYEM IIOTOKCHHH IIpH HaXOXJEHUH B

I

OB, MMCIOMHX CTOHMKHE paccCTpoiicTBa (YHKIMHM 3PSHUS H

CaMOCTOATCIILHOTO ICPCABHKCHU A, H OKa3aHWE UM IIOMOIIH B MIOMCIIICHUIX.

20. Iloxa3aTean JOCTYHO

20.1. OueHKa JOCTYTHOCTH M Kay

OCYINECTBIATHCS IO CIESAYIOLIAM MOKA3aTe]
20.1.1. Crenens nHQOPMUPOBAHHOC

yeIyru (moctymHocTh wH(opMarmu o I
nonxy4deHus uHpopManun).

CTH H kavecTBa ['ocymapcTBeHHo# ycayru

°CTBAa IIpPEeNIOCTaBIIEHUs | OCyIapCTBEHHOM YCIYrM IOJIKHA
ISTM:

TH T'paXXJlaH O MOpsiAKe IpenocTapieHus [ ocynapcTBeHHoM
OCYZapCTBEHHOM yCIIyre, BO3MOXHOCTH BBIOOpa crocoba
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20.1.2. Bo3MOXHOCTE BEIGOpa 3asBuTENEM ¢opm npenocraienus [ocynapcrBenHoit YCIIyTH, B
TOM YHCJIE B 3JICKTPOHHOM popme mocpencTeom PIITY.

20.1.3. Bo3MOXXHOCTE O6pamieHust 3a nosy4eHreM ['oCyapCTBeHHOM yCIlyrH B 3TeKTPOHHOM
dopme ocpencreom PITY.

20.1.4. ObGecneyenne GecruiaTHOTO moctyna x PII'Y mns momaum 3ampocos, m0KyMEHTOB,
MHpOpMAIMH, HEOOXOAMMBIX IUIS IONydeHHs I OCYZIapCTBEHHOH YCIIyI'M B 3JIEKTPOHHOU (opme, a
TAKKe IONydeHHe pesyibTaTOB NpefOCTaBleHHs IocymapcTBeHHOH yciyrn B dopme sx3emispa
SJICKTPOHHOTO  JIOKyMEHTa Ha OyMaxHOM HocuTene B mobom MOI[ B npenenax TEPPHUTOPUHU
MockoBckoit 06macTH 10 BBHIGOpPY 3asBHTENS HE3ABHCHMO OT €ro MecTa JKUTEIBCTBA WM MECTa
NpeObBanus (U GH3UYECKUX JIHIl, BKIIOYAS UHIUBUYalIbHBIX TIpEIIPUHUMATENEH) 160 MecTa
HaX0XACHHS (VI FOPUIMIECKUX JIHIT).

20.1.5. ToctynHOCTL O6pammenus 3a IpenocraBieHueM ['ocy1apcTBeHHOM yeIyrH, B TOM umcIie
AJLSL AHBATUIOB ¥ JIPYTUX MaJIOMOOMIIBHBIX TPYIII HACEIEHHUS.

20.1.6. CobmoneHus ycTaHOBICHHOTO BPEMCHH OXXUIAHHS B OYEpeld IPH Iojxade 3ampoca u
TIpH MOJTyCHHH pe3yIIbTaTa IpeAoCTaBieHns I'ocy rapcTBeHHOM yCIIyTy.

20.1.7. CobmoneHre CpOKOB IPEIOCTABIEHHS I'ocynapcTBeHHOM yCIIyru M CPOKOB BBITOTHEHHUS
4IMUHACTPATHBHBIX [IPOLEAYD NPH IPENOCTABIEHNH I 0Cy 1apcTBEHHO# yCIIyTH.

20.1.8. OrtcyrcTBHE OGOCHOBAaHHBIX KaTob coO CTOPOHBI 3asBHTENEH IO pe3yabTaTam
npenocTasieHus ['ocynapcTBeHHON yemyrn.

20.1.9. IlpenocraBneHHe BO3MOKHOCTH TONTy4YeHHs. WH(MOPMAIMA O XOJ€ IpPeJOCTABICHHS
I'ocynapcTBenHoit yeiyru, B ToM gmcine ¢ ucnomp3osannem PIIT Y.

20.1.10. KonuyectBo B3auMoneiicTBuUif 3asgBUTENIS C JMOJDKHOCTHBIMHM JTUIIaMU MyYHHITUIIAIBHOTO
apXuBa MpH MPENOCTaBIEHHH ['0Cy IapCTBEHHOMN YCIlyTH H HX HPOLOJDKATETLHOCTS.

20.2. B nensix npenocTaBieHust I'ocynapcTBeHHO# yemyru, KOHCYIbTAnuH | uH(pOpPMHUpPOBaHUS 0
XONe MpelocTaBieHus ['ocynapcTBeHHOM ycmyrum —ocymecTBisieTcs npueM  3asBHUTENEH 1O
IIpeIBAPUTENBHON 3aIKCH. 3auCh HA HPHEM IIPOBOJMTCS IIPH JIAYHOM oOpaieHun 3asBUTENs HIH C
HCIOJL30BAHMEM CPEACTB TENCPOHHON CBA3M, a Takxke depe3 ceTh VIHTEpHET, B TOM dGmCIie gepe3
odHUKATBHBI callT MyHHIMIATBEHOTO apXuBa.

20.3. TIpenocraBnenne [ocynapcTBenHOM YCIIyTH OCYHIECTBIISIETCS B DJIEKTPOHHOU (hopme Ge3
B3aMMOJICHCTBHS 3asBUTENS C JODKHOCTHBIMH JIMIAMH MYHHIMIATHEHOTO apX¥Ba, 3a UCKIIIOYEHHEM
CiyHas, yKasaHHOTO B IIyHKTE 6.2 HAaCTOSMIEr0 AJMHHACTPATHBHOTO PErilaMeHTa.

21. TpeGoBanusi K OPraHA3aANKY NPEAOCTABICHHS
I'ocynapersennoii yciryra B 3JeKTpoHHOI dpopme

21.1. B mensx mpemocraBieHus I OCYIapCTBEHHOW YCIyIrM B JJIEKTPOHHOH (opme ¢
ucnone3oBanremM PIII'Y 3BasgBurenem 3amomaseTcs JNEeKTpOHHAs ¢opma 3ampoca B KapTOUKe
l'ocynapcteennoit ycnyru ma PIITY ¢ IIPHIIOXKCHUEM JJIEKTPOHHBIX 00pa3soB NOKYMEHTOB W (HIIH)
YKasaHHEM CBEJICHUH U3 JOKYMEHTOB, HEOOXOIUMBIX JUIS IIPEIOCTABIICHHS ['ocynapcrBenHoO# yenyru u
YKa3aHHBIX B rozipasziene 10 HacTosmero A IMHHHCTPATHBHOTO PErIaMEHTa.

21.2. Ilpu npenocrasnennn I'ocynapcTBeHHOM YCIIyTH B 3JIEKTPOHHOH (JOPME OCYIIECTBIIAIOTCS:

21.2.1. TlpemocraBneHne B TOpPSAKE, YCTAHOBIECHHOM HaCTOSAIIUM AJIMHUHHUCTPATHBHBIM
pernamerToM, HHQopManmu 3agBUTENIIM H 0OeCHeYeHHE moctyna 3asBUTENEH K CBENECHHUAM O
l'ocymapcTBenno# yemyre.

2122, Tlomaua 3ampoca W WHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIA  NIPeOCTaBIICHHUS
l'ocynapcersennoit yeyru, B MyHUIMNATEHEL apXuB ¢ renonb3oparneM PIITY.
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21.2.3. Tlocrymnenue 3ampoca ¥ JOKYMEHTOB, HEOOXOMMMBIX IUIL IPEIOCTABICHHS
[ocynapcTBeHHOM yciyTH, B uHTerpuposarssiii ¢ PIITY Monyms MOI] ENC OV.

21.2.4. O6paboTKa B peracTpanys 3ampoca i JOKyMEHTOB, HCOOXOAUMBIX UL NPEIOCTaBIICHUS
TocynapcrBenHoi yciayry, B Momyine M®I[ EVIC OY.

21.2.5. TlonyueHne 3asBUTENEM YBEIOMICHHI O XOIE IPENOCTABICHHH I'0CyIapCTBEHHOH
ycayru B Jlmaaom kabunere Ha PITTY.

21.2.6. BzammopelicTBue MyHHUITUIIAIBPHOIO apXWBa M WHBIX OPraHoB, IPEAOCTABIISIOIINX
roCy/lapCTBEHHbIE W MYHHIMIIAIBHBIE YCIYTH, yYaCTBYIOIIMX B IPEIOCTABICHUM I'ocymapcTBeHHOM
yeIyrd W yKasaHHBIX B Hojpasgenax 5 u 11 Hacrosmero AJIMUHHCTPATUBHOIO pErIaMEHTA,
TI0CPEICTBOM CHCTEMBI 3JIEKTPOHHOTO MEKBEIOMCTBEHHOIO HH(MOPMALOHHOTO B3aUMOIEHCTBHSL.

21.2.7. TlonyueHre 3asBUTENEM CBEIECHHN O XOJE MPEHOCTaBJICHHS ['ocynapcTBEeHHOM yCIIyTH
IOCPE/ICTBOM HH()OPMAI[MOHHOTO CEPBHCA «Y3HATh CTAaTyC 3ampoca.

21.2.8. TlonyueHne 3asgBUTENeM pe3yibTaTa MpeNOCTaBieHUs ['OCYIapCTBEHHOH YCIyrd B
JIwaneii kabuaer na PIITY B (GopMe SIEKTPOHHOrO MNOKYMEHTA, IIOIMCAHHOIO YCHICHHOH
kpaiuippoBaHHod Ol  yImoIHOMOYEHHOro JIOJDKHOCTHOTO JiAna MyHHUITUNIATEHOIO apXuBa, 3a
HCKJIFOUCHHEM CIIydas, yKa3aHHOrO B IIyHKTE 6.2 HaCTOAIEro AJMUHHCTPATHBHOIO PETIaMeHTa.

21.2.9. HampapneHne ano6bl Ha peleHus, aeicTBrs (6e3nercTBist) MyHHIMIATLHOTO apXuBa,
JO/DKHOCTHBIX JIMI MyHHINIIATEHOTO apXBa, B MOPSIKE, YCTAHOBIEHHOM B pasjene V HaCTOAIIEro
AJIMAHHACTPATHBHOTO PETIIaMEHTA.

21.3. TpeGoBanus kK ¢opmaraM 3ampoCOB M HHBIX JOKYMEHTOB, MPEACTABISICMBIX B dbopme
5JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX /I IIPEIOCTABICHHS FOCY IapCTBEHHBIX U MyHUIUIIAIBHBIX
yeayr Ha TeppuTopur MOCKOBCKOM 007aCcTH, YTBEPXKICHBI IIOCTAHOBICHHEM [IpaBUTENHCTBA
MockoBckoii o6actu ot 31.10.2018 Ne 792/37 «O6 yrBepr)aeHUH TpeOoBaHuH K popmaram 3asiBICHUH
¥ HMHBIX JOKYMEHTOB, IPEICTaBIseMbIX B (OpPME IJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IpeIOCTABIICHHSI TOCY TAPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIIYT HA TEPPUTOPUH MOCKOBCKO# 0051aCTHY:

21.3.1. DIIeKTPOHHBIE IOKYMEHTHI PE/ICTABIIOTCS B CIIEyIOMKX popmarax:

a) xml — 15 GopMaITU30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — 11 JOKYMEHTOB C TEKCTOBBIM COJEPKAHUEM, HE BKIIOTAIOLIUM bopMyIIBI
(32 HCKJIFOYEHHEM JJOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE «B)» HACTOSLIETO IIyHKTA);

B) xls, xIsx, ods — 11 JOKYMEHTOB, CO/ICPKAIUX PACIETEL,

r) pdf, jpg, jpeg — IS TOKYMEHTOB C TEKCTOBBIM COACPXKAHHEM, B TOM HHCJIC BKIIOHAOUINX
dbopmynsl 1 (ww) rpadpudecKre H300paxeHus (3a HCKIIOYCHHEM TOKYMEHTOB, YKa3aHHbIX B IOAIYHKTCE
«BY HACTOSIIETO ITyHKTA), & TAKXKe JOKYMEHTOB C TPapUYeCKUM COJCPKAHUEM.

21.3.2. Jlomyckaercst (OpMHUpOBaHHE OJIEKTPOHHOIO JOKYMEHTa TIyTeM CKaHHMPOBAHMA
HEIIOCPEICTBEHHO C OpHIHHAIA JOKYMeHTa (WCIOJB30BAHHE KON He JIOIIyCKaeTcs), KOTOpOe
OCYIIECTBIIIETCS C COXPAaHEHHEM OPHMEHTAIMM OpUTMHATa JOKYMEHTa B PaspeIICHHH 300-500 dpi
(macirrab 1:1) ¢ UCIONBE30BaHKEM CICTYIOLIUX PEKUMOB:

a) «depHO-Oenbliiy (IpU OTCYICTBHH B JOKYyMEHTE IpapuyecKux H300paKeHUN u (WIIK)
[(BETHOTO TEKCTA);

6) «OTTEHKH Ceporo» (IpH HAIWYHHA B JOKYMEHTE rpapuyIecKuX H300paKEHHH, OTIUIHBIX OT
IIBETHOTO rpapuyecKoro H300paKeHus);

B) «UBETHON» WM «PEeXHM IIOJHOH IBeTolepenaun» (IpH HAIMYIMA B JOKYMCHTE LBETHBIX
rpaduuecKux H300paKeHUH TMO0 IIBETHOTO TEKCTA);

I) COXpaHEHHEM BCEX AayTEHTHYHBIX MPHU3HAKOB MOIMHHOCTH, a HMCHHO: rpadudeckoi
IIOIMTMACH JIAIIA, TIeYaTH, yrIIOBOTO IITaMIa OJlaHkKa;
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1) KoamdecTBO (aifloB JODKHO COOTBETCTBOBATH KOJNHMYECTBY MOKYMCHTOB, KaXKIbIH U3
KOTOPBIX COJIEPIKHUT TEKCTOBYIO U (MIIH) IrpahuIecKyro HH(OPMALHIO.

21.3.3. DIeKTPOHHBIE JOKYMEHTHI JOJDKHBI 00€CIIEUNBATh:

a) BO3MOXKHOCTb MICHTU(DUIMPOBATH JOKYMEHT M KOJIMYIECTBO JIMCTOB B IOKYMCHTE;

0) BO3MOXHOCTH MIOKCKA TI0 TEKCTOBOMY COZIEPYKaHHIO TOKYMEHTA M BO3SMOXKHOCTE KOITHPOBaHHA
TekcTa (32 HCKIFOUEHHEM CITydaeB, KOTa TEKCT SBIIAEeTCA JacThio rpapuieckoro HU300paxeHus);

B) COJIEPYKaTh OIJIaBJIEHHE, COOTBETCTBYIOIIEE CMBICILY M COACPIKAHUIO NOKYMEHTA,

r) IS JOKYMEHTOB, COIEp)KallUX CTPYKTypHPOBaHHbIC IO YacTAM, TIJlaBaM, paszenaM
(monpasfenam) NaHHblC ¥ 3aKIafKd, OOECIEYMBAIOIME IEPEXOAbl IO OTJABICHAIO H (wm) K
COZIEpPIKALMMCSI B TEKCTE PUCYHKaM U TabJIHIaM.

21.3.4. JIoKyMeHTHI, MHOJJeXkalMe mpeacTaBneHnio B (dopmarax xls, xIsx wnmm ods,
GopMHpPYIOTCS B BUIE OTAEJIBHOIO JJICKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuMaabHO JOIYCTHMBIA pa3Mep IPUKPEIICHHOTO MakeTra JOKYMEHTOB HE JOJDKEH
npebimath 10 I'b.

22. TpeGoBaHHA K OPraHU3aNUH
npenoctasjenus [ocynapcrBenHoii yearyra B MOIY

22.1. Tpemocrapnenue Gecruiatoro nocryma k PIITY mis mopawu 3ampocos, JOKyMEHTOB,
uHpOpPMAIHH, HEOOXOIUMBIX Ul MOJYdYeHHs ['0CyTapcTBEHHOH YCIyrH B OJICKTPOHHOHU dbopme, a
TaK)KE TOIydeHHE pe3ylIbTaToOB ITPeJOCTaBIEHHs. 1 0CyIapcTBEHHOR yCIyrH B (GopMe SK3eMIipa
3JEKTPOHHOTO JIOKYMEHTa Ha OyMaXHOM HOCHTENe OocymecTBisercs B modom MOIL B mpenenax
TeppuTOpruH MOCKOBCKOM 06GacTh 1o BEIOOpY 3asBUTENs HE3aBUCHMO OT €T0 MECTa XXUTEIbCTBA HITH
MecTa TpeObBanust (I (QU3MUECKMX IHMIl, BKIIOYas HWHIUBHAYaTbHBIX npeAnprHIMaTenei) oo
MecTa HaXOXKIeHHUS (JUTs FOPHIMYECKHX JIMIT).

22.2. TIpenocraenenue [ocynapctBeHHOM yciayrn B M®ILL ocymecTBIs€TCa B COOTBETCTBUHH €
COLJIALICHAEM O B3aMMOJEHCTBHH MEXTy I 0oCyIapCTBEHHBIM Ka3eHHBIM y4pexacHHeM MOCKOBCKOM
obnacti «MOCKOBCKUM 001aCTHOM MHOTO(QYHKIIMOHAIBHBIN LEHTP MPEIOCTAaBICHUS TOCYIapCTBCHHBIX
H MyHHIMOAIBHBIX yCIyr» (gamee — Ydpexaenue) U MyHHIMNATGHBIM apXHUBOM, 3aKIIOUCHHBIM B
IIOpSIIKE, YCTAHOBJIEHHBIM 3aKOHONATENbCTBOM Poccuiickon denepanuu (maymee — corjamieHue o
B3aNMOJICHCTBUH).

22.3. Opranusanus npenocrasieHus I'ocynapcTenHoi yciayra B MOLL nomkna obecrieunBarh:

22.3.1. Bectutataslit goctyn 3assuteneit k PIIIY mma oGecriedeHUs] BOSMOXHOCTH TOJY4CHHS
IoCyapCTBEHHOM YCIYTH B 3IEKTPOHHOA opme.

22.3.2. Bbimauy 3asBUTENIO pe3yjbrara HpelocTaBjieHusi ['0CyZapCTBEHHOM yCIyrd B BUAC
pacleyaTaHHOro Ha GyMaXKHOM HOCHTENE 3K3eMILLIpa 3JIEKTPOHHOrO MOKYMCHTa, 33 HCKIIOYCHHCM
Cciy4asi, yKa3aHHOTO B IIyHKTE 6.2 HACTOSIIETO AJIMHHHCTPATHBHOTO PErIaMeHTa.

22.3.3. MadopmupoBaHue 3asBUTENEH O MOPSIKE IPEIOCTABIICHUS I'ocynapcTBEeHHOH yCIIyTd B
M®ILI, 110 HHEIM BOIIPOCAM, CBI3aHHBIM € IIPeAOCTaBIeHHeM [ 0Cy 1apCTBEHHOH yCITyTH.

22.3.4. Unple (QyHKIHMHA, YCTAHOBJIEHHBIE HOPMATHBHBIMM IIPABOBBIMH aKTaMH Poccutickoi
Qegepallid W HOPMATHBHBIMU IIPABOBBIMH aKkTaMd MOCKOBCKOH 00JIacTH, COTJAIICHUSAMH O
B3aMMOJECHCTBHH.

22.4. VIHGOpDMHpOBaHHE ¥ KOHCYJIHTHPOBaHME 3asBUTEICH O TMOPALKE IIPENOCTABICHHA
[0CyIapCTBEHHOM yCIyTH, XOIe PACCMOTPEHHUS 3aIIPOCOB, a TAKXKE MO MHBIM BOIPOCAM, CBA3AHHBIM C
npenocTaBnenreM [ocyrapcTBeHHOM ycayr, B MOLL ocymecTBIOTCs OecIuiaTHO.




23

22.5. Tlepeders M®I] MoCKOBCKO# 007IacTH pa3MeIleH Ha caiiTe YUpeXICHHs, a TaKKe Ha
PIITY.

22.6. B M®I] wuckimrogaeTcss B3auMoAeHcTBHE 3asdBUTENsL C JO/DKHOCTHBIMH JIHIIAMH
MyHHIIUITAIBHOTO apXHUBa.

[Ipu BEIIAue pe3yibTaTa IpefocTaBieHus ['ocy1apCTBEHHOM YCIIyTH B M®I] pabotaukam MOIL]
samperaercst TpeGoBaTh OT 3asBUTEIsI MPEIOCTABICHHSA JOKYMEHTOB, HHQOPMAIIMHE U OCYIIECTBICHHS
JeHCTBHUHA, TPeLyCMOTPEHHBIX IyHKTOM 10.5 HacToAmEro AIMUHUCTPATHBHOIO PETIAMEHTA.

22.7. Tlpu mpemocTaBIeHHM [ 0CyIapCTBEHHON YCIyrd B COOTBETCTBAH C COIJIAIICHHEM O
B3aumoJelicTeun paboTHHKH M®L] 0653aHbL:

22.7.1. TlpenocTaBiusTh Ha OCHOBaHHM 3allpOCOB M OOpaIleHWH OpraHoB rOCyIapCTBEHHOMU
Biactd Poccuiickoii @enepanuu, OPraHoB TOCYJapCTBEHHON BJIAcTH cyonpekToB Poccuiickoi
denepali, OPraHoB MECTHOTO CaMOYINpPAaBJICHHS, (PU3MICCKUX M IOPUIMIECKHX JIHIL HE0OXOMMBIE
CBEZICHHSI TI0 BOIIPOCAM, OTHOCSIIMMCS K [OPSAKY IIpefoCcTaBieHns I'ocy1apCTBEHHOM yCITyTH B MO®II.

22.7.2. ObGecne4uBaTh 3alIUTy WHGOPMANUH, JOCTYI K KOTOPO# OTpaHUYEH B COOTBETCTBHH C
3aKOHOATENLCTBOM Poccuiickoii denepanuu, a Takxke COOTIONATh PeXUAM 00pabOTKH U HCIIOIb30BAHUS
MIEPCOHAIBHBIX TaHHBIX.

22.7.3. Tlpum BBIA49e [OOKYMEHTOB YyCTaHABIMBaTh JHMYHOCTH 3asBUTENS HAa OCHOBAHHMH
JTOKYMEHTAa, yIOCTOBEPSIOIIHUX JTUYHOCTE 3asBUTEIISI B COOTBETCTBUH C 3aKOHOATCIBCTBOM Poccutickoit
denepanui, a TAaKKE IPOBEPATH COOTBETCTBHE KOMUM [IPEICTABIIAEMBIX JOKYMCHTOB (3a UCKITIOYEHUEM
HOTapHaJIbHO 3aBEPEHHBIX) MX OPUTHHAJIAM.

22.7.4. Cobmonars TpeOOBaHHUs COTIIANIEHUH O B3aUMOICHCTBUH.

22.8. M®II, ero pabOTHHKH HECyT OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanun, 3a COOMIOIEHHE IPaB CyOBEKTOB INMEPCOHAIBHBIX NaHHBIX, 32 coOmoneHune
3aKoHOJaTeNnbcTBa Poccuiickoit  desepalyy, YCTAHABIMBAIONIETO OCOOEHHOCTH OOpaIleHHs ¢
HH(OpMAIHEH, TOCTYII K KOTOPO# OrpaHuyeH (enepalbHbIMU 3aKOHAMH.

22.9. Bpen, npUUMHEHHbIH (QU3MYECKHM WIA OPUAMYECKAM JIAIAaM B pPE3yJIbTATe
HeHAIeKAIEro  WCIoNHeHHss Jm6o Hemcrondenus MOIL[ u  ero paboTHHKaMu —IOpAIKA
TpenocTaBieHdss [ 0CyJapCTBEHHON YCIYTH, YCTAHOBJICHHOrO AJMHHHCTPATUBHBIM PETIaMEHTOM,
06SI3aHHOCTEH, PELYCMOTPEHHBIX HOPMATHBHBIME IIPaBOBBIMH aKTamu PoccHickon ®enepanuy,
HOPMATHUBHBIME TIPAaBOBEIMH aKTaMH MOCKOBCKOH 00671acTH, BO3MEINACTCs MO®II B COOTBETCTBHH C
3aK0HOJATENLCTBOM Poccutickoit Penepanumu.

22.10. 3axonom Mockosckoit o6macta ot 04.05.2016 Ne 37/2016-O3 «Komexc MoCKOBCKOMH
obnacty 06 aIMUHHCTPATHBHBIX TPABOHAPYLICHHSIX» 32 HapylmleHWe DPabOTHHKaMU MO®II nopsnxa
IpenocTaBieHus [ 0cy JapCTBEHHOM YCIIyTH, IOBJIEKIIEES HENPEIOCTaBICHHE ['ocynapCTBEHHOU yCIIYTH
3asBUTEIIO OO MpenoCTaBieHre [ 0oCyNapcTBEHHOH yciyrn 3asBHTENIO C HapyIICHHEM CPOKOB,
YCTAHOBIIEHHBIX HACTOSIIAM AJMHHHCTPATUBHBIM PErIaMEHTOM, NPEAYCMOTpeHa aIMUHUCTPATHBHAT
OTBETCTBEHHOCTb.

22.11. PerdoHaNbHBI CTAHAAPT OPraHU3alMy AeSTETFHOCTH MHOTOQYHKIHOHATBHbIX IIEHTPOB
IPENOCTABJICHAS. TOCYIAPCTBEHHBIX W MYHHIMNATIBHBIX yCIyT B MockoBCKOM 00NacTH yTBEPKICH
pacriopsbkeHHeM MUHHCTEPCTBA TOCYAAPCTBEHHOIO YIPABICHUS, HHGOPMAIMOHHBIX TEXHOJIOTHH H
cBsi3u Mockosckoit o6macta ot 21.07.2016 Ne 10-57/PB «O pervoHainbHOM CTaHIApTE OpraHU3alli
NEeATEHHOCTH  MHOTOQYHKIIMOHATBHBIX ~ IIEHTPOB  IPEJOCTABICHHWS  TOCYNApCTBEHHBIX U
MyHHIMIAIBHBIX YCIyT B MOCKOBCKOM 001acTm.
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III. COCTAB, HOCJEIOBATEJBHOCTD U CPOKHY BBIIIOJTHEHUSA
AJIMUHUCTPATUBHEIX IPOIEAYP (IEMCTBUIA), TPEBOBAHMS K
MOPSIIKY UX BEITTOJTHEHMSI

23. CocTaB, NOCJI€A0BATEILHOCTh M CPOKH BHINIOJHEHHUA AIMHHUCTPATHBHBIX POLEXYP
(neiicTBHIT) npu npexocTaBiaeHnn ['ocy1apcTBeHHOM yCaIyra

23.1. IlepeyeHp aIMUHHACTPATUBHBIX IIPOLIETYP:

23.1.1. Ilpuem m perucrpanus 3ampoca M JOKyMEHTOB, HEOOXOMMMBIX IJIS IPEOCTaBICHH
["'ocyiapcTBEHHOH yCIyTH.

23.1.2. ®opMHpOBaHHE ¥ HANpaBIECHAE MEXBEAOMCTBEHHBIX HH(GOPMALMOHHBIX 3aIPOCOB B
opraHsI (OpraHM3aI|y), yIaCTBYIOIIHE B IIpeIoCTaBleHuH ['0Cy 1apCTBEHHOH YCIIyTH.

23.1.3. PaccMoTpeHHe IOKYMEHTOB M IPHHATHS PEIICHHs O IOArOTOBKE pe3ybTaTa
npeaocTaBieHus I'ocy1apcTBEHHOM yCITyTH.

23.1.4. Tlpunsarwe pemeHnss O IpefocTapieHun (00 OTkase B IIPEIOCTABIICHHIH)
['ocynapcTBeHHOM yciIyTH 1 0OopMIICHHE pe3ybTaTa peiocTaBieHust ['0cy 1apCTBEHHOM yCITyTH.

23.1.5. Boigaua (HampaBleHHe) pe3yjbTara IIPefOCTaBlIeHHs ['0CyIapCTBCHHOH YCIyrH
3asBUTEIIIO.

23.2. Kaxmas aJMHHHCTpATUBHAs IPOIEAypa COCTOUT M3 aJIMHHHCTPATHBHBIX ACHCTBHH.
[lepeyennb U Colep)KaHUE aIMHHUCTPATUBHBIX JIECHCTBUH, COCTABIIAIONINX KAKAYIO aIMUHUCTPATUBHYIO
npouexypy, npusezex B [Ipunoxerns 11 k HacTosAmeMy AMHHUCTPATHBHOMY PETIIAMEHTY .

23.3. McmpapieHHe JONYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B PE3yIbTare
IpenocTaBIenusi [ 0Cy1apCTBEHHOH yCIIyrd NOKYMEHTaX OCYIIECTBILICTCA B CIIEAYIOIIEM MOpsKe: B
teuenue 5 (IIsTH) paGoumx JHEH MOCIE MOMyYIeHHs OT 3asBUTENSA COOOMEHHS 00 OMIMOKE MM ONeYaTKe
paboTHHK MyHHLIHMIAIGHOTO apXHBa IMPOBEPSET COOTBETCTBUE NAHHBIX, YKa3aHHBIX B JOKYMEHTE,
SBJISIOIMMCS PE3YJIBTATOM OKa3zaHUs 1'0CyIapCTBEHHOW yCIyrH, JAHHBIM apXWBHBIX TOKYMCHTOB H
NpaBUIBHOCTE OGQOPMIICHUS AapXUBHOH CIpaBKW (apXUBHOM KOIWH, ApPXWBHOM BBIIUCKHA KM
HH(OPMAIMOHHOTO IHChMa). B cilydae MOATBEPXKICHUS HAIMYHMs ONECYaTOK U OmMOOK B BBIJaHHBIX
JOKYyMEHTaX B yKa3aHHBIA CPOK paCOTHHK MyHHIMIAIBHOTO apXuBa OTOBHT HOBBIH JIOKYMEHT H
HAIIPaBIISET €ro 3asBUTEIIIO COITTACOBAHHBIM C HEM CIIOCOOOM.

IV. IOPSIIOK U ®OPMbI KOHTPO.ISA 3A UCIIOJTHEHUEM
AAMUHHUCTPATUBHOI'O PETJIAMEHTA

24. TIopsiIOK OCYIIECTBJIEHHS TEKYIEero KOHTPOJISI 32 CO0/II0iCHHEM U HCIIOIHEHHEM
OTBETCTBEHHBIMH JI0JGKHOCTHBIMH JHIaMu MyHHIMIAIBLHOT0 APXHBA M0JI0/KEeHHI
AJMHHHCTPATHBHOIO PerjiaMeHTAa M HHbIX HOPMAaTHBHBIX IPABOBBIX aKTOB,
YCTAHAB/IMBAIOIIUX TPEOOBAHMS K MPEI0CTABICHHIO I'ocynapcTBeHHOH yCJIyIH,

a TAKIKe MPUHATHEM UMM pelIeHuH

24.1. TekyInuii KOHTPOJIb 32 COOIIOJEHUEM ¥ HUCIOTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMA
MMaMd MyHHUITUTIATBHOTO apXKBa MOJIOXEHUH HACTOSIIETO AJMUHUCTPATUBHOIO PErjlaMeHTa U UHBIX
HOPMATHBHBIX [IPaBOBBIX aKTOB, yCTAHABIMBAIOMINX TpeOGOBaHUs K IPEIOCTABICHUIO I'ocynmapcTBeHHOR
yCIOyTH, a Tak)XKe NPHHATHS HWMHA PEIICHUH OCYMIECTBISCTCS B TIOPAIKE, yCTAaHOBJIEHHOM
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OpPraHH3aIlMOHHO — PpAaCHOPSAWTENbHBIM AaKTOM MyHHIMIAIBHOIO apXWBa HJIH OpraHa MECTHOI'O
CaMOYIIPaBJICHUS, CO3/aBIIer0 MyHUIIUNIANBHBIN apXWB, KOTOPBIM BKIIOYAET IOPSANOK BBIABICHHS H
yCTpaHEeHUs HapylIeHUH npaB 3asBUTENEH, paCCMOTPEHHS, IPUHATHS PEIICHUN W ITOJATOTOBKY OTBETOB
Ha oOpameHus 3asBUTENCH, COAepXKAIMUX JKATOOBl Ha pelleHus, JekcTBua (Oe3neicTBHe)
JIOJDKHOCTHBIX JTUIT MyHUIIMITAJIBHOTO apXHBa.

24.2. TpeGoBaHMSIMH K TIOpSAKY U ¢opMaM TEKyIIero KOHTPOJId 3a IIPeAOCTaBICHUEM
['ocynapcTBeHHOH yCIIyTH SIBIISIFOTCS:

24.2.1. He3aBHCUMOCTE.

24.2.2. TIarenbHOCTS.

24.3. He3aBHCUMOCTH TEKYIIET0 KOHTPOJISI 3aKII0YaeTCss B TOM, YTO JOJDKHOCTHOE JIHIIO
MyHHAIUIIATBHOTO apXWBa, YMOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HAXOIWTCSI B CIYXXeOHOH
3aBHCHMOCTH OT JOJDKHOCTHOTO JHIla MYyHMIIMIAIBHOTO apXWBa, y4acTBYIOIIETO B NPEAOCTABICHHH
FocymapCTBEHHOM YCIyrW, B TOM YHCIIE HE WMeeT OJM3KOro pOACTBAa HIIM CBOMCTBA (POIMTEINH,
CyIpyTH, I€TH, OpaThsi, CECTPHI, @ TAK)Xe OpaThs, CECTPHI, POJUTENH, JETH CYIPYTOB H CYIPYTH JETEH) C
HUM.

24.4. JToJDKHOCTHBIE JTUIa MYHHIIMTIATFHOTO apXHUBa, OCYIIECTBIISIONNE TEKYIUH KOHTPOJIb 32
IIPEeIOCTaBICHHEM | OCynapCTBEHHOM YycCIiIyrd, oOsi3aHbl NPHUHUMATh MEPBI II0 MPENOTBPALIECHUIO
KOH(MJIMKTa HHTEPECOB IIPH IIPeIOCTaBIeHUHN [ 0Cy 1apCTBEHHOM YCIIyTH.

24.5. TmareabHOCTh  OCYIIECTBICHUS  TEKyIIEro KOHTPOJIS 3a  IIPEAOCTaBICHHEM
[ocyiapcTBEHHOM YCIyTH COCTOHT B KCIIOJIHEHHH YIOJHOMOYEHHBIMH JHIAaMM MyHHIMIAIEHOTO
apxuBa 0053aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSIINM II0IPa3IEI0OM.

25. ITopsA0K U IEPHOAUIHOCTEH OCYINECTBJICHUS
IUIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK MOJHOTBLI H Ka4eCTBA
npegocraBjaeHus I'ocy1apcTBeHHOH yCayru

25.1. Tlopsmox W TEPUOAWYHOCTH OCYINECTBICHHUs IUIAHOBBEIX M BHEIUIAHOBBIX IMPOBEPOK
MTOJTHOTHI M KQUeCTBa MPENOCTaBICHUS 1 0Cy1apCTBEHHON YCIIyT'H YCTAaHABIIMBACTCS OPraHWU3allMOHHO —
pacIopsIUTETFHBIM aKTOM MYyHHIIMNAIBHOIO apxuBa MM OpraHa MECTHOTO CaMOYIIPaBJICHHS,
co37aBIIero MyHuIMnaIbHbIA apXUB.

252. Tlpu BBIIBIEHHH B XOJe MPOBEPOK HAPYIICHWH HCIIOJHEHHS  IIOJOXCHHIMA
3aKoHOJaTeNbCcTBa Poccuiickoit denepanuu, BKIIOYasi MOJIOKEHHUSI HACTOSAIIET0 AIMHHHUCTPATHBHOTO
periaMeHTa, yCTaHABIHBAIOIIUX TPeOOBaHUS K IPENOCTaBICHMIO 1'0CYyIapCTBEHHOM YCIyTH, B TOM
quclie 110 Xano0aM Ha pemenus u (Win) aevcTus (Oe3aeiicTBre) JOIKHOCTHAIX JIMI MyHHUIMITATEHOTO
apxuBa, MPUHUMAIOTCS. MEPHI 110 YCTPAaHEHHIO TAKUX HAPYIICHHMA.

26. OTBETCTBEHHOCTD JO/LKHOCTHBIX M MyHHIMIAJIBLHOTO apXuBa, padoraukos M®I]
3a pemeHus U aefcreus (0e3neiicTBre), TPHHEMAaeMbIe (0CyIECTBJIAEMBIE)
HMH B X0J1€ npeaocTasieHus I'ocyfapcTBeHHo# yCiIyru

26.1. JIOJDKHOCTHBIM JIMIIOM MYyHUIIMNIAJIBHOTO apXMBa, OTBETCTBCHHBIM 3a IPEIOCTaBICHHE
[ocyJapCTBEHHON YCIyTH, a TakKe 3a COOJIOfCHHEM INOpsAKa IpenocTaBleHus [ocynapcTBeHHOH
YCIIyTH, SIBISIETCS PYKOBOIUTENb MyHHIMIIAIEHOIO apXWBa, HEMOCPEACTBCHHO IPEIOCTABIIAIOICTO
['ocymapcTBeHHYIO yCIyTy.

26.2. Ilo pesymbpraraM INpPOBEACHHBIX MOHHTODMHIA H IIPOBEPOK, B CIydac BBLABJICHHUS
HETPaBOMEPHBIX DEINEHUM, neiicTBuil (6e3qefCTBHSA) NODKHOCTHBIX JIMI MyHHIMIIATBHOTO apXuBa,
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paboTHuKoB M®I[ 1 (akToB HapyIIeHWs NPaB U 3aKOHHBIX MHTEPECOB 3asgBHUTENCH, NOHKHOCTHBHIC
auna MyHHIMMaTeHOTO apxuBa, paboTHUKH MOI[ HecyT OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJIaTeIbcTBOM Poccuiickoi Denepanmu.

27. IloJyioxkeHus, XapaKTepu3ylonue Tpe0OBaHU
K HOPAAKY ¥ opMaM KOHTPOJIs 32 npenocTraBiaeHueM I'ocyaapcTBeHHO# ycayru,
B TOM YHCJI€ CO CTOPOHBI IPAKAAH, HX 00beJMHEHHH H OPraHu3anHi

27.1. KoHTpOsab 3a mpenocTaBieHueM ['ocyJapCTBEHHOM YCIIyTH OCYIIECTBIIIECTCS B MOPSIKE U
dbopmax, mpeayCMOTPEHHBIMHE ToJIpa3ieiaMu 24 1 25 HacToAmero AAMMHACTPATHBHOTO PEryIaMeHTa.

27.2. KoHTpOJb 3a MOPSAKOM IPENOCTaBIIEHUs ['0CyJTapCTBEHHOM YCIYTH OCYIICCTBIISCTCS B
[OpSIKE, YCTAHOBICHHOM  pAacHoOpsDKEHHEM MMHHCTEPCTBA IOCYJapCTBEHHOTO  YIIPaBIICHUS,
HH(pOPMAITMOHHBIX TEXHOJIOTH I u CBSI3U MockoBCKO# obmactu oT 30.10.2018
Ne 10-121/PB «O6 ytBepxaenuu IlonmokeHuss 00 OCYIIECTBICHHM KOHTPOJIS 3a MOPSIKOM
TIPEIOCTABIIEHAS TOCYIAPCTBEHHBIX B MYHHAIMITAIBHBIX YCIYT HA TEPPUTOPUH MOCKOBCKOH 001aCTHY,

27.3. Tpaxmane, uX OOBEIMHEHHS W OpraHU3alid [UI OCYIUECTBICHHUS KOHTPOJIS 3a
npeaocTaBieHreM [ OCyIapCTBEHHOW YCIIYI'H € IENbI0 COOJIIONEHHs IOpsAAKa €€ IPEHOCTaBICHHS
UMEIOT MPaBO HAIpaBisATh B MHHHUCTEPCTBO TI'OCYAapCTBEHHOTO YIIPaBICHHs, HH(MOPMAIHMOHHBIX
TEXHOJIOTHMM W CBs3H MOCKOBCKOW oOyiacTd KajloObl Ha HapylIE€HHE MJOJDKHOCTHBIMHM JIHIAMHU
MyHuIMIAIBHOTO apxuBa, paboTHukamu MOI] nopsiaka npenocTaBieHus 1'0Cy1apCTBEHHON YCITyTH,
IOBJIEKIIICE €€ HEMPEACTaBJICHUE WU IPEJOCTaBIIEHHE C HAapyIIEHHEM CpOKa, YCTAHOBJICHHOTO
HACTOSIIHUM AJMUHUCTPATUBHBIM PETJIaMEHTOM.

27.4. T'paxnane, ux OOBEAWHEHWs M OpraHU3ALMH [UIS OCYIIECTBJIICHHS KOHTPOJSI 3a
IpedoCTaBlieHHeM [ 0CyIapCTBEHHOM YCIIyTH HMMEIOT IIPaBO HAIpaBisaTh B MyHHMIMIIAIBHBIA apXuB,
M®IL], yupemurenmo M®IL] uHAMBHIyanbHBIE M KOJUIEKTUBHBIE OOpallleHHs C IPEIIOKEHHSIMH I10
COBEPIIEHCTBOBAHMIO TIOPSAKA IPENOCTaBIeHUs | OCyapCTBEHHON YCIYTH, a TakXkKe »XajloObl |
3asgBJIeHHs Ha AeicTBHs (0e3meiCcTBUE) JMOJDKHOCTHBIX JIMI] MyHHIMIIAIBHOIO apXuBa, PaOOTHHUKOB
MO®I] 1 npUHSATHIC UMH PEIICHHS, CBA3aHHEIE C IIpelocTaBlIeHueM ['ocy 1apCTBEHHOM YCIIyTH.

27.5. KoHTpoip 3a mpenocTaBiieHMEM ['0CyZapCTBEHHOH YCIYIM, B TOM YHCJIE CO CTOPOHBI
rpaxnaaH, ux oObeIUHEHUH M OpraHU3alii, OCYINECTBIIIETCS IIOCPEACTBOM OTKPBITOCTH NEATCIBHOCTH
Mynununansaoro apxusa, ML npu npenocrasieHnd ['ocy1apcTBEHHOM YCILyTH, IIOJYYEHHUs [IOJTHOM,
aKTyaJIbHOM W JIOCTOBEpHOM HH(OpMAIMK O MOpsIKe IpenocTaBleHUs ['0CyIapCTBEHHOM yCIyrH U
BO3MOXKHOCTH  JIOCYIEOHOr0 paccMOTpeHus obpameHui (kamo6) B Ipouecce IMOIyYEHHUS
['ocy1apcTBEHHOH yCIIyrH.

V. IOCYJAEBHBIN (BHECYAEBHBIN) MOPSIAOK OBKAJIOBAHUSI
PEINEHUN U JENCTBUM (BE3JIEMCTBHUS) MYHULIUITAJIBHOI' O
APXUBA, JOJKHOCTHBIX JIUI] MYHUITUITAJIBHOI'O APXUBA, M®II,
PABOTHUKOB M®I]

28. Undopmanms 1151 3aHHTEPECOBAHHBIX JIHI 00 MX MpaBe
Ha JocyaebHoe (BHecyaeOHOe) 00kaioBaHue AeiicTBHH (0e3aelicTBus) U (W1H) pemIeHu ,
NPHUHATHIX (0CYUIECTBJIEHHBIX) B X0/1e MpefAocTaBaeHus I'ocy1apcTBeHHOM yCIyr
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28.1. 3asBuWTensp HMeEET mpaBO Ha JAocyneOHoe (BHecyneOHOe) o0 aloBaHHE MNEHCTBUMI
(GesnmeficTBusl) w (WIM) peIIeHUH, NPUHATHIX (OCYILIECTBISIEMBIX) B XOIE IPEICTaBICHUS
[ocymapcTBeHHOM yCayrd MyHHIIMIAIGHBIM apXWBOM, NODKHOCTHBIMU JIMIIAMH MyHHUIIUNIAIBHOTO
apxuBa, MOII, pabotaukamu MO®I] (nanee — xxanoba).

28.2. B ciywae, korma jxkajoba IOHaeTCs dYepe3 NpPEeACTaBUTENs 3asBUTENSA, B KadecTBE
JIOKYMEHTA, IMOATBEPXKIAIOIIEr0 ero MOJHOMOYHS Ha OCYIIECTBICHHE NEHCTBUH OT MMEHM 3asBUTEI,
MOTYT OBITh IIPE/ICTABIICHBI:

28.2.1. OdopmieHHass B COOTBETCTBHH C 3aKOHoAarenbcTBoM Poccuiickoit ®enepauuu
JOBEPEHHOCTH (11 PU3NIECKUX JIULY).

28.2.2. OdopmieHHass B COOTBETCTBHH C 3aKOHOJATeNbCcTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTh, 3aBepeHHas NedaTbio 3asBUTeNs (IpH HAIUYUM) M INOANKMCAHHAS DPYKOBOJHUTENIEM
3asiBUTENS HWIIA YTIOTHOMOYEHHBIM 3TUM PYKOBOJHUTENIEM JTHIIOM (ISl FOPUIUIECKHX JIULT).

28.2.3. Komust pemeHuss 0 Ha3HAYeHWH Wi 00 wu30paHuMM 1IuOO IpHKa3a O Ha3HAYCHUHU
(U3UYECKOro JHIa Ha JIOJDKHOCTh, B COOTBETCTBHHU C KOTOPBHIM (U3MUYECKOE JIMLO 001afaeT IMpaBoM
JIeHCTBOBATH OT UMEHU 3asBHTENS 0€3 JOBEPSHHOCTH (IUISL FOPUIMYECKHX JIMIT).

28.3. 3asBUTENb MOXKET OOPATUTHCS € KaAIO000H, B TOM YHCIIE B CIEAYIOIIUX CIIydasaX:

28.3.1. HapymeHue cpoka perucrpaiuu 3amnpoca o mpeaocTaBiIeHHH [ ocy1apCTBEHHON YCIIyTIH,
KOMILJIEKCHOTO 3arpoca, yka3aHHOTo B crathe 15.1 ®@enepampHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3anyH MPEIOCTaBIEHUS FOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYI».

28.3.2. Hapymenue cpoka npeaocTaBiieHus [ 0cy1apCTBEHHOM yCIIyTH.

28.3.3. TpebGoBanue y 3asBUTENs NOKYMEHTOB WIM HHGOpMAaIUy JUOO OCYLIECTBICHHUS
NEHUCTBUN, MPEICTABICHHE MM OCYIIECTBICHHE KOTOPBIX HE IIPEAYyCMOTPEHO 3aKOHOJATEILCTBOM
Poccutiickoit @enepanuu ais NpeaocTaBieHHs [ ocy1apcTBEHHOHN YCIIyTH.

28.3.4. Ortkaz B 1pueMe JOKYMEHTOB, NPENOCTaBIECHHE KOTOPBIX IIPEITyCMOTPEHO
3akoHOAaTenbcTBOM Poccuiickoit ®Dexneparuu s npenocTaBieHHs ['0CylnapCTBEHHOM ycuyru, y
3asBUTEIS.

28.3.5. Otka3z B mpenocTaBieHUW | OCylapCTBEHHON YCIyIrH, €CId OCHOBAaHMSA OTKasza He
MpelyCMOTPEHBI 3aKOHOAATENECTBOM Poccutlickoit denepanumu.

28.3.6. TpeGoBanue c 3asiBUTENsI MPU MPEIOCTABICHUH ['OCYyapCTBEHHOM YCIyTH ILIATHI, HE
IpeyCMOTPEHHOHN 3aK0HOAaTenbecTBOM Poccuiickoit denepanumu.

28.3.7. Otka3 MyHHUIMNAIBHOTO apXWBa, JOJDKHOCTHOTO JHIA MyHHMIMIAIBHOIO apXuBa,
M®I], pabotarka M®I] B ucnpaBieHHH JOMYIICHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBEIX B PE3YJIbTaTe
npenocraBieHus [ ocy1apcTBEHHOM yCIIyrl TOKyMEHTaxX JIU00 HapyII€HHE CPOKa TaKUX HCIIPABIICHUHN.

28.3.8. HapymeHnue cpoka WM NOPsJIKa BBIAYX JOKYMEHTOB IO pe3yJIbTaTaM IPEI0CTaBICHUS
['ocymapcTBEHHOU YCIIyTH.

28.3.9. IlpuocTaHOBIEHHWE WIPENOCTABICHUS | OCYyIapCTBEHHOM YCIYIH, €CIIM OCHOBaHHS
IPHOCTAHOBJICHHUS HE IIPEyCMOTPEHBI 3aKOHO1aTenbecTBoM Poccuiickoi @enepanun.

28.3.10. TpeboBanue y 3assBUTENS NPHU IIPEIOCTABICHUH 1 '0Cy 1apCTBEHHOMN YCIIyIH JOKYMCHTOB
Wid WHPOpMAIUK, OTCYTCTBUE M (WJIM) HEJIOCTOBEPHOCTH KOTOPHIX HE YKashlBAIUCh IPU
IEpBOHAYAJIPHOM  OTKa3e B INpHEME JOKYMEHTOB, HEOOXOIUMBIX I  IIPEHOCTAaBIICHHS
['ocynapcTBeHHO#M yCiIyrH, JuOO B IPENOCTaBIEHUU ['OCyZapCTBEHHOH YCIyTH, 3a HMCKIIOUYCHHUEM
CiTydaeB, ykazaHHBIX B myHKTe 10.5.4 HacTosAImero AIMUHHCTPAaTHBHOIO PETJIAMEHTA.

28.4. XKanoba omKHA COOEpIKaTh:

28.4.1. HawmveHoBanue MyHUIIMNIATIBHOIO AapxXWBa, YyKa3aHWE€ Ha JIOJDKHOCTHOE JIMIIO
MyHHUIUIATEHOTO apXuBa, HauMeHoBaHue ML, yka3saHue Ha €ro pyKOBOMHMTEN M (M/Id) pabOTHHKA,
peleHus u neiictBus (0e3neiicTBre) KOTOPHIX 00XKAIyIOTCS.
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28.4.2. damMuInio, UMs, OTYECTBO (Y HAJIMYUK), CBEACHHS O MECTE KHTEIbCTBA 3asBUTEIS -
¢usuyecKoro yuna 1ub0 HaUMEHOBAHHE, CBEACHHS O MECTOHAXOXKIECHHUHU 3asBUTEIS - IOPUIUIECKOTO
JMIa, a Takke HoMep (HOoMepa) KOHTakTHoro TenedoHa, ampec (ampeca) 37IE€KTPOHHOH MOYTHI (IIPH
HAJIMYUH) U TIOYTOBBIM aIpec, O KOTOPHIM JODKEH OBITh HAIPaBJIEH OTBET 3asiBUTEIIIO.

28.4.3. CeneHus 06 00XalyeMBIX pelIeHHsX W aeicTBHIX (Oe3medcTBin) MyHUIMIATBHOTO
apxuBa, JOJDKHOCTHOTO jmna MyHununansaoro apxusa, M®LI, pabornuka MOLI.

28.4.4. JloBoaBl, HA OCHOBAaHWHM KOTOPHIX 3asBUTEIHh HE COIJIACEH C PEIICHHEM H JICHCTBUEM
(6e3neiicTBreM) MyHHIMIAIBHOTO apXWBa, TODKHOCTHOTO jHia MyHununansHoro apxusa, MOLI,
pa6orauka MO®ILI. 3asBuTeneM MOryT OBITH IIpeJCTaBIEHbl JOKYMEHTHI (IIpH HaJIU4HH),
[IOATBEPKAAFOIINE JOBOIBI 3asIBUTENIS, JTMOO MX KOIIHH.

28.5. XKanoba nmomaercs B MMCBbMEHHOMN opMe Ha OyMa)KHOM HOCHUTEJIE, B TOM YHCJIC HA JTMYHOM
npuemMe 3asiBUTENEM, 110 TI0YTe, TUOO0 B 3IEKTPOHHOM (GopMme.

B ciyuae momaud kaymoOBl IIpU JIMYHOM HOpueMe 3asgBHTENb IPEACTABISIET JOKYMEHT,
YI0CTOBEPSIONINH €r0 JTUYHOCTH B COOTBETCTBHH C 3aKOHOATEIbCTBOM Poccuiickoit Ddenepanuu.

IIpu mojave *KagoObl B SJIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIE B IIyHKTE 28.2 HACTOSIIETO
AJIMAHHCTPATHBHOTO DETJIAMEHTA, MOTYT OBITh NPEACTAaBIEHBI B (POPME IJIEKTPOHHBIX OKYMEHTOB,
MOQIMUCAaHHBIX IpocToif Il ymonHoMoueHHOro una. I[IpH 3TOM JOKYMEHT, yIOCTOBEPSIOIIUH
JIMYHOCTH, HE TpedyeTcs.

28.6. B snekTpoHHOU (opMe xanoda MoXkeT ObITh oJaHa 3asiBAUTEIIEM [TOCPEACTBOM:

28.6.1. OdpunuansHOroO caiira [IpasurenscrBa MockoBckoit o6nacTu B ceTu VIHTEpHET.

28.6.2. OdunuansHoro caiita Mymnurnunanssoro apxusa, M®II, yupenurens MOIL B cetu
WutepHer.

28.6.3. EIII'Y, 3a HMCKIIOYEHHEM Xanob Ha pemenus u neiictust (6e3neiictsue) MOI[ u ux
pabOTHUKOB.

28.6.4. PIIT'Y, 3a HCKIIOYEeHHEM >XKao0 Ha pemeHust U neiictBus (6esneiicteue) MOI[ u ux
pabOTHHUKOB.

28.6.5. ®enmepanbHON TroOCYyIapCTBEHHOW WHPOPMANUOHHOM CHCTEMBI, OOeCHeYnBaroIei
mpouecc jgocyaeOHoro (BHecyneGHOro) o00XKaloBaHUS pPEIIEHWA | ACHCTBHH (be3neticTBuS),
COBEpIIEHHBIX MPH MPEJOCTABICHHM TIOCYJAPCTBEHHBIX M MYHHIUIIATBHBIX YCIIYT, 32 HCKIIOYCHHEM
kano0 Ha pemenus u aevictus (6e3nericteue) ML u ux pabOTHAKOB.

28.7. B MysaununamsHoM apxuBe, MO®ILI, yupemurensmu MOILl, MuHKCTEpCTBOM
roCyZapCTBEHHOTO YyIpaBieHHs, HHGOPMALMOHHEIX TEXHONOTHH M CBA3d MOCKOBCKOH o0nacTu
OTIPEIENAIOTCS YIOJTHOMOYEHHBIE T0JDKHOCTHEIE JTHIA B (M) PAOOTHHKH, KOTOPBIE 00€CTIeUHBAIOT:

28.7.1. TlpueM ¥ perucTpaIuio Kanob.

28.7.2. HanpagneHue xanob B yIOJTHOMOYCHHBIE HA HX PacCMOTpeHre MyHUIMIIAIBHBIN apXUB,
M®II, yupemutemro MO®PI], MuHUCTEPCTBO TIOCYIAapCTBEHHOTO YyIPaBICHHUA, HH)OPMAITMOHHBIX
TEXHOJIOTHI # CBS3M MOCKOBCKOHM 007acTM B COOTBETCTBHMH C IyHKTOM 29.1 Hacrosmero
AJIMAHHUCTPATUBHOTO PErJIAMEHTA.

28.7.3. PaccMoTpeHHe ano6 B COOTBETCTBHH ¢ TPEOOBaHHAMH 3aKOHOZATENBCTBA PoCCHICKOiM
Denepanyu.

28.8. ITo pe3yipTaramM pacCMOTpeHHMs Xano6sl MyHuImnanbHbii apxus, MOLL, yupemutens
M®L], MHHHCTEPCTBO T'OCYJAPCTBEHHOTO YIPaBIeHHUs, WHGOPMANMOHHBIX TEXHOJOIMH H CBA3H
MOCKOBCKO# 06/1aCTH IPUHUMAET OJTHO U3 CJIEAYIOIMX PEIICHHH:

28.8.1. Xanmoba ymOBIETBOpPSETCS, B TOM dYHCle B (OpMe OTMEHBI NPHHATOIO PEIICHHUI,
MICTIPAaBI€HUs JIOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTAaTe MPEAOCTABICHUSA
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MyHHIUTIATEHOU YCIIyTH TOKYMEHTaX, BO3Bpara 3asBUTENIO JEHEXXHBIX CPE/ICTB, B3UMaHUE KOTOPBIX
HE MpeyCMOTPEHO 3aKOHOAAaTeIbCcTBOM Poccuiickoil @enepanuu.

28.8.2. B yIOBJIETBOPCHHH KAIOOBI OTKa3bIBA€TCSI IO OCHOBAaHMAM, IIPENYCMOTPEHHBIM
nyHKkToM 28.12 HacTosAmero AIMHUHUCTPATHBHOIO PErJIAMEHTA.

28.9. Ilpu ymoBineTBOpeHHH >xajobbl MyHununaisHb apxus, M®L, yupemutens MOILJ,
MUHHCTEPCTBO T'OCYIAPCTBEHHOTO YIPABICHUsI, HHOOPMAIIMOHHBIX TEXHOJIOTHH U CBA3HM MOCKOBCKOM
00JIaCTH NIPHHAMAET MCYEPIBIBAIOIINE MEPHI [0 YCTPAHCHUIO BBISBICHHBIX HApyIICHHM, B TOM 4YUCIIe
T0 BbIaue 3asBHUTEIIO pe3yibTara ['ocynapcTBeHHo# yeinyru, He no3naree S5 (Ilatm) paboumx aHen co
JIHS IPUHATHS PEIICHUS, €CIIM HHOE HE yCTAHOBIICHO 3aKOHOIATENILCcTBOM Poccuiickoit @enepanuu.

28.10. He mo3xuee aHs, CIEAYIOMIEro 3a JTHEM MPUHSITHS PEIICHUS, YKa3aHHOIO B ITyHKTE 28.8
HACTOSIIEr0 AJIMUHHCTPATHBHOIO PErIaMEHTa, 3asBUTEII0 B NHUCHBMEHHOH (GOpME M IO KEIaHHUIO
3agBuUTENS B JICKTPOHHON (pOopMe HampapiisieTCss MOTUBHPOBAHHBINA OTBET O Pe3yJIbTaTax paCCMOTPEHUS
KaJI0OBL.

OTBeT MO pe3yibTaTaM pacCMOTPEHHS KaJIoObl IOANKMCHIBACTCA YMOJTHOMOYEHHBIM Ha
pPacCMOTPEHHE JKaOObl JIOJDKHOCTHBIM JHIOM MyHMIMIIANBHOTO apxuBa, pabotHmkom MOI],
yupeautesis MOLI, ymoJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MUHHCTEPCTBA TOCYAapCTBEHHOI'O
yIpaBJIeHus, WH)OPMAIMOHHBIX TEXHOJOTHH U CBsI3H MOCKOBCKOM 06/1aCTH COOTBETCTBEHHO.

[To XenaHWIO 3asgBHTENs OTBET II0 peE3yJIbTAaTaM pPAacCMOTPEHHS KaloObl MOXET OBITH
IIPE/ICTABJIEH HE IIO3[HEE IHS, CICAYIOLIEr0 3a JHEM IIPUHATHSA pEUICHHS, B (OpME IIEKTPOHHOIO
JTOKyMeHTa, nmoAnucangoro DI yImoJIHOMOYEHHOr0 Ha PacCMOTPEHHUE KaJloObI JOJDKHOCTHOIO JIHMIA U
(wmu) MynurnunansHoro apxuBa, MOIL, yupemutens MOIL[, MunucrepcTBa rocyIapCTBEHHOIO
yIpaBjieHust, ”HHOPMAITHOHHBIX TEXHOJIOTHH U cBA3H MOCKOBCKOH 00J1acTH, BUJ KOTOPOA yCTAHOBJICH
3aKO0HOJIAaTENbCTBOM Poccuiickoit @enepanu.

B ciayuae mpusHaHUS KaIOOBI IOJJIEXAIIeW YHIOBICTBOPEHUIO B OTBETE 3asBUTENIO IAETCS
UHPOpPMAIU O AEHCTBUSX, OCYLIECTBIsIEMbIX MyHUIIUITANBHEIM apXuBoM, MOL], yupenurenem ML,
B IEJSIX HE3aMEIIMTEILHOr0 YCTPaHEH s BBIIBICHHBIX HApYIICHWH IIpH OKaszaHMH ['ocymapcTBEHHON
yCIIyTH, a TaK)Ke MPUHOCATCS M3BHHEHHMS 34 JOCTABICHHBIC HEYI00CTBA U yKa3bIBaeTCsa HHPOpManus o
NaNbHEWINMMX JEMCTBUAX, KOTOPBIE HEOOXOAMMO COBEPIIMTH JasBUTENIO B ILENAX IOJIyYCHHS
["ocynapcTBEHHOH YCIyTH.

B ciyuae npusHaHMs )KaTOObI He TOIeKAel yA0BIETBOPEHHUIO, B OTBETE 3asBUTENIO HAIOTCS
apryMEHTHPOBAHHBIE PA3bACHEHNS O IPHUYHHAX IPUHATOTO PENICHHS, a TaKkke HHPOPMAIHs O OPSIIKe
00’KaT0BaHMS IPUHATOTO PELICHUS.

28.11. B oTBeTe 1Mo pe3yibTaTaM pacCMOTPEHUs XKAJIOOB! YKa3bIBAFOTCS:

28.11.1. HaumenoBanue MynununaisHoro apxusa, MOLI, yupequrens MOLI, paccMoTpeBmero
Xanoby, TOIKHOCTh, (paMUIIKs, UM, OTYECTBO (IIPH HATHYIKH) TODKHOCTHOTO JIUNA U (WIH) pabOTHHKA,
IIPHUHSIBILETO PEIIEHHE 10 XKajlooe.

28.11.2. Homep, mara, MECTO IPHHSATHUS PEINCHHUs, BKJIOYas CBEICHHUS O JOJDKHOCTHOM JIMIIE,
paboTHHKE, pellcHe WK AelcTBHe (0e31eiCTBIE) KOTOPOTO 00XKAITyeTCs.

28.11.3. ®amunus, uMs, OTIECTBO (MIPH HATWYHMH) HJIX HAUMEHOBAaHUE 3asABUTENIS.

28.11.4. OcHoBaHu IS IPUHSATHS PELICHHUS 10 JKanode.

28.11.5. IlpunsToe 1o xajnode peleHue.

28.11.6. B ciyuae ecnu xaynoba ImpH3HaHa OOOCHOBAHHOW - CPOKH YCTPAaHEHHUS BBIABIEHHBIX
HapyIIeHHH, B TOM YHCIIE CPOK IMpPEIOCTaBICHUs pe3ynbTaTa ['0CynapCTBEHHOH YCIYTH, a TaKkKe
urdopmairus, ykazanHas B myHkTe 28.10 macrosmero AIMHUHACTPATUBHOIO PETTIAMEHTA.

28.11.7. Undopmarus o mopsiake 00KaIoBaHus IPUHATOTO IO Kanobe peIueHus.
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28.12. Myuununaneueiii apxu, MO, yapenurens MOL], MuHUCTEPCTBO IrOCYy1apCTBEHHOT'O
ypapieHns, HHOOPMAMOHHBIX TEXHONOTHHA © CBA3M MOCKOBCKOH 00OIAacTH OTKasbIBaeT B
yIOBJICTBOPEHHIH JKaJIOOBI B CIEAYIOIINX CIIydasX:

28.12.1. Hanuuus BCTYIHBINErO B 3aKOHHYIO CHIIy PEIICHHs CylJa, apOMTPakHOro cyaa IIo
xaroOe 0 TOM K€ IIPeAMETE U IO TEM K€ OCHOBAHHSM.

28.12.2. Tlogaum >kaiOOBI JIAIIOM, ITOJTHOMOYMSI KOTOPOIO HE IIOATBEPXKICHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTeIbcTBOM Poccuiickoit @enepanun.

28.12.3. Hanuuus pelieHus 1o xajaobe, MPHHATOrO paHee B COOTBETCTBHU C TPeOOBaHMAMHU
3aKoHoOaTeNnbeTBa Poccuiickoii demepanny B OTHOIIEHUHN TOTO XKe 3asBUTENA M II0 TOMY K€ MPEAMETY
KaJI0OBI.

28.13. Mynununansaeii apxus, M®IL], yapenurenss ML, MUHHCTEPCTBO IOCYIapCTBEHHOTO
yIpaBJIeHus], HHPOPMAIIMOHHBIX TEXHOJOTHIA U CBI3K MOCKOBCKOM 067acTH BIPaBE OCTaBUTh JKaloOy
0e3 oTBeTa B CIIEIYIOIIUX CIIydasX:

28.13.1. Hanuuus B kamoOe HEICH3YPHBIX JTHOO OCKOPOUTENIBHBIX BBIPAKEHHH, YyIpO3 JKHU3HU,
3I0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIAIA, paOOTHHUKA, a TAKXKE WIEHOB €TI0 CEMBH.

28.13.2. OTCYTCTBHSI BO3MOXKHOCTH MPOYUTATH KAKyFO-JIHOO YacTh TEKCTa XKaloObl, (paMHIIHIO,
MMsi, OT4eCTBO (IIPH HATWYKH) ¥ (WJIH) MOYTOBEIH aapec 3asiBUTENs, yKa3aHHbIE B JKanobe.

28.14. Mynununansaeni apxu, M®LI, yupeaurens MOL], MuHICTEPCTBO roCy1apCTBEHHOTO
yIpaBJieHHs, ”HOOPMAIMOHHBIX TEXHOJOTHI U CBSI3H MOCKOBCKOM 007acTH coo0maeT 3adBHTENO 00
OCTaBJIEHUH ka00b! 6e3 oTBeTa B TeueHue 3 (Tpex) pabouux AHEH O JHS PETHCTPAIHH KaTOOEL

28.15. 3agBuTens BOpaBe 00XKAIOBATH MPHHATOE IO KaI00e pPEIIeHHe B CyJeOHOM MOPSIKE B
COOTBETCTBHH ¢ 3aKOHOAATENHCTBOM Poccuiickoii Denepanuu.

28.16. B cilyuae yCTaHOBIIEHHS B XOJI€ HIIH IO Pe3yJIbTaTaM PacCMOTPEHHS KajloObl IIPH3HAKOB
coCTaBa aJIMHUHHCTPATHBHOIO IPABOHAPYIIEHHs, IMPEeIycCMOTpeHHoro cratbed 35.63 Komekca
Poccumiickoit ®emepanmu 00 aIMUHUCTPATUBHBIX IIPaBOHApyIICHMAX, WK IIPU3HAKOB COCTaBa
IPECTYIUIEHUsS JOJDKHOCTHOE JIMIO WM PabOTHHK, YIIOJHOMOYEHHBI Ha PAaCCMOTPEHHE IKaloo,
He3aMeIJTUTEIbHO HAMPaBIISIET UMEIOIUECS] MaTEpHabl B OpraHbl IPOKYpPaTyPhI.

B cioydae yCTaHOBJEHHMsS B XOJ€ WM O pPe3yjlbTaraM pPacCMOTPEHHMs >XaloObl MPU3HAKOB
cocTaBa aJMHUHHCTPATHBHOIO MPABOHAPYINEHUS, NPEIYCMOTPEHHOro cTarbsamu 15.2, 15.3 3axoHa
MockoBckoii obmactm ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoit obmactu 00
a[MAHUCTPATUBHLIX IPABOHAPYIICHUSIXY, IOJDKHOCTHOE JIMI0 MM PaOOTHHK, YIOJIHOMOYEHHBIA Ha
paccMOTpeHHE a0, He3aMeUIUTEIHHO HAIPaB/IgeT UMEIOIIHUECS MAaTepHAIbl B OpraHbl IPOKypaTyphl
U OJHOBPEMEHHO B MUHHMCTEPCTBO TOCYIAPCTBEHHOIO YIPaBIEeHHUs, HHPOPMAIMOHHBIX TEXHOJIOTHHA U
cBs13U MOCKOBCKOH 00J1aCTH.

28.17. MyuununaneHbeii apxus, ML, yapemurenn MLl obecneunBaroT:

28.17.1. OcHailieHre MeCT IpreMa kajob.

28.17.2. WudopmupoBanue 3asBHTENed O NOpsIKe OOXKaJIOBaHMs pEIICHHHA W JEHCTBUM
(6e3neticTBust) MyHHMIMIIAJIGHOTO apXWBa, IODKHOCTHBIX JHI] MyHumunaibHoro apxusa, MOLL,
paboTarkoB M®I] mocpencTBoM pasMelneHuss HHGOpMAaNMU Ha CTEHIAX B MeCTaX MPeNOCTaBICHHUS
[ocyapcTBeHHON yCIoyrd, Ha oduimansHOM calite MyHununansHOro apxuea, M®LI, yupenurenci
M®I], EITY, PIIT'Y.

28.17.3. KoncynpTHpoBanue 3asBUTENC O HOPSAKE OOXKAIOBAaHHMs PEUICHMHA ¥ NCHCTBUH
(6e3melicTBHsA) MyHMIMNIATLHOTO apXWBa, AOJDKHOCTHBIX JIHIT MyHHUIMNAnmbHOTO apxuBa, MOII,
pabotaukoB M®LI, B ToM umcIe 10 TenedoHy, SIEKTPOHHON MOYTe, IPU TMIHOM IIPHEME.

28.17.4. 3aKirOYeHHe COTJAIICHHUH O B3aMMOJIEHCTBUM B YacTh ocymecTiaenus MOIL[ npuema
)KaJI00 U BBIIaYM 3asBUTEISAM PE3YJIBTATOB PACCMOTPEHHS XKanob.
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28.17.5. ®opMupoBaHKE M IpEACTAaBIEHUE eXeKkBapTaibHO He nosaHee 10 (Jlecaroro) umcia
MecAla, CIEOYIOMEro 3a OTYEeTHBIM, B YIpaBieHHe 10 paboTe ¢ OOpalleHHusMH TpaXkaaH
Anvunuctpanuu ['yoepHatopa MOCKOBCKOM 001acTH OTYETHOCTH O IOJYYEHHBIX H PACCMOTPEHHBIX
kanobax (B TOM 4HCIIE O KOJIMYECTBE YJIOBJIETBOPEHHBIX M HEYJOBIETBOPEHHBIX Xajlo0), 3a
HCKITIOUEHHEM Xano0 Ha pelneHus u aeictsus (6e3neiictie) MOL], pykoBoauTens u (M1x) pabOTHUKA
M®OII.

28.18. CaemeHHss O COIEPXaHUM OKaI00 TMOAJEkKAT pasMEIleHHIO B  (enepanbHOM
rocy/lapcTBEHHOH  WH(DOPMAIMOHHOW  cucTeMe, oOecIeYMBaIOIEd  mpomecc  J0CyaeGHOro
(BHeCyneOHOro) oOOXajnoBaHWsl pelneHWd ¥ JelcTBHil  (Oe34€HCTBHSA), COBEPUICHHBIX IPH
IPENOCTABIEHHH TOCYAAPCTBEHHBIX W MYyHHIWIIAIBHBIX YCIYT, B COOTBETCTBHH C TpPEOOBaHHUSIMHU
[Monoxxenus o GpenepanbHOM rocyIapCTBEHHON HHDOPMAITHOHHOM cHCTEME, 00ECIICUNBAIOIIEH TPOTIECC
nocynebHoro (BHeCy1e0HOro) 00aloBaHus peIIeHHi U NeHcTBUH (Oe31eHCTBHSA), COBEPIICHHBIX MPH
IpPENOCTABJIEHUN TOCYAapCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIYT, YTBEPXKIECHHOTO ITOCTAHOBICHUEM
I[IpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 «O denepanbHoOii rocy1apcTBCHHON
HHPOPMAIIMOHHOM CHCTeMe, 00ECIeUrBaOIIEeH MPOIecC HOCyAeOHOro (BHECYNEOHOr0) 00XKaIOBAHMS
pemeHuit W pgedicTBui (0e34€UCTBHA), COBEPIIEHHBLIX IIPH MPEIOCTABICHUU TOCYNApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT».

29. Oprassl rocyJapcTBeHHOM BJIACTH, OPraHU3AIHHA ¥ YIIOJTHOMOYCHHBIE
HAa PacCMOTPEHHeE 5KaJ00bI JUIA, KOTOPHIM MOKET ObITh HANPABJIEHA XKaJ100a
3asBHUTENN B 10Cy/1e0HOM (BHECYy1e0HOM) IOPSIAKeE

29.1. XKano6a nogaercs B Mynununanbueii apxus, MOLI, npenocrapupie MyHUIMTIATEHYIO
YCIyTy, TOPANOK TMPENOCTABIEHHs KOTOpOM ObUT HapyIleH BCIENCTBHE pEINEHWH U ICHCTBHH
(6e3meiicTBrs) MyHMIMNATGHOIO apXWBa, JOJDKHOCTHOrO JHIla MyHununansHoro apxusa, MOILL
pabotauka M®II, u paccmarpuBaeTcs MyHUIMIAIEHEIM apxuBoM, M®ILI B mopsiake, yCTaHOBICHHOM
3aKoHOaTeIbCcTBOM Poccuiickoi denepannu.

29.2. XKanoby Ha pemenus u neiictBus (Oe3neiicteue) MyHHUIMNIATIBHOTO apXUBa MOXHO IIOJ1ATh
['y6epnatopy MocKOBCKOM 001acTH.

29.3. JKamoba Ha pemenus u jedictBust (GesneiictBue) pabGotHuka MOIL nomaercs
pykoBoauteno M®II.

29.4. Xanoba Ha pemenus u aeiicteus (Ge3neiicrue) MOLI monaercs yupemuremo MOL] umm B
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPaBIeHHUs, HHPOPMAIIMOHHBIX TEXHOJIOTHH U CBs3H MOCKOBCKOH
o6mactu. B cOOTBETCTBHM ¢ moOcTaHOBIeHHMeM IlpaButenscTBa MockoBckod obmactu ot 02.09.2019
No 570/27 «O6 onpeeneHuH OKHOCTHBIX JIWII, YIIOJHOMOYEHHBIX HA MIPHHATHE JXalo0 Ha PEIICHUs 1
neictus  (Oe3zeiicTBre) MHOrOQYHKIMOHAIBHBIX LEHTPOB IIPEAOCTABICHUS TIOCYAapCTBEHHBIX H
MYHHIHIAIBHBIX YCTyT, ¥ BHECEHHH H3MEHEHHH B mocraHoBleHue [lpaBurensctBa MOCKOBCKOH
obmactu or 08.08.2013 Ne 601/33 «O6 ytBepxknenuu IlonoxeHHs 00 OCOOEHHOCTAX IIOJAYH U
pacCMOTpEeHHs. Kalo0 Ha peleHHs H JehcTBHA (Oe3feHCTBHE) HCIONHHUTENBHBIX —OpPraHoB
roCyJapCTBEHHON BIACTH MOCKOBCKOH 0ONIACTH, MPETOCTABISIOIMX FOCYIapCTBEHHBIE YCIYTH, B UX
JMODKHOCTHBIX  JIMII, TOCYJApCTBEHHBIX TPAXIAHCKHX CIIy)KallMX HUCIOJHUTEIBHBIX OpraHoB
rocy/lapCTBEHHOW BIAacTH MOCKOBCKOM 0071acTH» NOJDKHOCTHBIMH JIMIIAMHM, YIOJHOMOYCHHBIMHU Ha
npuHATHE %*ano00 Ha pemeHus u neiicteus (6esneiictere) MOLI SBISIOTCS MEUHUCTP IOCY1apCTBEHHOTO
yIpaBieHus, HHPOPMAIMOHHBIX TEXHOIOTUH U CBA3M MOCKOBCKOH OOIAacTH, 3aMECTHTENbL MUHUCTPA
rOCYApCTBEHHOTO YIpaBieHus, MHPOPMALMOHHBIX TEXHONOTMH W CBs3H MockoBcko# obnacty,
KYpHPYIOIIHH BOIPOCH! OpraHu3anuy aesrensaoctd MOLL
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29.5. Tlpumem xano6 B NHUCEMEHHONW QopMe Ha OyMaXKHOM HOCHTEJE OCYILIECTBISETCS
MyuununaneHeM  apxuBoMm, M®IL], B MecTe, rae 3asBUTENs IOIABAT 3anpoc Ha MOJIydeHHE
I'ocynapcTBeHnO#M yciyru, HapyIIeHHe IOPSIKa KOTOPOil 06KaIyeTcs:, THG0 B MecTe, rie 3asBHTEIEM
IIOJTy4eH pe3yJIbTaT yKa3zanHoi I'ocynapcTBennoit yeayru.

IIpuem »xano6 B nuceMeHHON hopMe Ha GyMaKHOM HOCHTENE OCYILECTBILETCS y4peauTesem
M®ILI B MecTe hakTHUECKOr0 HAXOXACHUS ydpenuTens. Bpems mpreMa xano6 0IKHO COBIANATh CO
BpeMeHeM paboTel yupenuteis MOIT.

IIprem xano6 B nuckMeHHOM GopMe Ha GyMaKHOM HOCHTENE OCYIIEeCTBISIETCS MunucrepcTBOM
rOCyapCTBEHHOTO YIIpaBJIEHUs, HHOOPMAIMOHHBIX TEXHOJOTMHA M CBSI3M MOCKOBCKOM 0OOIacTH IIO
MecTy ero paboTel. Bpems mpuema *amo6 DOMKHO COBIAmaTh CO BpeMeHEM pabOTHI YKa3aHHOTO
MunrcrepcTBa Mo MecTy ero paGoTEl.

29.6. XKamoba (3a HCKIIFOYEHHEM XalTOObI HAa pPEIICHHS H JCHCTBUS (6e3neiictBue) MOII,
pyxoBoauTesst 1 (win) pabotHuka M®LI) Moxer 6bITh momana 3assurenem uepes MOLI.

Ipu mocrymnennn sxanobsr M@I] obecreunBaer ee mepenady B MyHHIHIAIBHBIA apXUB B
IIOPSIKE ©U CPOKH, KOTOPHIC YCTAaHOBJICHBI COIJAIIEHHEM O B3aUMOACUCTBHH Mexay MOIl u
MyHuIUIaEHBIM apXHBOM (Jlajiee - COINIAIIEHHe O B3aUMOJEHCTBHH), HO HE IO3/IHEE CIIEQYIOILIErO
pabodero JHs CO JHS MOCTYIUICHHS XKAIOObL, I[P 3TOM CPOK PACCMOTPEHHS XKAIO0ObI HCUHCISETCS CO
JHSL PETUCTPALIUH Kall00bl B MyHUITMIIATEHOM apXUBeE.

29.7. Kanoba, mnocrymuBmas B MyHununanbEeii apxus, MO®IL], yupeaureso M®OI],
MuHHICTEPCTBO TOCYIAPCTBEHHOTO yIIpaBieHns, HHQOPMAIIMOHHEIX TEXHOJOTHH U CBA3H MOCKOBCKO
00J1aCTH, MOJUTEXHUT PETUCTPALIUH HE MO3/HEE CIIEAYIOMEro paboyuero JHS CO IHS ee MOCTYILICHUSL.

XKainoba paccmarpupaercs B Tedenue 15 ([IaTHamnaTn) paGouux IHEH co AHS ee peructpanuu
(ecmu Gosee KOPOTKHE CPOKH PAacCMOTPEHHS JKaloOBl HE YCTAHOBICHB MYHHIHMIAIbHBIM apXUBOM,
M®LI, yupemurenem M®PIL], MHHHCTEPCTBOM TI'OCYIAPCTBEHHOTO YIpaBIIEHUSA, HH()OPMAIMOHHBIX
TEXHOJIOTHH U CBA3M MOCKOBCKO# 00nacTn).

29.8. B cimywae o00aJloBaHHS OTKa3a MyHuunanbHOrO apXxwBa, JJOJDKHOCTHOTO JIMIIA
MynununansHoro apxusa, M®IL], paGorHuka M®I] B mpHeMe IOKYMEHTOB y 3asBUTENs JHGO B
HCTIPABJICHAM JOTYMIEHHBIX ONEYAaTOK U OKOOK WM B CIydae 00XKalTOoBaHUS 3asiBUTEIEM HApyLICHHUS
YCTaHOBJICHHOTO CPOKa TaKHMX HCIIPABICHU#M )kanoba paccmarpuBaercs B TedeHue 5 ([Isatu) paGoumx
JIHEH CO OHS €€ PErUCTPAIUH.

B cnygae ecim xanoba monana 3asBurenemM B MyHHMIUNAIBHBIA apXHB, M®I, yupenutenro
M®IL], B KOMIICTCHINIO KOTOPOTO HE BXOJMT IPHHSTHE PEINEHHs MO Xanobe, B Teuenme 3 (Tpex)
pabounx HHEH CO JHS PETHCTPAallMH TaKoi JKaloObl OHA HAMPABJIAETCS B YIIOJIHOMOYEHHBIH Ha ee
pacCMOTpeHHE rocynapcTBeHHbIH opran, MOII, yupemuremo MO®I[, o uyem B mucbMeHHOM (opme
uHOpMuUpyeTcs 3asBUTED.

IIpp 9TOM CpOK PpaccMOTpEeHHs XaloObl HCUMCISAETCS CO [JHS PETHCTPALMH JXalo0bl B
YIOJTHOMOYEHHOM Ha €€ pacCMOTPEHHUE TOCyAapCTBeHHOM oprane, M®I, yupenurenem MO,

30. Cnocodn1 nnopmupoBanus 3asBuTelieii 0 mopsaKe MOJAYH
H PACCMOTPEHH Ka/100bI, B TOM YHCJIE ¢ HCIIoab30BanueM PIITY

30.1. 3asBuTenr HHGOPMHUPYIOTCS O MOPSIIKE IOJaYU ¥ PACCMOTPEHHH JKATOOKI, B TOM YHCIIE C
ucnone3oBanweM EIII'Y, PIII'Y, cnocoGamu, npenyCMOTPEHHBIMH IOAPA3[EelioM 3 HACTOSIIETO
AJIMAHHCTPAaTHBHOT'O PETJIAMEHTA.
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30.2. Uudopmanus, ykazaHHas B paszene V HacTosiero AIMHUHHMCTPATHBHOIO DPETJIAMEHTA,
OUIEXUT OOs3aTenbHOMY pasmemnenuio Ha EINY, PIIIY, odunuansHOM calite MyHMIMIIAILHOTO
apxuBa, a Takke B (eepalbHOM rocyIapcTBeHHOM HHGOpMAIMOHHOK cucTeMe «DelepallbHBIH peecTp
rOCYAAapCTBEHHBIX ¥ MYyHHIMNAIBHBIX ycIyr (GyHKIMiA)», TOCyJapCTBEHHOH HH()OPMAaIHOHHON
cucteMe MOCKOBCKOH oOnactu «PeecTp IroCyIapCTBEHHBIX W MYHHUITUIAIBHBIX yCIyr ((pyHKIuii)
MockoBcKo#i 001acTi» 1 Ha ouIHaTbHOM caiite I TaBHOTO yIpaBiIeHHS.

31. [lepeyeHs HOPMATHBHBIX PABOBBIX AKTOB, PEry THPYIOIHX NOPSAI0K 10Cy1€0HOr0
(BHECY1€0HOT0) 00:kaI0BaHHs pemieHnii u aelicTBHii (0e3aeiicTBusi) MyHHIMIAJILHOIO APXUBA,
MOJGKHOCTHBIX Jini MyHununaasaoro apxusa, M®II, paborauxkos M®PI]

31.1. JlocyneOHblii (BHECYIEOHBIN) MOPANOK OoOXanoBaHUS NeHcTBuil (6e3melcTBusa) U (W)
pelleHnii, TPHHSATBIX B XOA€ IIpeAcTaBleHHS MyHUIUNAIGHOW YCIyTd, OCYMIECTBISIETCS C
cobmonenreM TtpeboBanuit ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O6 opraHusanuiu
[PEIOCTaBICHUS] TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr» B IIOpSJKe, YCTaHOBICHHOM
nocraHoBienueM I[IpaButenscrBa Mockosckoit o6macti ot 08.08.2013 Ne 601/33 «O6 yTBepxacHUA
[TonoxeHus: 06 0COOEHHOCTSX MMOJAYM M PACCMOTPEHHUS HKaIo0 Ha peleHus U aeicTBus (6e3aeicTBure)
HCIIOJHUTENLHEIX OPraHOB TIOCYAapCTBEHHOW BiIacTH MOCKOBCKOH 00JacTH, IIPEIOCTaBIISFOIIINX
rOCyJAapCTBEHHBIC YCIYTH, W WX JOJDKHOCTHBIX JIMI, TOCYJapCTBEHHBIX TIPaXTaHCKHUX CITyXallluX
HCIONHHUTENbHEIX ~ OPraHOB  IOCYIapCTBEHHOM  Biacth  MOCKOBCKOH — ofmactu, a  Takxke
MHOIO(QYHKIIMOHAFHBIX [EHTPOB MPEIOCTABICHHS TOCYHAPCTBEHHBIX W MYHHIUNAIBHBIX YCIIYT
MockoBCKO# 00J1aCTH U UX PAOOTHHUKOBY.
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[Tpunoxenue 1

K AIMUHUCTPaTUBHOMY PETJIIaMEHTY
MIPEIOCTABJICHUS TOCYJapCTBEHHON yCIIyTH
«BpImaua apXUBHBIX CIIPABOK, aPXUBHBIX BBIIHCOK,
apXMBHBIX KOIUI ¥ HHOOPMAIIMOHHBIX Ha
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3JAHHBIX 110
1 ssaBaps 1994y, yTBEPKAEHHOIO PacCOPHKEHUEM
or«/P % 2021 Ne  £F £

®opma pemreHusi 0 mpegocTaBjieHn I'ocyqapcTBeHHOMH ycayru
(OdopmiisieTcs Ha opunUaIEHOM OnaHke MyHHUIMNIATBHOTO apXHBa)

Komy:

(bamptust, wMs, OTYecTBO (IIpH  HAJIUYUH)
buznIECKoro I, HHIUBUIYAJIBHOIO
MIpeApUHUMATEIIS WA HaUMEHOBAaHUE
FOPUIUIECKOrO JIUIIA)

PEIIEHUE
0 mpenocTaBieHuu ['ocy1apcTBEHHOM yCIIyrH

MyHUIUNATBHEIA apXWB INPHHSUI DEIIeHHE O IpeJoCTaBIeHHd ['0CynapCTBEHHOW YCIyIH:

(mamMeHoOBaHue ["oCyqapCTBEHHOH yCIyTH)

JIOIOIHHUTENEHO HHOOPMUPYEM:

(YKa3BIBaeTCs IOMOIHATEIbHA HHGOPMAIUs IPHA HATHYIKH)

(YIIOTHOMOYEHHOE TOJDKHOCTHOE JIUIIO (moanuck, GpaMuIIHs, HHULAAIIbI)
MyHHIIHIATEHOTO apXUBA)

« » 20 1.
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[Tpunoxenue 2

K AIMUHUCTPaTUBHOMY PETIIAMEHTY
MPEAOCTABJICHHS TOCYJapCTBEHHON yCIIyTH
«Brimaya apXuBHBIX CIIPAaBOK, APXUBHBIX BBIIHACOK,
apXWBHBIX KOIUi ¥ HHGOOPMAallMOHHBIX HA
OCHOBaHUH apXUBHBIX JTOKyMEHTOB, CO3/IaHHBIX 1O
1 saBaps 1994», yTBEpKICHHOTO PaCIOPSHKEHUEM

oT « 7%

cF 2021 Ne_ £Z £

®opma apXuBHOi crpaBKH’

(Ha3BaHUE apXUBa)

(Ha3BaHUE apXHUBa)

(mouTOBBII aapec, HHAEKC, TejaedoHn, pakce,
aZipec 3JIEKTPOHHOI OYTHI)

ApxwuBHas cIpaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHue:

PykoBoguTens apxuBa

Anpecat

(moamuchk)
M.IL.

(mata)

Hcnonuurens
(moamucsk, pacigppoBKa IMOIIHCH)

Tenedon

(pacmm¢poBKa IMOAIHCH)

1 ®opma apXWBHOW CIpPaBKH yTBEp)KIeHA MprkazoM denepanbHOr0 apxXWBHOro areHTcTBa oT 02.03.2020 Ne 24
«O6 yTtBepkaeHHMM [IpaBuJl OpraHM3alMy XPAaHCHUs, KOMIUIEKTOBAHMS, y4eTa M MCHOJb30BaHUs NOKYMEHTOB ApPXHBHOTO
¢ouna Poccuiickoii @efepauy U PYTHX apXMBHEIX JOKYMEHTOB B TOCYAapCTBCHHBIX M MYHUIMNAIBLHEIX apXHUBAX, My3eaX

¥ OUOIHOTEeKaX, HAYYHBIX OpPraHU3alUaX.
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IIpunoxenne 3

K AIMHUHHCTPaTHBHOMY PETJIaMEHTY
MIPEIOCTABJICHUS TOCYJapDCTBEHHON yCIIyTH
«BsImaga apXUBHBIX CIIPABOK, apXHBHBIX BBIIIHCOK,
apXWBHBIX KONWH U MHQOPMALMOHHBIX HA
OCHOBaHHHU apXUBHBIX JIOKyMEHTOB, CO3JaHHBIX J0
1 ssaBapst 1994, yTBEpKIEHHOIO PaCIOPSHKEHUEM
oT«%» __oF 2021 Ne_ £# £

®opma penreHusi 00 0TKa3e B mpeaocTapieHuH I'ocyapcTBeHHOM yCayra

(Odopmitsiercs Ha opunuanisHOM O61aHKe MyHHIMNIIATBHOTO apXUBa)

Kowmy:

(bamunus, wMms, OT4YecTBO (IIpU  HAIMYUH)
(bHU3TIECKOTO JU1Ia, HHIABHIyJIEHOTO
peAIPUHIMATENSA 158054 HaMEHOBaHHE

FOPUINYECKOTO JIUIA)

PEILIEHUVE
00 oTKaze B mpeaocTaBieHnu [ ocy1apcTBEHHOHN yCIyrd

MyHHIMOATBHBIA apXUB NPHHSUI pPelleHHe o0 OTKa3e B HpenocTaBieHuH ['0CynapCTBEHHOM

YCIIyTH:
(maumeHoBanue ['ocymapcTBEHHON yCIYTH)
No HaunmMeHnoBaHue OCHOBaHUS UL OTKa3a B Pa3pscHEHME IPUYKH OTKAa3a B IIPEAOCTaBICHUN
MIyHKTa COOTBETCTBUHU C ATMUHHUCTPATUBHBIM TlocynmapcTBeHHOU yCIIyru
periaMeHToOM
13.2.1. | Hamgune TpPOTHBOPEUYUBBIX CBEIEHHMH B | YKa3aTh HCUEPIBIBAOIIMMI IIEpEYEHb
3ampoce ¥ TPWIOKEHHBIX K  HEMY | IPOTHBOPEYHIA MEXITY 3ampocom u
JIOKyMEHTaxX IPUJIOKEHHBIM K HEMY JIOKYMEHTOB
13.2.2. | HecooTBeTCcTBHE KaTEeropwH 3asBUTEIN | YKa3aTh OCHOBAaHMS TaKOIo BBHIBOAA
Kpyry JHMIl, yKa3aHHBIX B Ilofpasjene 2
HAaCTOSIIIETO AJTMUHUCTPATUBHOTO
periiamMmeHTa
13.2.3. | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B | YKa3aTb HCYEPIBIBAIOIIUI MepeyYeHb
mojpasziesne 10 HACTOSINETO | JOKYMEHTOB U HapylI€HHH NPUMEHUTEIBHO K
AIMUHHCTPAaTHBHOTO  pErJaMeHTa, IO | KaXJIOMY JOKYMEHTY
dopMe WM COAEPKAHHIO TpeOOBAHUAM
3aKkoHOAAaTeNbCTBa Poccuiickoit Menepanuu
13.2.4. | 3anpoc TmoOJaH JHMIOM, HE HMEIOIMM | YKa3aTb OCHOBAaHMs TaKOI'O BBIBOJAA
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MOJIHOMOYHM  IPEACTaBIATH  WHTEPECHI
3asBuTeNs

13:2.6.

HecootsercTBre nHbOpMarmu, KoTopas
COJIEPIKHUTCS B JOKYMEHTAaX,
IPECTaBJIEHHBIX 3asiBUTEIIEM, CBEIECHHSIM,
MOJIyYE€HHBIM B PE3yJIbTaTe
MEXBEIOMCTBEHHOI'O HHPOPMAIIMOHHOIO
B3aMMOJEUCTBUS

13.2.5.

OT3b1B 3ampoca Ha IPEIOCTABICHUE YCIYTH
10 MHALIMATUBE 3asgBUTEIIS

Bor Bipase noBropHO 06paTuThCS B MyHMIMNAILHBEI apXHB ¢ 3ampocoM o NIPENOCTABICHUH
locynapcTBeHHON yCIIyrH HOCIE YCTpaHEHHs YKa3aHHBIX OCHOBAHWMN Ul OTKAa3a B NIpEeIOCTaBIICHUU

I'ocymapcTBeHHOM yCITyrH.

JlaHHBIA OTKa3 MOXeET GBITH 00KaI0BaH B A0CYAeOHOM MOPS/IKE ITyTeM HAIPABICHHS JKAIOObI B
MyHHIMIQTBHBIA apDXUB B COOTBETCTBHH C pazienoM V AIMHHHCTPATHBHOTO PErIAMEHTa, a TaKkKe B

Cy1e0HOM TMOPSIKE.

JIonoTHUTENEHO HHPOPMHUPYEM:

(yxaseiBaeTcss HHpOpManus, HeoOXoauMmas s

(YIOJTHOMOYEHHOE JTOJDKHOCTHOE JIMIIO
MyHununansHOTO apXuBa)

YCTpaHEHHs IIPUYMH OTKa3a B IIPEIOCTaBICHUH
I'ocynapcTBeHHO#M yeiyru, a Takoke HHast JOIOJIHATENbHAS HH()OPMAIIUS IPH HATHIAK)

(monmuck, haMuIUs, HHALHAIIEI)
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[Tpunoxxenue 4

K AIIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEOCTaBIICHNUS TOCYJapCTBEHHON YCIIyTH
«Brlmaya apXUBHBIX CIIPaBOK, APXHBHBIX BBITHUCOK,
ApXUBHBIX KOIIHH ¥ HHPOPMAIIMOHHEIX Ha
OCHOBaHUU apXWBHBIX JOKYMEHTOB, CO3aHHBIX JI0
1 ssaBapst 1994, yTBEp>KIAEHHOTO pacHOpsHKEHUEM
oT«7%H _LZ 2021 No € Z 4

®opma yBeOMJIEHHS 0 POJJICHIH CPOKa npeaocTaBjeHus I'ocyrapcTBeHHoH ycayra
(Odopmnsercs Ha opunuansHOM O1aHke MyHHUITUIIATHFHOTO apXUBa)

Kowmy:

(bamumusa, wmMs, oT4ecTBO (IpH  HATWYUH)
bu3IIeCKOro nuna, UHIUBHUIYaJIEHOTO
IpeIIpHHIMATEIS 158107 HAaUMEHOBaHHUE
IOPUANYECKOrO JIUIA)

VYBenomiieHue
0 IPOJJICHUU CpoKa IIpeaocTaBieHus ['ocy1apCTBEHHOH yCIIyrH

B X0ze IIPEOCTABIICHUS ['ocynapcTBeHHOM yCIIyTH

(manmeHOBaHUE ["OCy1apCTBEHHOH yCIIyTH)

MyHHIUTIATEHEIM apXUBOM IIPUHSTO PELICHHE O IPOJUIEHUH CPOKa IMpeaocTaBlIeH s I ocy1apcTBeHHOM
yeayrd Ha cpok 10 paGoumx mHEH IO OCHOBaHHSIM, IIPENYCMOTPEHHBIM AJIMHHHCTPAaTHBHBIM
perIaMeHTOM MIPEIOCTaBICHUS I'ocynapcTBeHHOM YCIIyTH

>

(manmeHoBaHMe ['OoCy1apCTBEHHOM yCIIyTH)

YTBEP)KIE€HHBIM

(marta, HOMEp, aBTOP JOKYMEHTA)

(moanuck, hamMuys, THUIHAIIBL)

(YIOJTHOMOYEHHOE JIOJDKHOCTHOE JIMIIO
MyHHIUTIAIEHOTO apXUBa)

« » 20 T
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[Tpunoxxenue 5

K AZIMUHHACTPATHUBHOMY PErjlaMeHTY
IIPEIOCTABJICHUS TOCYJaPCTBEHHO! YCIIyTH
«BpImaya apXUBHBIX CIIPABOK, aDXUBHBIX BBIIHCOK,
aApXUBHBIX KOMWN U MHYOPMAITMOHHBIX Ha
OCHOBaHHUH apXHBHBIX JOKYMEHTOB, CO3/IaHHBIX JIO
1 ssaBaps 1994y, yTBep>KAEHHOIO paclopsKEHUEM
oT «%y _ CF 2021 No 7 — ¢

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB,
peryJIMpyomux npeaocrapiaeHue I'ocy1apcrBeHHOH yCIyra

I[penocraBnenue ["ocynapcTBEHHOM yCIIyTH OCYIIECTBISETCSA B COOTBETCTBHU C:

1. Konctutymmeii Poccuiickoit @eneparmn («Poccuiickas razeray, 25.12.1993, Ne 237).

2. «OcHOBaMH 3aKoHOAarenbcTBa Poccmiickoit ®emepanwmu o Hotapuare» («Bemomoctu Cosera
Hapomueix JlemyraroB U Bepxosaoro Cosera Poccuiickoit ®emepanumy, 11.03.1993, Ne 10, ct. 357;
«Poccuiickas raszeran, Ne 49, 13.03.1993).

3. T'paxmarckuM KomekcoM Poccuiickoit ®enepannu (CobpaHne 3aKkoHOZATENbCTBA POCCHUCKOH
Denepanun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas raseray, Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4., @enepambHBIM 3aKoHOM OT 15.11.1997 Ne 143-@3 «O06 aKkTax TIpaX[aHCKOTO COCTOSHHS»
(«Poccuiickas razeray, Ne 224, 20.11.1997; «CoOpanue 3aKOHOAATENBCTBA Poccuiickoii ®Denepanuuny,
24.11.1997, Ne 47, ct. 5340).

5. «Konexcom Poccuiickoii ®enepamuu 06 aIMUHACTPATHBHBIX IIpaBoHapymeHusx» ot 30.12.2001
No 195-®3 («Poccuitckas rasera», Ne 256, 31.12.2001, «Ilapmamentckas rasera», Ne 2-5, 05.01.2002,
«Cobpanue 3akoHoHaTenbeTBa Poccuiickoit @enepanuny», 07.01.2002, Ne 1 (4. 1), cr. 1).

6. @enepansHBEIM 3aKoHOM OT 26.10.2002 Ne 127-®3 «O HecocTosTenbHOCTH (GaHKPOTCTBE)Y
(«Cobpanue 3akoHOnmarenbcTBa Poccuiickod @enepanuny, 28.10.2002, Ne 43, ct. 4190; «IlapnameHTCKast
raseray, Ne 209-210, 02.11.2002; «Poccuiickas razera», Ne 209-210, 02.11.2002).

7. ®enmepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®@3 «O6 oOmmx NOpUHIMIAX OpraHU3alHH
MECTHOTO camoympaBieHus B Poccuiickoit ®epmeparuu» (CoOpaHHe 3aKOHOZATENbCTBA PoCCHUCKOM
denepamun, 06.10.2003, Ne 40, cr. 3822, «Ilapnamentckas rasera», Ne 186, 08.10.2003; «Poccumiickas
razera», Ne 202, 08.10.2003).

8. ®enmepanbHBIM 3akoHOM 0T 02.05.2006 Ne59-@3 «O mopsake paccMOTpeHus OOpalleHHH
rpaxxnal Poccuiickoii @enepaunn» (Cobpanue 3akoHOJATeNbCTBA Poccuiickort denepanumy, 08.05.2006
roma, Ne 19, ct. 2060, «Poccuiickast rasera», Ne 95, 05.05.2006, «IlapmameHTckas raseran, Ne 70-71,
11.05.2006).

9. ®QemepatbHEIM 3aKoHOM oT 27.07.2006 Ne 149-03 «O6 undopmauuy, HHGOPMAIMOHHBIX
TeXHONOTHsX W o 3ammre wuHpopManum» (Cobpanue 3aKoHOHATeNbCTBa Poccuiickodt @enepann,
31.07.2006 roma, Ne31 (1 u.), cr.3448, «Poccmiickas rasera», Ne 165, 29.07.2006, «IlapmameHTCKas
razeray, Ne 126-127, 03.08.2006).

10. ®enepansabM 3akoHOM 0T 27.07.2006 Ne 152-®P3 «O mepcoHaNbHBIX NaHHBIX) («Poccutickas
rasetay, No 165, 29.07.2006, «CoGpauue 3akoHOmatenbcTBa Poceniickoit Denepanum, 31.07.2006, Ne 31
(1 4.), ct. 3451, «ITapnamentckas rasera» Ne 126-127, 03.08.2006).
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11. ®enepanbEeM 3akoHOM OT 27.07.2010 Ne210-®3 «OG6 opraHu3anuu OpeJOCTaBICHHS
rOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr» («Poccmiickas razera», Ne 168, 30.07.2010, CoGpaunue
3akoHoarenbeTBa Poccuiickoit @enepanumy, 02.08.2010 roma, Ne 31, cr. 4179).

12. ®epepanbabmM 3akoHOM 0T 06.04.2011 Ne 63-D3 «OG6 snekrporHO#M moamucuy» («IlaprameHTcKas
razera», Ne 17, 08-14.04.2011, «Poccwmiickas razera», Ne 75, 08.04.2011, CoGpanue 3aKOHOIATEIHCTBA
Poccutickont @enepanuu, 11.04.2011, Ne 15, ct. 2036).

13. ®enepampnbM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapCTBEHHON pErHCTpaluu
HenswxuMoctny» (CobOpanme 3akoHonatenscTBa Poccumiickoit ®@epepanmu, 20.07.2015, Ne 29 (wacts I),
cT. 4344» Poccutiickas razera», Ne 156, 17.07.2015).

14. ®epepanbHbM 3ak0HOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jeine B PoccuiicKoit
Oenepanun» («[lapnamenTtckas razera», Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3axkoHoaarenbcTBa Poccuiickoit @enepanuu» ot 25.10.2004 Ne 43 c1. 4169).

15. Ilocranosnennem IlpaButenscrBa Poccmiickoit ®enmepanum ot 22.12.2012 Ne 1376
«O06 yrBepxaeHuu [IpaBui opraHu3anuu AesITeIFHOCTH MHOTO(QYHKIIHOHABHEIX [IEHTPOB MPEIOCTABICHHUSI
rOCYJapCTBEHHBIX W MYHHLMNAIBHBIX yciuyr» («Poccuiickas rasera», Ne 303, 31.12.2012, «CoOpanue
3akoHoarenscTBa Poccuiickoit denepanumy, 31.12.2012, Ne 53 (4. 2), cT. 7932).

16. TIlocranoBnenmem IlpaBurensctBa Poccuiickoit ®enepanmm ot 27.09.2011 Ne 797
«O B3auMOAEHUCTBHU MEXAY MHOTO()YHKIHOHATHHBIMH I[EHTPAMHU IPEIOCTABICHHUS TOCYOApPCTBEHHBIX HU
MYHHUIUIIAIBHBIX YCIYT U (elepaabHBIMH OpraHaMH UCIIOJTHUTEIBHOM BIIACTH, OPTraHAMH T'OCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHJIOB, OpraHaMH TIOCYJapCTBEHHON Biactu cyObekToB Poccuiickoit Denepanuu,
OpraHaMM MeCTHOro camoymnpasieHus» («Cobpanue 3akoHomarenscTBa Poccuiickoit @enepanuny,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razera», Ne 222, 05.10.2011).

17. IlocranoBnenuem IlpaButensctBa Poccmiickoit ®epeparmuu ot 25.01.2013 Ne 33
«O0 HCIOJIb30BaHUYU NPOCTOH 3JIEKTPOHHON MOMIMUCH MPH OKa3aHUU T'OCYAApCTBEHHBIX U MYHHITUIIAIBHBIX
yenyr» («Cobpanue 3akoHonarenbera Poccniickoit @eneparuny, 04.02.2013, Ne 5, ct. 377).

18. ITocranosnenuem IlpaBurenscTBa Poccuiickoit @enepannu ot 16.08.2012 Ne 840 «O mopsinke
OJaY¥ M PACCMOTPEHHsS JKaloO Ha perieHus ©u jgekictBus (Oe3meiicTBue) ¢enepalbHBIX OpPraHoB
UCIIOJIHATETPHOM BJIACTH W WX JODKHOCTHBIX JIMI, (elepalbHbIX TOCYJapCTBEHHBIX CIIy)KallHX,
JIOJDKHOCTHBIX JIMIT TOCYapCTBEHHBIX BHEOIOIKeTHRIX (oHmoB Poccuiickoit @enepanuu, rocy1apCTBEHHBIX
KOpIOpanui, HaJeNeHHbBIX B COOTBETCTBHH C (elepallbHBIMH 3aKOHAaMH IIOJIHOMOYHSAMH 11O
MPEIOCTaBICHUIO TOCYIapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cdepe NeATEeNbHOCTH, U UX INOJDKHOCTHBIX
JIUI, OpraHU3alWi, MPeIyCMOTPEeHHBIX 4YacThio 1.1 crateum 16 DexepanbHOro 3akona «OO0 opraHusanuu
NPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHHIIUNATBHBIX YyCIyTr», M HX paOOTHHKOB, a TaKXke
MHOTO(YHKIIHOHATBHBIX I[EHTPOB IMPEIOCTABIICHUS TOCYNApPCTBEHHBIX M MYHHIUNAIBHBIX YCIYI U HX
pabotHuKoB» («Poccmiickast razera», Ne 192, 22.08.2012, «CobpaHue 3akoHOIATeNbCTBa Poccuiickon
Oeneparuny, 27.08.2012, Ne 35, ct. 4829).

19. TIlocranoBiaermem IlpaBurensctBa Poccumiickoit ®emepauuu ot 18.03.2015 Ne 250
«O0 yTBepXICHHUH TpeOOBAaHUM K COCTABICHUIO W BBbIIAa4Ye 3asiBHUTEISAM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTENIe, TOJATBEPXKIAIOIIUX  COACp)KaHWE  OJJIEKTPOHHBIX  JOKYMEHTOB,  HAalpaBICHHBIX B
MHOTO(YHKIMOHATBHBIA IIEHTP MPEJOCTABICHHS] TOCYJapCTBEHHBIX M MYHHIHMIAILHBIX YCIYr IO
pe3yabTaTaM MpeIOCTaBICHHS TOCYJapCTBEHHBIX U MyHUIIMIIAIBHBIX yCIIyT OpraHaMH, IIPEI0CTaBIISIOIINMU
roCyJapCTBEHHBIC YCIYTH, W OpraHaM#, NPEIOCTaBISIONIMMH MYyHHIMIAIBHBIE YCIYIH, W K BbLIa4e
3asBUTESIM HA OCHOBaHWHM HH(pOpManmu U3 HWHOOPMAIMOHHBIX CHCTEM OPraHOB, MPEIOCTABIISIOIIMX
rOCy/IapCTBEHHBIE YCJIYTH, M OPraHOB, INPEIOCTABISIOMMX MYHHIMIAIbHBIE YCIYI'H, B TOM 4YHCJIE C
UCIIONB30BaHMEM  MH()OPMALMOHHO-TEXHOJIOTHYECKOH W KOMMYHUKAIlMOHHOH  HMHQPacTPyKTYpBI,
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JOKYMEHTOB, BKJIIOYasi COCTaBJIeHHE Ha OyMaXHOM HOCHUTENIE W 3aBEpEHHE BBITUCOK M3 YKa3aHHBIX
vH(pOpManMoHHEIX cucTeM» («CobpaHue 3akoHomaTenscTBa Poccuiickoit @enepammuy», 30.03.2015, Ne 13,
cT. 1936).

20. TIlocramoBnenuem IlpaButensctBa Poccumiickoit ®Demepammm ot  26.03.2016 Ne 236
«O TpeboBaHUAX K MPENOCTABICHUIO B 3JIEKTPOHHON (HOpME roCyIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyTY
(«Poccwuiickas raszeta», Ne 75, 08.04.2016, «CoGpanme 3akoHOmarenbcTBa Poccuiickoii ®enepanumy»,
11.04.2016, Ne 15, ct. 2084).

21. Ilpukaszom @enepanpHOro apxuBHOro arenrcrea ot 02.03.2020 Ne 24 «O6 ytBepknenuu IIpasuin
OpraHu3alvi XpaHEHHs, KOMIUIEKTOBAHMS, ydeTa M HCIOJIb30BAaHUS JOKYMEHTOB ApXHBHOro (GoHza
Poccuiickoii Denepanvu M JAPYTHX apXHWBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIUIAIBLHBIX
apxuBax, My3edx M OMOIMOTEKax, HAyYHBIX OpraHu3alusx» (OQUIHATBHBIN HHTEPHET-MOPTAT MPABOBOM
uHopmMmarun http://www.pravo.gov.ru, 21.05.2020).

22. 3akonoM MockoBckoit obmactu ot 05.10.2006 Ne 164/2006-03 «O paccMoTpeHHH 0OpalieHui
rpaxnany» («ExemnneBusie HoBocTu. [TommockoBbey, Ne 189, 11.10.2006).

23. 3axoHoM MockoBckoit obmactu ot 25.05.2007 Ne 65/2007-O3 «O6 apxuBHOM meiie B
Mockosckoii obmactu» («ExenneBnbie HoBoctr. [TogmockoBse», Ne 97, 02.06.2007).

24. YcTaBoM COOTBETCTBYIOMIEr0 MyHHIIUIIATIBHOIO 00pa3oBaHust MOCKOBCKON 00IacTH.
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[Ipunoxenue 6

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHHS
roCyIapCTBEHHOM ycimyru «Brlnada apXuBHBIX
CIIPaBOK, aPXUBHBIX BBIMHCOK, APXUBHBIX KOIIHI H
“H(GOPMAIMOHHBIX HA OCHOBAaHUHU apXHBHBIX
JIOKYMEHTOB, CO3IaHHBIX 10 1 ssHBaps 1994y,
YTBEPXKICHHOTO PacIOPSHKEHHEM

oT«% _~PZ 221 Ne . £F 4

®opma 3anpoca 0 Npea0CTABICHUH APXUBHOI HH(POPMAHMHU 0 cTa)Ke padoThHI WM 0 pazMepe
3apaboTHOII MIATHI

(HanMeHoOBaHNE MyHHIUITAIEHOTO apXHBA)

>

®.1.0. (mocnenHee Npy HATMYNN) 3asiBUTEISA

TOYTOBEIH anpec (pu HEOOXOIAMOCTH)

(KOHTaKTHBIH TenedoH)

(ampec 3JI€KTPOHHOM ITOYTHI)

(pPeKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO
JINYHOCTD)

(peKBHU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO
TIOJIHOMOYHS NPENCTaBUTEINA 3asiBUTEIS)

(pPeKBU3UTHI FOPUAMIECKOTO JIUIIA)

3ASIBJIEHUE
0 IPEIOCTAaBICHUHN apXUBHOU HHPOPMAIIUH O cTaxke pabOTHI HIIM O pa3Mepe 3apab0THOH IIaThl

IMpoury MpPEHOCTaBUTH apXWBHYIO CIOpPaBKy, apXWBHYIO BBIIHCKY, AapXUBHYIO KOIIHIO,
HH(OPMAIIMOHHOE MUCEMO (VKa3amv HYJiICHuIE OOKyMeHm) IUIL TOJATBEPXKIEHHS CTaXa paboThl HIIH
3apaboTHOH IIATEIL.

Ha mepuon 3anpamuBaeMoii uHboOpManuu Mos pamuins 6b11a (*):

ITonHoe Ha3BaHue opraHu3anuu (Ha nepuox pabotsr) (*):

B IIOCICAYIOMIEM Opranu3anusa CMCHHJIa CBOC HAUMEHOBAHHUC HaA.
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CrpykTypHoe noapaznenenue (*):

3aHuMaeMasi 1I0JKHOCTH (*):

Anpec mecta paboTsr (*):

Jlata Hagana paboTkl B opranuzamnuu (*):

Jlata oxkoHuaHus paboTkl B opranuzanuu (*):

Ilepron, 3a KOTOPBIH HEOOXOAMMO IMOATBEPAUTH CTAX PabOTHI (¥) ¢ I10

Ilepuon, 3a KOTOPBIH HEOOXOOUMO MOATBEPAMTEH 3apaboTHYIO Iuiaty (*) B ciiydae, €CiiM 3alpalidBacTCs
uH(popManus o 3apabOTHO# TIIaTe: ¢ o

Howmep npukasa o npuéme Ha padoTy: , JlaTa MOJMKMCaHus NIpHUKas3a o npuémMe Ha paboTy:
Howmep npukasza 06 yBoJIbHEHUH: , 1aTa TIOANKUCAHUSI TpHKa3a 00 YBOJIbLHEHUH:

Wnrle cBeneHus o npeaMeTe 3ampoca

Pesynberar yciayru npoury npegocTaBUTh B KOJIMYECTBE 9K3eMIULIpa(oB).

K 3asBnenuto IIpujiararo:

(yka3pIBaeTcs mepeyueHb JOKYMEHTOB, TPEIOCTABISIEMBIX 3asBUTEIIEM)

Ha 00paboTKy MOHMX IE€pCOHANBHBIX MaHHBIX, CONEPXKAIMMXCS B 3asBICHUM M IMPHIAraéMbIX K HEMY
JTOKYMEHTaXx, COITIaCEH.

*00s13aTeNbHEIE JJI51 3aIlIOJTHCHM S ITOJISL

[Tognuce PacmmdpoBka

Jlata 20 1.




44

[Ipunoxxenue 7

K AIIMUHHUCTPAaTUBHOMY PETJIAMEHTY MPEI0CTaBIICHHS
rocyJapCTBEHHOH yCIIyrd « Belmada apXuBHBIX
CIPaBOK, aDXHUBHBIX BBIIHCOK, APXUBHBIX KOMHH H
HHGOPMALMOHHBIX HA OCHOBAaHHH apXHBHBIX
JIOKyMEHTOB, CO3JaHHBIX 10 1 ssHBaps 1994y,
YTBEP)KIEHHOTO PACIIOPSHKEHHEM

oT«H» ¥ 21N 74

®opma 3anpoca o NpeJoCTABICHUH ADXUBHOH HHGOPMAIMH B OTHOIIEHHH HeBH)KHMOI0 HMYIECTBA

(HanMeHoBaHHe MyHUIMITATBHOTO apXHUBa)

>

@.1.0. (nocnegHee Npy HATMYUK) 3aABUTEIIS

MOYTOBBII1 anpec (MpH HEOOXOTUMOCTH)

(xoHTaKTHBIH TenedoH)

(ampec 371E€KTPOHHO MOYTHI)

(pPeKBU3UTHI NOKYMEHTa, YIOCTOBEPSIOIIETO
JIMYHOCTB)

(PEKBU3UTHI JOKYMEHTa, YAOCTOBEPSIOLIETO
TIOJTHOMOY U MPEICTaBHUTeNs 3asiBUTEs)

(PEKBU3HUTHI IOPUAMIECKOTO JIUIIA)

3ASBJIEHUE
O TIPEIOCTaBICHUH apXUBHON HH(OPMAIIMU B OTHOIIEHUH HEABMIKUMOIO UMYIIIECTBA

IIpomy mpemoCTaBUTh MHE apXUBHYIO CIOpPaBKy, AapXWBHYIO BBIIUCKY, apXHBHYIO KOIIHIO,
HH(POPMAITHOHHOE TUCHMO (YKa3aTh HYXKHBIH JOKYMEHT) IT0 BOIIPOCY NPEIOCTABICHNUs CBEICHU 00 00beKTe
HEIBHKMMOTO HMYIIECTBA.

Anpec o6bexra (*):
T'on Havana BiameHus (*):
HanMenoBaHue OpraHu3aliiy, IPeI0CTaBUBIICH 00BEKT HENBIKIUMOCTH (*):

Bun o6bekra (KkBapTHpa, 3eMEIBHBIN y4acToK U 1p.) (*):
Bug ¥  pEeKBU3UTH  3alpalliBaeMOro  JOKyMeHTa (IIOCTaHOBJIEHHE, Joroop H  ap.) (*)

ABTOp TOKyMEHTA:
JIOTIOTHUTENbHBIE CBECHUS O IIPEAMETE 3ampoca:

Pe3yabrar yCIIyrd mpoury NpeaoCTaBUTh B KOJIHYECTBE 9K3eMIUISIpa(oB).
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K 3asBiaeHuro IIpujararo:

(YKaBI)IBaeTC}I IIEPpE€ICHb JOKYMECHTOB, IIPCA0CTABIIACMBIX 3a$IBI/ITCJ'ICM)

Ha 06pa60TI<y MOUX TII€PCOHAIBHBIX MOAHHBIX, COACPXKAIMUXCA B 3a4BJICHHHW W IIpHIaracMbIX K HEMY
JOKYMCHTAax, COITIaCCH.

*00s13aTeIbHbBIE JUJIsL 3alIOJIHCHHUS I10JIS

[Toamuce Pacmudposka

Jlata 20 1.
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[Ipunoxenue 8

K AIIMHHHCTPATHBHOMY PEIVIaMEHTY NPENOCTaBICHHUS
roCyIapCTBEHHOU yciIyru «Brlnaya apXUBHEIX
CIIPaBOK, apXUBHBIX BHINMCOK, aDXMBHBIX KOIIMMH
HH()OPMAMOHHBIX HA OCHOBAHHUH apXUBHBIX
JIOKyMEHTOB, CO31aHHBIX 10 1 ssHBaps 1994y,

YTBEPXKICHHOTO PacIOpsKEHHEM
oTr«/% o7 2021 Ne £ 7~ £

®opma 3anpoca o0 MOTYIeHHH HHBIX APXUBHBIX CBeIeHU

(HauMeHOBaHNe MyHHUIIUNAIEHOTO apXHBa)

@.1.0. 3agBUTENSA/TIOTHOE HAUMEHOBaHUE
IOPUANYECKOTO JIMIa

HOYTOBBII apec (MPU HEOOXOAUMOCTH)

(xOHTaKTHBIN Tee()OH)

(ampec 3JeKTPOHHOM ITOYTHI)

(pEXBH3UTHI JOKYMEHTA, YIA0CTOBEPSIOIIETO
JINIHOCTH)

(peKBU3UTHI IOKYMEHTA, YAOCTOBEPSIOLIETO
MOJIHOMOYHS TIPEACTABUTENA)

(PEXBHU3HTEI FOPUANYECKOTO JIMLIA)
3ASBJIEHUE
O IIPECAOCTABJICHUHN MHBIX ApXUBHBIX CBCI[CHI/Iﬁ

Ilpomy NpEmOCTaBHTH MHE apXHBHYIO CIPaBKy, ApXMBHYIO BBIIHCKY, apXHBHYIO KOIHIO,
MHGOPMAIIMOHHOE MHCHMO (yKa3aTh HYXHBIH JOKYMEHT) IO BOIPOCY MPEXOCTABICHHA CBEICHUH O

(yKa3aTh IIpeJIMET 3alpoca H CBEICHHs, HEOOXOIMMEIE JUTs TIOHCKa HH(OpMAIIHH)

B ciry4ae yCBIHOBIICHHS:
damuTHs, ©Ms, OTYECTBO yCHIHOBUTENEH (*)
T'on yceiHOBIEHHUS (*)

B ciygae 3ampoca cBeIeHuH 00 aKkTax rpakaHCKOrO COCTOSAHHA:
damunus, UM, OTYECTBO YeJI0OBEeKa, 0 KOTOPOM 3ampamuBaloTCs  CBEACHUS *)

Ton coGBITHS (POXKIEHHUS, GpaKocodeTan s CMePTH U T.A.) (*)
Mecto cobsitus (*)




47

B cirydae 3anmpoca JaHHBIX O pETHCTpAIHK 3aXOPOHEHHUIA:
Damunus, UM, OTYECTBO YeJIOBEKa, 0 KOTOPOM 3ammpalnuBaroTCs CBEJICHUA &)

I'on 3axoponenus (*)
MecTto 3axopoHeHus (¢ ykazaHnueMm kinaaowuma) (*)

B ciydae 3anmpoca JaHHBIX O COIEP)KAHUH 3aBEIaHus:
®damunusi, UMsi, OTIECTBO 3aBerareis (¥)
lon cocrapnenus 3apemanus (*)

HaumenoBanue oprana, opopmubiiero 3agerianue (*)

B cirygae 3anpoca JaHHBIX O HarpaXk/ICHHH:
Haspanme opranusanuu, B KOTOpOHM 3asBUTENbs paboTran B IMEpUOX ero HarpaxaeHus (*):

HanMeHoBaHUe Harpabl WM MOYETHOTO 3BaHUs (*):
lon marpaxnenws (*):

B ciygae 3anpoca MHBIX JaHHBIX B CBOOOIHOM (hopMe OnmUcaTh UMEIOIIHECs CBeIeHUsT 00 00BEKTE 3ampoca.

Pesynprar yciryru mpolry npeaoCcTaBUTh B KOJTHYECTBE aK3eMIuIsIpa (OB).

K 3asBnenuro npunararo:

(YKaSBIBaeTC}I NIEpCYCHb JOKYMCHTOB, IPECA0CTABIIACMBIX 3&HBI/IT€J'I€M)

Ha 06pa60TKy MOHUX IICPCOHAIBHBIX MOAHHBIX, COACPXKAIMHUXCA B 3asdBICHHH H IIpHJIaracMbIX K HEMY
JOKYMEHTAx, COITIaCCH.

*00s3aTeILHbIE JJIs 3alIOJTHCHH A I10JISL

[loamuce Pacmmudposka

Jlara 20 i F.
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[Tpunoxxenue 9

K AJIMHHHUCTPATHBHOMY PETJIAMEHTY
IPEIOCTABICHUS TOCY JAPCTBEHHOH YCIIyId
«BrIaua apxuBHBIX CIPABOK, ADXUBHBIX BBITHCOK,
ApXUBHBIX KOIMH X HHPOPMALMOHHBIX Ha
OCHOBaHHMHU apXUBHBIX JOKYMEHTOB, CO3JaHHBIX JI0
1 saBaps 1994», yTBEpKIEHHOTO paCIOPHKEHHEM

oT«%» L7 2021 Ne

EZL

Onucanue 0KyMEeHTOB, He00OX0AUMBIX /LISl TpeJocTaBjienus ['ocynapcTBeHHOH yCIyrH

Kiacc noxymenTa

Buapl ToKyMeHTa

OO1rre onucaHus JOKYMEHTOB

[Ipu snekTpoHHOMI
nogaye yepe3 PIIIY

[Ipu nmu4HOM nogaue

JIOKyMEeHTBI, IpeocTaBIsieMble 3asiBUTeIeM (TIpeicTapaTeeM 3asaBUTEIs)

3anpoc 0 mpenocTaBieHuH ['0cy1apCTBEHHON | 3ampoc  TOIDKEH obite  odopmiien 1o | [Ipu mojade | 3ampoc JODKeH OBITh MOANUCAH
YCIIyTH dopme, ykaszaHHOM B  IIpHIOXKEHHUSX | 3alONHSCTCS COOCTBEHHOPYYHOM IOJIHCHIO
6-8 kX AIMHHUCTPaTHBHOMY PETTIAMEHTY UHTEpaKTUBHAA 3asgBUTENS WIA NPEICTABUTENS
dopma 3ampoca 3asgBUTENS, YHIOIHOMOYEHHOI'O

Ha MOJINICAaHNE TOKYMEHTOB
JloxyMeHT, [Tactiopt [Tacmoptr momkeH ObiTe odopmien B | [Ipu noxade | [IpenocraBisercs  OpHIHMHAI
YIOCTOBEPAIOLIMA rpaxkJaHuHa COOTBETCTBUH o IIOCTAHOBJICHUEM | IPEOCTABIIAETCS TOKyMEHTa JJIsI CHATHS €ro
JTIUIHOCTH Poccuiickoi IpaButenscTBa Poccuiickoii (denepauuu | SNeKTpoHHBIH 00pas | komuu.  Komust  3aBepsiercs
denepanuu ot 08.07.1997 Ne 828 «OO6 yTBepXI€HHH | JOKyMEHTa HOJITKCHIO JOIDKHOCTHOI'O JIMLA

[TonoxkeHHss O Iacmopre TIpaKIaHHHA
Poccuiickoii Penepanun, obpasia OraHKa
M OmHMCaHHsA [acmopra TIpaXJaHHHA
Poccuiickoii Oenepanun»

MyHUIIMIIATIBHOTO apXKBa
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Knacc noxymenra

Bunaer nokymenTa

OO1Ire onucaHus JJOKYMEHTOB

[Ipu anekTpoHHOR
nomaue uepe3 PIIIY

[Tpu nu4HOM nogave

[Tacmopr
rpaxxIaHuHA
CCCP

O6pasen macmopra rpaxiganuHa Corosa
Coserckux Conuanmuctayeckux Pecry6mmnk
d  OINHCaHHE IaclopTa  yTBEPXKAEHBI
nocranopieaneM CosmumHa CCCP ot
28.08.1974 No 677 «OO6 yTBepXAECHUU
[TonoxxeHUsT O TMACIIOPTHOH CHCTEME B
CCCP».

Bompoc 0 eWCTBUTENBHOCTH IIaclopra
rpaxgannaa CCCP ob6pasma 1974 ronma
peliaeTcs B 3aBHCHMOCTU OT KOHKDPETHBIX
00CTOSATENHCTB (moctaHoOBIEHUE
[TpaButensctBa Poccuiickoit Denepaunu
or 24.02.2009 Ne 153 «O mnpusHaHuH
nevicTBuTeNpHEIME 10 1 wmroms 2009 r.
nacrioproB rpaxpannHa CCCP  obGpasna
1974 roma Uis HEKOTOPBIX KaTerOpHi
WHOCTPAHHBIX TpaXmaH u Jun  6e3
IpakJaHCTBAY)

[IpenocraBnsercs
JJIEKTPOHHBIA 00pa3
JOKyMEHTa

IIpenocrasisgercs OpUT'MHAI
JIOKYMEHTa [UIi CHATHUSL €ro
xormmud. Komusi  3aBepsiercs
HOJMHUCHIO JOJDKHOCTHOTO JIAIA
MyHHAIUIIAIBHOTO apXUBa

Bpemennoe
yIOCTOBEPEHME
JTUYHOCTH
rpaxIaHNHA
Poccuiicxoi
Oenepanyu

dopma yTBepxkaeHa npukazoM MBJI
Poccun ot 16.11.2020 Ne 773 «O6
YTBEP)KICHUH AIMUHUCTPATHBHOTO
pernmameHTa MUHHCTEPCTBA BHYTPEHHHUX
Jien Poccuiickoii Oenepant 110
[PEIOCTaBICHHUIO TOCYAAPCTBEHHOH yCIIyrH
10 BbIJIaue, 3aMeHe aclOpTOB I'pakIaHUHA
Poccuiickoit Odenepanuu,
YIOCTOBEPSIIONMX JIMYHOCTh TI'PaXKIaHMHA
Poccuiickoii dDenepauii Ha TEPPUTOPHH

[Ipenocrasnsercs
ANIEKTPOHHBIN 00pa3
JIOKyMEHTa

[IpemocraBuseTcs  OpUTHHAT
JNOKYMEHTa Uil CHSATHS €ro
xormmu. Komms  3aBepsercs
IOJIIACKHIO JOJDKHOCTHOTO JIHIIA
MyHuIUnanTsHOro apxuBa
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Knacc noxymenTa

Bunpl mokymeHTa

OOmmue onucaHus JOKYMEHTOB

IIpu snexTpoHHOM
nonaye yepes PIITY

[Tpu muaHOM nogaue

Poccuiickoit @enepanum»

Boeunriii 6ueT

®opMbl  yCTaHOBIIEHBI VHCTpyKnued 110
00ecreueHnIo (GYHKIIMOHUPOBAHUS
CHCTEMbI BOMHCKOTO ydeTa TIpaxIaH
Poccuiickoit  @enmepanu M IOpsaKa
NPOBEICHUS  CMOTPOB-KOHKYpCOB  Ha
JY4IIyI0 OpraHU3aIfi0  OCYIIECTBIECHUS
BOMHCKOTO yuera, YTBEPKIEHHON
IPUKA30M MunucTpa 000pOHBI
Poccuiickoit @eneparmu ot 18.07.2014 Ne
495 «O6 ytBepxaeHud VHCTpyKIUH IIO
obecrie4eHHIo (GYHKIIMOHUPOBAHUS
CHCTEMBI ~BOHMHCKOIO y4yeTa TIpakaaH
Poccmiickoit @epepanui ¥ MOpAAKa
NPOBEJECHUS  CMOTPOB-KOHKYPCOB  Ha
Jy4YIIyI0 OpraHU3aIfio OCYIIECTBICHUS
BOMHCKOTO Y4eTay

[IpenocraBnsercs
SNIEKTPOHHBIA 00pa3
JOKYMEHTa

[IpenocraBisercss  OpUIMHAI
JOKYMEHTa JJs CHATUS €ro
kormu. Komusi  3aBepsercs
HOAMKCHIO JODKHOCTHOTO JIMLA
MyHUAIUTIATBHOIO apXKBa

Bpemennoe
yIOCTOBEPEHHUE,
BEIIAHHOE B3aMeH
BOCHHOT'O OmieTa

3amnoyHseTcss B COOTBETCTBHU C IIPUKA30M
Mumnncrpa 000pOHBI Poccuiickoit
®eneparuu ot 18.07.2014 Ne 495 «O6
YTBEPXKICHUH HuCcTpyKITNn 1o
00ecTedyeHuIo (yHKIIHOHUPOBAHUS
CHCTEMBI ~BOMHCKOTO yd4eTa TIpaxaaH
Poccmiickoit  ®enmepauuu M mopsaka
IPOBEICHUSI ~ CMOTPOB-KOHKYPCOB  Ha
JIy4IIY}0 OPTaHM3aIMI0  OCYLIECTBICHUS
BOMHCKOT'O y4eTay

[IpenocraBnsercs
3NIEKTPOHHBIM 00pa3
JTOKYMEHTa

[TpemocraBnsiercs ~ OpUTrHHAI
JOKYMEHTa JJs CHATHS €ro
kormu. Komusi  3aBepsercs
HOAIKCHIO JOJDKHOCTHOTO JIMIA
MyHHIUIATEHOTO apXKUBa
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Kiacc noxkymenra

Buap! noxkymenTa

OO6mue onucaHus TOKYMEHTOB

ITpu snexkTpoHHOM
nonaye uepes PIITIY

[Ipu nuuHOM moave

VY nocToBepenue 3amnonHsAeTcs B COOTBETCTBUH C IIpenocTapmnsercs [IpenocraBnsiercss ~ opuruHaiI
JMYHOCTH nocraHoBienueM I IpaButenscTra SIEKTPOHHBIA 00pa3 | JOKYMEHTa JUIi CHSATHUSA €ro
BoeHHOcTyxammero | Poccuiickoit @eneparuu ot 12.02.2003 JOKYMEHTA kormu. Komms  3aBepsiercs
Poccwuiickoi No 91 «O6 ynocToBepeH!H IMYHOCTH IOINHUCHIO JODKHOCTHOTO JIMIIA
Oenepanyu BOEHHOCTyXarero Poccuiickoit MyHUIUNIAIEHOTO apXyuBa

@enepanun»
Pazpemenue  Ha | Popma ytBepkaeHa mnpukazom MBJI | IlpenocraBnsercs IIpenocraBusiercst ~ OpUTHHAT
BPEMEHHOE Poccum ot 08.06.2020 Ne 407 «OO | snexkTpoHHBIH 00pa3 | JOKYMEHTa JUIS CHSATHS €ro
[IPOXXHUBAHHUE, YTBEPXKICHUU AJMUHHUCTPATUBHOTO | TOKyMEHTa komuu. Komms  3aBepsiercs
BBIZIABAEMOE JIMITy | periiaMeHTa MuUHHMCTEpPCTBa BHYTPEHHHX HOAIHCHIO TOJDKHOCTHOTO JIAIA
0e3 rpaxIaHCTBA | €l Poccuiickoit ~ ®epeparnuu 10 MyHununansHOro apxusa
(c OoTMeTKOH 0 | MpPedOCTaBICHUIO FOCYIAPCTBEHHOM YCIIyTH
paspelieHrH  Ha | 10 BbIJau€ HHOCTPAHHBIM TIpakIaHaM U
BpEMEHHOE nuaaM 6e3 IpaXKJaHCTBa pa3pelleHus Ha
IPOXXKMBaHME) BpPEMEHHOE TMpoxuBaHHEe B Poccuiickoii

Genepanuu, a Takke (GopM OTMETKH H

OnmaHka JOKyMEHTa O pa3pellieHHd Ha

BPEMEHHOE IpOXHBaHHE B Poccuiickoii

deneparuny
CeugerensctBo 0 | @opma  yrBepxzaeHa mnpukazom MBJI | Ilpenocrapnsiercs IlpenocraBnsiercs  OpHUrHHAI
paccMOTpEHUH Poccum or 21.09.2017 Ne 732 «O | anexTpoHHBIA 00pa3 | JOKYMEHTa JUIi CHSTHS €ro
XoJlaTaifcTBa 0 CBUJICTEIILCTBE 0 paccCMOTPEHUH | JOKyMEHTa xonuu. Komus  3aBepsercs

MIpU3HAHWH JIUIA
OeXeHIleM Ha

Xo/laTaiicTBa O IpPU3HAHUU OEXKEHIEM Ha
tepputopun Poccuiickoit ®eneparuu 1o

TEPPUTOPUH cymectBy»  (Bmecre ¢ «Ilopsaxom
Poccuiickoit odopmienus, BBIJTAUH u obMeHa
depnepanuu 1o CBHJIETEJILCTBA 0 PacCMOTPEHHH

IONHUCHIO JOJDKHOCTHOTO JIUIA
MyHHIMIIaTBEHOTO apXHUBa
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Knacc moxymenra

Buner nokymenra

OO61ue onucaHus TOKYMEHTOB

IIpu anexkTpoHHOM
nonauve yepes PIIIY

ITpu nmuanoit monave

CYIIECTBY XOJaTalCTBa O TPH3HAHUHM OEXEHIEM Ha

tepputopuu Poccuiickoit ®Denepanuu 110

CYILIECTBY))
Bun Ha | OOpazenr Onanka yTBepxkIeH npukasoM | [IpenocraBusiercs ITpemocraBnsiercss  OpHTHHAT
YKHTEIBCTBO, MBJI Poccum ot 03.06.2020 No 399 «OG6 | snexTpoHHBI 00pa3 | JOKyMEHTa JUIS CHSTHS €ro
BBIZIABaEMOE yTBepXaAeHUH (opM ONIaHKOB BHIOAa Ha | JOKYMEHTa kormu. Komust  3aBepsieTcs
WHOCTPAaHHOMY )KUTEITLCTBO» IIOJIIHCHIO JOJDKHOCTHOTO JIHIA
rpaXxXJaHUHY MyHuIMnaNbHOro apXusa
(my6nukat BHJa Ha
JKHTEIILCTBO)
Bun Ha | O6pazenr OnaHka yTBepxkAeH npukazoM | IIpemocrasnsercs [IpenoctaBnsercs OpUTHHAI
xurenasctBo jmna | MBJ[ Poccun ot 03.06.2020 Ne 399 «OG6 | snexTpoHHBIi 00pa3 | JOKYMEHTa ISl CHSTHS €ro
0e3 TIpaXIaHCTBA, | yTBEpXICHHH (opM OlaHKOB BHIAa Ha | JOKyMEHTa kormu.  Kommst  3aBepsieTcs
CoIep KA KUTEIECTBOY HOZMHCHIO AODKHOCTHOTO JIMIA
AIIEKTPOHHBIH MyHununansHoro apxmusa
HOCHTEJb
UH(pOpMaLUH
CopaBka o | ®opma cmpaBku yTBepxkaeHa mpukazoM | [IpemocraBnsercs [IpenoctaBnsiercss  OpUTHHAI
pPaccMOTpEHHH MBI Poccun ot 28.09.2017 Ne 741 «OG6 | anexTpoHHBIH 00pa3 | JOKyMEHTa IJIi CHSATHS €ro
3asBICHU o | yrBepxknenun  [lopsaka  odopmileHHs, | TOKyMEHTa xonuu. Komus  3aBepsercs
IPEeIOCTaBICHAN BBIIAYd HM OOMEHa CBHJETEIHCTBA O HOJNHUCKHIO JOJDKHOCTHOTO JIHIA
BPEMEHHOTO IPEIOCTABIEHUH BPEMEHHOIO YOeXHIa Ha MyHuUIMOaTEHOTO apXUBa
yOexuima Ha | Tepputopunt Poccuiickoit ®enepamyu U
TEepPUTOPHU bopm JIOKyMEHTOB, BBIIaBAEMBIX
Poccuiickoii WHOCTPaHHBIM TpaXJaHaM H JnaMm 06e3
denepanuu IpaXXIaHCTBA, oOpaTuBIIAMCS 3a

IPeIOCTaBIEHHNEM BpPEMEHHOIO yOexuIna
Ha Tepputopun Poccutiickoit denepannny




53

Kiacc noxymeHnra

Buner noxkymenTa

OOmue onucasus JT0KyMEHTOB

[Tpu snexTpoHHOM
nogaue yepes PIII'Y

ITpu nuuHO# moave

CeuzerensctBo o | Dopma Omanka yTBepxkaeHa mpukasoM | [IpenocraBnsercs IlpenocraBisiercss ~ OpuruHan
Ipe0CTaBICHUH MBJI Poccun ot 28.09.2017 Ne 741 «OG0 | snekTpoHHBI 00pa3 | JOKyMEHTa MJIS CHATHS €ro
BPEMEHHOTO yrBepxaenun  l[lopsaka — odopmiieHus, | JOKyMeHTa xoruu. Komms  3aBepsiercs
yOexurna Ha | BBIJAYd ¥ OOMEHa CBHUJETENBCTBA O HOJNHUCHIO JOJDKHOCTHOTO JIHIA
TEPPUTOPHU IpeIOCTAaBICHUH BPEMEHHOTO yOeXHUIna Ha MyHununansHOro apxuaa
Poccuiickoit tepputopun Poccmiickoit ®@enepanuun U
@enepanuu bopm JIOKyMEHTOB, BBIJaBAEMBIX
HHOCTPAaHHBIM TpaXHaHaM U JuiaM 0e3
rpaXx/1aHCTBa, o0paTUBIIUMCS 3a
IpEeIOCTaBICHHEM BpPEMEHHOTO YyOexuIna
Ha Tepputopuu Poccuiickoit @enepanuun»
CopaBka o | ®opma yrBepkaena mpukazom MBJI | IlpenocraBnsiercs [IpenocraBisieTcss  OpUTHHAI
PUHITAN K | Poccumr ot 11.06.2020 No 417 «OGO | snekTpoHHBIH 00pa3 | JOKyMEHTa [UI CHSTHSL €ro
PaccMOTPEHUIO YTBEPXKICHUH AJIMUHHCTPaTUBHOTO | JOKYMEHTa xoruu. Komus  3aBepsercs
3asBieHUs 0 | permaMeHTa MHUHHCTEPCTBA BHYTPEHHHX HOJNHUCHIO JOJDKHOCTHOTO JIMIIA
BbIIay€ BHJA Ha | Jel Poccwuiickoit Oenepanun 10 MyHHUIIMTIATFHOTO apXuBa
KUTEIHCTBO IPEeIOCTaBIEHUIO TOCYJAPCTBEHHOM YCIIyTH
(IpOJUTeHHH BHUIA | IO BbIaU€ HMHOCTPAaHHBIM TIpaXIaHaM H
Ha )KUTEJIHCTBO) nuiam  0e3  TrpakhgaHCTBa  BHIA  Ha
XKUTEIHCTBO, 3aMeHe HHOCTPaHHBIM
rpaXxIaHaM ¥ Junam 0e3 rpaXxJaHcTBa BHIA
Ha XXUTeIbCTBO B Poccuiickoii Oenepanum»
JloKyMeHT, JloBepeHHOCTH JloBepeHHOCTH JI0JDKHA ObITH oopmiteHa B | [Ipenocrapisiercs IIpenocraBnsieTcss  OpUTHHAT
yIOCTOBEPSIOIHI COOTBETCTBUH c TpeOOBaHMSIMH | ANEKTPOHHBI 00pa3 | JOKyMEHTa JUIsi CHSTUS €ro
HOJIHOMOYHS 3aKOHO/IaTEIhCTBA Poccwuiickoit | nokymeHTa kormuu. Komus  3aBepsercs
[pe/ICTaBUTENS @enepanyu, B ToM yucne cr. 185, 185.1 MOJIHKCHIO JOJDKHOCTHOIO JIHIA
3asBuTens ['paxpanckoro  koxekca  Poccuiickoii MyHHIUTIATEHOTO apxuBa
Oeneparuu. (mubo  KomMs  JIOKYMEHTAa,
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Kitacc noxymenra

Bubl qokymeHTa

OO6mue onrcaHus TOKYMEHTOB

[Ipu s5ekTpoHHOK
noxaue yepes PIIIY

[Ipu muuHOM momaye

JIOKyMEHTHI,

OJIaHKOB CBUACTECILCTB O I‘OCYZI&pCTBGHHOfI
peructpanuu dKTOB TpaXXTaHCKOI'o

VHble TOKYMEHTHI, 3aBepeHHas HaJIeXKaIM
noaTBepXkaatomue | OpopmisroTcs B COOTBETCTBUH € o0pa3oM B COOTBETCTBHH C
TTIOTHOMOYHS TpeOOBaHUSIMH, yCTaHOBJICHHBIMU 3aKOHO/IATEIbCTBOM
IPEACTABUTEIIS 3aKOHOIaTeJILCTBOM Poccuiickoii Poccuiickoit ®enepanun)
3asBUTEIIS Denepanun
OmnexyHckoe Beimaercs OpraHoM OTIEKH u | [Ipenocrasnsercs IlpenocraBnsiercss ~ OpUTHHAI
yIOCTOBEpEHHUE NIOTIEYUTENLCTBA, UMEET CEpHUI0, HOMEp H | AJNEeKTPOHHBIM 00pa3 | JOKyMeHTa I CHATHS €ro
Jaty Bbylaud. B kaxmoMm  cyOBeKTe | TOKyMeHTa kormmu.  Komumst  3aBepsercs
Poccuiickoii @exepaiuu ycTaHABIHBAETCS HONHUCHIO TODKHOCTHOTO JIAIA
cBos hopma MyHHITUITATEHOTO apXxuBa
(yubo KONUS  JIOKyMEHTAa,
3aBepeHHas HaJIeXaIluM
0o6pazoM B COOTBETCTBUH C
3aKOHOJaTEIbCTBOM
Poccuniickoit depepanun)
[Tomreuntensckoe | Boimaercs OpraHoM OTIEKH u | IlpenocraBnsercs IlpemocraBnseTcs  OpUTHHAT
yIOCTOBEpEHUE TIONEYUTENILCTBA, UMEET CEPUI0, HOMEp MU | SJIEKTPOHHBIA 00pa3 | MOKYMEHTa JUIS CHSATHS €ro
Jaty Bbylaud. B kaxmoM cyOBekTe | JOKyMEHTa xonmuu. Komms  3aBepsiercs
Poccuiickoit @enepanuu ycTaHaBIMBACTCS IOJIHCHIO TOJDKHOCTHOTO JIMIA
cBost popma MyHUIIUDIAIBHOTO apXUBa
JIOKYyMEHTBI, CeupmerenbeTBOo 0 | Dopma  cBuperenscTBa  ycraHoBieHa | IIpemocraBnsercs [lpenocrapnsieTrcs  OpUTHHAI
TIOJITBEPHKTAIOLIHH POXKIECHUU npuka3zoM Muniocta Poccuu ot 13.08.2018 | anexTponHbIi 00pa3 | JOKyMEHTa M CHATHA €ro
POZICTBO C YETIOBEKOM, O Ne 167 «O6 yrBepxxnenuu (opm OIaHKOB | TOKYMEHTa kormmu. Komms — 3aBepsiercs
KOTOpOM CBHJIETEJILCTB 0 roCyIapCTBEHHOMN HOAMHUCHIO TODKHOCTHOTO JIAIA
3aIpauBaoTCs perucTpanuu aKTOB IpaXkIaHCKOTO MyHununarsHOro apXusa
CBEIICHHUS; cocrossHuss W [IpaBWi 3amoiHEHHsS (opM
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Knacc noxymenra

Buner nokymenra

OO1ue onucaHust TOKyMEHTOB

IIpu anekTpoHHOM
nopaue yepes PIIIY

[Tpu nuuHOM mogaye

HOJITBEPKAAIOLIHE COCTOSIHUSI»
IPUHAIJIEAKHOCTD K
HacJIeIHUKaM IepBOi
ouepenu
CeugerensctBo 0 | @opma  cBuzerenscTBa  ycTaHomieHa | I[IpemocraBisercs ITpenocraBisiercs  opUrHHAI
3aKroueHud Opaka | mpukasoM Murrocta Poccuu ot 13.08.2018 | anexTpoHHBIA 00pa3 | JOKyMEeHTa Ui CHATHS €ro
Ne 167 «O6 yrBepxaeHuu ¢GopMm OJAHKOB | JOKYMEHTA konun. Komus  3aBepsercs
CBHJICTENLCTB 0 rocyIapCTBEHHOU HOJIHCHIO JOJKHOCTHOTO JIHIA
perucTpanuu aKTOB IpaKIaHCKOro MyHHIIUTATEHOTO apXUBa
coctossHuss u [IpaBun 3amonHeHust (Gopm
0JIaHKOB CBHUJETENILCTB O IOCYAAPCTBEHHOM
perucTpanun aKToOB Ipa’kIaHCKOTO
COCTOSIHUSI»
JIoKyMeHT, CeugerensctBo 0 | @opma  cBuzerenscTBa  ycTaHoBieHa | IIpemocrasisercs [IpenocraBnsercs  OpuUrHHAT
TOATBEpIKIAIONHiT pakT | CMEPTH npuka3om Muniocta Poccun ot 13.08.2018 | anexTponHBIM 00pa3 | JOKyMEHTa JUIi CHSTHS €ro
Ne 167 «O6 yrBepxneHuu (opM OIaHKOB | JOKYMEHTa xormu. Komus  3aBepsercs

CMEPTH 4Y€JIOBEKA, O

i CBHJIETENIBCTB 0 rOCyIapCTBEHHOU IOJIMUCHIO TOJDKHOCTHOTO JIHIA
P pErHCTpaIyu aKTOB TPaKIAHCKOTO MyHHUIMIIATBHOTO apXHUBa

e cocTostHEA ¥ IlpaBun 3amonHenus (opm
CBECACHUSA OJIAaHKOB CBHUIETETHCTB O TOCYJAPCTBEHHOM

perucTpanum aKTOB IPaXIAHCKOTO

COCTOSTHUS)
Cornacue Cormnacue Odopmisiercss B COOTBETCTBUUM  C | - [IpenocraBnsiercss HOTApUAIBLHO
yCHIHOBHTEJIEH YCBHIHOBHTETIEH 3aKOHO/IaTEILCTBOM Poccuiickoit 3aBepeHHOE corjacue

Oenepauuu

YCBIHOBHUTEJIEH
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Knace nokymenra

Bunpr nokymenra

OO6mue onucanusi TOKyMEHTOB

ITpu snexTpoHHOM
nopaue yepes PIIIY

[Tpu nmuuHO¥M Momave

CnpaBka 00 otkpeitun | CrpaBka Odopmisiercs B COOTBETCTBHHU ¢ | IlpenocraBnsercs IlpenocraBnsieTcs  OpUTHHAT
HaCJIeICTBEHHOrO Aea | HoTapuyca 00 3aKOHOJIaTeJIbCTBOM Poccuiickoi | anekTpoHHBIA 00pa3 | JOKyMeHTa
OTKPBITUH ®enepanuuu JOKyMEHTa
HACJIeJCTBEHHOT O
Jena
JIOKyMEHTBI, JloroBop KyIuiu- Odopmisorcss B coorBercTBUM ¢ | [IpenocraBusercs [IpenoctaBnseTcs OpUTHHAJ
coziep)Kalie CBeJICHUs | IPOJaxHy, 3aKOHOAATEIbCTBOM Poccuiickoii | anexTpoHHBI 00pa3 | JOKYMEHTa JUIS CHSTHS €ro
0 HEJIBIDKUMOM pelieHue cyna, ®enepanuu JOKyMEHTa xomu. Komus  3aBepsiercs
AMYIIECTBE (€CJIU IpaBa | MUPOBOE HOANHUCHIO JOJKHOCTHOTO JIUIIA
He 3aperMCTPUPOBAHEI B | COIJIAIICHHE MyHununaaIbpHOro apxuBa
EI'PH) HHBIEC JOKYMEHTHI (6o  xomMs  JIOKYMEHTAa,
B COOTBETCTBHH C 3aBepeHHas HaJ[TE)KAITIM
3aKOHOJIATENLCTBO 00pa3oM B COOTBETCTBHH C
M Poccuiickoit 3aKOHO1AaTeIbCTBOM
@enepaun Poccuiickoii ®enepanum)

JIOKyMeHTBI, 3anpamuBacMbI€¢ B MOPAAKE MEKBEIOMCTBCHHOI'O HH(l)OpMaIlI/lOHHOI‘O B3aMMOAeACTBUS

[TpaBoycTaHaBIMBarOIIX
e ¥ (Win)
paBOyIO0CTOBE-
psIIOIIME TOKYMEHTHI Ha
00BbeKT (0OBEKTHI)
HEJBUKAMOCTH

Brmucka u3 EI'PH

®opma Bemucku u3 EI'PH ycranosnena
IpuKa3oM MuHHCTEpCTBA S3KOHOMUYECKOTO
pazButus Poccum ot 25.12.2015 Ne 975
«O6 yTBepXIeHHH (GOPM BBIIMCOK U3
EnuHOoro  rocymapCcTBEHHOTO  peecrTpa
HEJIBIXKMMOCTH, COCTaBa COJCPKAIMXCS B
HUX CBEJICHUH M IOpSIKA UX 3aII0JIHCHUS, a

TaKxke TpeOoBaHUH K bopmaty
JOKYMEHTOB,  COJCPXAIIUX  CBEICHHUS
EnMHOro  rocylapcTBEHHOro — peecTpa

ITo COOCTBEHHOI
WHULIHATHABE

ITo coOCTBEHHOM MHUIMATHBE
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Knacc nokymenra

Buasl qOKyMeHTa

OO6mue onucaHus JOKyMEHTOB

[Ipu snexTpoHHOM
nogaue yepe3 PIIIY

[Ipu nuunO# nogaue

HECABMDKMMOCTH H IIPEAOCTABISIEMBIX B
SJICKTPOHHOM BHUICH
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[Tpunosxenue 10

K AIMUHUCTPATHUBHOMY PEIJIAMEHTY
MIPeIOCTAaBJICHUs TOCYJapCTBEHHON yCIIyTH
«BrImaga apXUBHBIX CIIPABOK, aDXUBHBIX BBIIIHCOK,
ApPXHUBHBIX KO U HHGOPMALIMOHHBIX HA
OCHOBaHUHU apXUBHBIX JIOKYMEHTOB, CO3/IaHHBIX 10 1
staBaps 1994y, yTBEpKIAESHHOIO paclopsKEHUEM

ot «% __»~F 2021 Ne £4 —4

®opma penieHusi 06 0TKa3e B IpHeMe JOKYMEHTOB, HE00X0AUMBIX [JIsl IIPEI0CTABJICHHUS

TocynapcTBeHHOI yciryra

(Odopmmsiercs: Ha odunramsHOM GraHKe MyHUIIUIIATIEHOTO apXHBa)

Kowmy:

(baMummmss, wWMs, OTYECTBO (PHU3MUYECKOro JIHIA,
HUHIUBUIYAIEHOTO IpeANPUHIMATENS] W
HauMEHOBaHHUE IOPUIUYECKOrO JIUIA)

PEINIEHHWE

00 oTKa3e B IpueMe JOKyMEHTOB, HEOOXOIUMBIX UL IPENOCTaBICHUS
locymapcTBenHOM yeayru

«

».

B r1mpueme [OKYMEHTOB, HEOOXOOMMBIX I IIpefocTaBieHHs ['OCyIapCTBEHHOW —YCIIyTH
« » BaM oTka3aHo 10 CIIeIyIOIHUM OCHOBaHUAM:
Ne HauMeHOBaHHE OCHOBaHUS IJIs OTKa3a B Pa3pscHeHNe NpUYUH OTKa3a B IpHEME
IIyHKTa COOTBETCTBUU ¢ AIMUHUCTPATUBHBIM
periaMeHToM
OGpamienre 3a IpeIOCTaBICHHEM HMHOM | YKa3aTh, KakOH OpraH IpeloCTaBIIseT
12.1.1. rocyIapCTBEHHOH yCIIyru yCIyry, yKa3arb WHQOpMamuilo O MecTe
HaXO0XXICHUH
12:1:2. 3asBHTEIEM  NPEACTAaBJCH  HENOJHBIA | YKa3aTh HMCYEPIBIBAIOIIHANI IEPEYCHb
KOMILIEKT TOKYMEHTOB, HEOOXOIUMBIX IJIS | JOKYMEHTOB, HE MpeACTaBICHHBIN
MPEeIOCTaBICHUS I'ocynmapcTBeHHOH | 3asBUTENIEM
YCIIyTH
12.13: JIOKyMEHTBI, HE0OXOIUMBIE s | YKa3arh HMCYEPIBIBAIOIIUN MepeYeHb

MIPEOCTaBIICHUS I'ocynapcTBeHHOH

JIOKYMEHTOB, YyTPATHUBIIUX CHILY
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YCIIyTH, YTPaTUJIU CHITY

12.1.4. JIOKyMEHTBI ~ conep)kaT MOAYUCTKH H | YKa3arh HCYEPIBIBAFOIINM IIepeYeHb
WCIIPABIICHUs] TEKCTa, HE 3aBEPEHHBIC B | JOKYMEHTOB, COIEPXKAIMHMX IOAYHUCTKH U
NOPSIAKE, YCTAQHOBJICHHOM | MCIIPABJICHUS] TEKCTa, HE 3aBepeHHBIE B
3aKOHO/IaTeIbCTBOM Poccuiickoit | mopsiake, YCTaHOBJICHHOM
Denepanuu 3aKoHOZAaTenbCTBOM Poccuiickoit @enepanuu
12.4.35. JIOKyMEHTBI ~ cozepxaT MOBpEeXICHHs, | YKa3aTh HACYEPIBIBAIOIIUMN IIepEeYECHb
HaJIM4Hie KOTOPBIX HE IO3BOJISET B IIOJIHOM | IOKYMEHTOB, COAEPIKAIUX TOBPEKICHUS
00BEME HCIOJIB30BaTh HHPOPMAIUIO H
CBEJICHHs, COJEprKaluyecs B JIOKYMEHTax
ULl TIpenocTaBieHus [ ocynapcTBEHHOM
yCIIyTU
1215, HexoppekTHoe 3amonHenne oOsi3aTeNbHbIX | YKa3aTh MOJsg 3amnpoca, HE 3aloJIHEHHBIE
noJsiel B 3ampoce 3asBUTENEM JIMOO 3aI0JIHEHHBIE HE B IIOJIHOM
obbeMe, OO C HapylmleHHEeM TpeOoBaHUUI
YCTaHOBJICHHBIMHU AIMUHHCTpPAaTUBHBIM
periaMeHTOM
12.1.7 HexoppekTHoe 3amoHeHre 00s3aTeNbHBIX | YKa3aTh HMCYEPIBIBAIOIIU T IepEYCHb
nosielt B ¢popMe MHTEPAaKTUBHOTO 3ampoca | 3NeKTPOHHBIX 00pa3oB  JOKYMEHTOB, HE
Ha PIII'Y (orcyrcTBue  3amOJHEHHUS], | COOTBETCTBYIOIIMX YKa3aHHOMY KPUTEPHIO
HEZIOCTOBEPHOE, HEIOJHOE 6o
HEIIPaBUJIIBHOE, HE  COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PErIaMEHTOM)
12.1.8. [IpencraBieHue 3JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB IIOCPEACTBOM PIIT'Y,
KOTOpBIE HE MO3BOJISIIOT B IOJIHOM 00BEME
MpPOYUTATh TEKCT JOKYMEHTa W/WIHU
pacno3HaTh PEKBU3HUTHI JOKYMEHTA
12.1.9. [Tomaga 3ampoca W MHBIX HOKYMEHTOB B

3JIEKTPOHHOH  (opme,
ucroik3oBanueM Oll, He mpuHaIIe)almei

DOAIMMUCaHHBIX C

3asgBUTEITIO HIIn IpeACTAaBUTETO

3agaBuUTEIS
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12.1.10. Iloctynnenue 3ampoca, aHAJIOTHYHOTO
paHee 3aperHCTPUPOBAHHOMY 3ampocy,
CpPOK IpenocTaBiieHus [ ocynapcTBeHHOM
YCIIYTH 110 KOTOPOMY HE HCTEK Ha MOMEHT
MIOCTYIUIEHUS TAKOro 3ampoca

JloTIOTHUTETEHO HHGOPMHUPYEM:

(yxaspiBaeTcst mHGoOpMaIus, HeoOXxoaumas sl YCTpaHEHHsI NPUYMH OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOMMMEBIX JUISI TMpPEeNOCTaBlIeHUs [ocymapcTBeHHas YCIyrd, a TakKe HHas JOIOJIHHMTEIbHAS
uHpOpMaIHs TPU HATHINH)

(yHOHHOMO‘ICHHOC JOJDKHOCTHOC JIMITO (HO,ZIHI/ICL, q)aMI/IJII/IH, PIHHHI/IaJIbI)

MyHHUIIUTTIATEHOTO apXHUBa)
« » 20_r.
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[Tpunoxenue 11

K AILMI/IHI/ICTpaTI/IBHOMy periaMeHTy NpeNaOCTaBICHUS

roCyIapCTBEHHOM yciyru «Bbigaya apxuBHBIX CIIPABOK, aPXMBHBIX
BBIIKMCOK, apXUBHBIX KONHUH 1 MHYOPMAIIMOHHBIX HA OCHOBAaHUH

ApXUBHBIX JOKYMEHTOB, CO3[JaHHBIX JIO
1 stuBaps 1994», yTBEpKACHHOTO pacopsHKEHHEM

oT «7%%

Vi

2021 Ne _ 7 —4

Hepeqeﬂb H coJiep:KaHue aAMUHUCTPATHBHBIX HeﬁCTBHﬁ, COCTABJIAIOIIHUX AAMHHHUCTPATHBHBIC IPOLEAYPbI

I. Ilopsa0K BHINOIHEHHS AAMHHHCTPATHBHEIX el CTBHIA IpH o0pameHnu 3asBATEIs MOCPEACTBOM PIIT'Y

1. Ilpuem u perucrpanus 3anpoca H JOKYMEeHTOB
Mecto BomonHeHns | AamuauctpatuBael | Cpemmmii cpok | Tpymoemkocts | Kpurepun npusstast | ConepiaHue ASHCTBHSA, CBEICHHS O
npouexypsl/ e IecTBus BBITIOJTHEHUS pelIeHuH JOJKHOCTHOM JIUIIE, OTBETCTBEHHOM
ucnons3yemas IC 32 BBINOJTHEHUE aJMHUHUACTPATHBHOTO
JeUCTBUS, pE3yNIbTaT
aIMAHHUCTPATUBHOTO NEHCTBHUA U
TIOPSIJIOK €ro Iepeiaut, crnocod
(bukcayu pezynabprara
PIII'Y/Monynb [Tpuem u 1 pabouuit newp | 15 MuUHYT CooTBeTcTBHE 3anpoc (Mo ¢QopmaM  COrIIaCHO
MO®I] ENC | npenBaputensHas (HE BKIIIOYAETCA B IPEICTaBIECHHBIX [Tpunoxxenusm 6-8 K
OY/MyHununansHel | MpoBEpKa o01Hii CpoK 3asBUTENIEM AIMHHHACTPATUBHOMY PEITIAMEHTY)
it apXuB JIOKyMEHTOB TIpEeTOCTaBIICHHS JIOKyMEHTOB " IpHUIaracMsle JOKYMEHTBI
['ocynapcTBEHHO TpeOOBaHUSM, IIOCTYIIAal0T B HMHTEIPUPOBAHHBIA C
i yCIyrH) YCTaHOBJICHHBIM PIII'Y Moayms M®I[ EUC OV
3aKOHOJATENILCTBOM | MyHHIMIIANBHOTO apXUBa.
Poccuiickoi PesynpratoM  aIMHUHUCTPAaTUBHOIO
@enepanun, B TOM | JICHCTBHSA SBISETCS IpUeM 3anpoca.
qHCIe Pesynbrar bukcupyercs B
AJIMUHHCTPaTHBHBIM | 3eKTpoHHOH ¢opme B Moxayne
perJIaMeHTOM MO®II EVC OV
MyHuInanbHbIA [IpoBepka B ToT e neHn 10 MuHyT CootBeTcTBHE [IpencrasnenHbie JOKYMEHTBI
apxuB/MomyJib KOMILJIEKTHOCTH Ipe/ICTaBICHHBIX NPOBEPSIOTCSI  HA  COOTBETCTBHE
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MOI] ENC
OV/PIITY

JIOKYMEHTOB 10
MEPEYHIO
JIOKYMEHTOB,
HEOOXOJMMBIX IS
KOHKPETHOT'O
pe3yibTara
IPEIOCTABICHUS
["ocynapcTBenHOM
yCIOyru, HpoBepKa
Ha peaMET
HAJIM4YUsl OCHOBAaHHUU
IS OTKa3a B
npueme
JOKYMEHTOB,
HEOOXOAMMBIX IS
MPEIOCTABIICHUS
I'ocynapcTBeHHOM
YCIYTH

Perucrpanus
3ampoca b0 OTKa3
B perucTpanuu
3ampoca

3asiBUTEIEM
JOKYMEHTOB
TpeOOBaHUSIM,
yCTaHOBJIEHHBIM
3aKOHO/IaTEJILCTBOM
Poccuiickoit
Qepepanuu, B TOM
qucie
AJIMAHUCTPATHBHBIM
pErIaMeHToM

30 MuHYT

IePEeYHIO JIOKYMEHTOB,
HEOOXOIMMBIX JUIS TPEIOCTABICHUS
I'ocymapcTBeHHOM yCIyTH.

B ciyyae orcyTcTBUS Kakoro-aubo
JOKYMEHTA, IOJIEXAIIETO
IIPEACTABICHUIO  3asiBUTENleM,  a
TaxKe NPH HAJIMYUKM OCHOBAHHH JIJIsI
OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl TIPE0CTaBIEHHs

I'ocymapcTBeHHO#M YCIIYTH,
YVKa3aHHBIX B moxpaszzmene 12
AJIMMHHUCTPaTHBHOTO  perjiaMeHTa,
JOJDKHOCTHBIM JIULIOM
MyHumnansHoro apxuBa

dopmupyercs pemieHne o6 OTKase B
IIpEeMe TOKyMEHTOB, HEOOXOIUMBIX
UL IIPeIOCTABICHUS
I'ocymapcTBeHHOM yeiyru, mo popme
cormacio Ilpwnoxenmio 10 k
AJIMHHHCTPaTUBHOMY PEIJIaMEHTY.

Pemenne o0 oTkaze B 1mpueme

3ampoca 7} JIOKYMEHTOB
HIO/IIUCHIBACTCS YCHJIEHHOU
KBaIU(UITIPOBAHHOM oIl
YIIOJTHOMOYEHHOTO  JOJDKHOCTHOTO

jnna MyHUIIMIIABHOTO apXHuBa U HE
IIO3[IHEE TEPBOrO pabodero JIHs,
CIENYIOIEro 3a JHEM IOoJa4d
3ampoca, HampaBiseTcs 3asBHTEIIO
B JInunsiil kabuner Ha PIIT'Y.

B ciaydae OTCyTCTBHSI OCHOBaHHI
JUId OTKaza B Ipueme 3ampoca Hu
JOKYMEHTOB, HEOOXOIMMBIX IS
npenocTaBienust [ 'ocynapcTBeHHOM
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yCIyrH, 3ampoc perucTpupyercs B
Monyne MOI]| ENC oy
MyHHIUTATBHOTO apXHBa, O YeM
3asBuTenb yBepomisiercs B JInmunom
kabunere Ha PIII'Y. Pesynbraramu
aJIMAHHCTPATUBHOT'O NeNCTBUS
SBJISTIOTCS. perucTpanus 3ampoca o
IpelocTaBiIeHu ['ocynapcTBEHHON
ycaryru b0  OTKa3 B €ro
PETUCTPAIHH.

Pesynprar ¢buxcupyercs B
anekTpoHHOH (Gopme B Monyie
M®I] EMC OV, a taxoxe Ha PIIT'Y.

OcymecTBisieTcs nepexo1 K
aJIMUHUCTPATUBHOM npolenype
«DopMUpOBaHME U  HallPaBJIECHUE
MEXBEOMCTBEHHBIX

HH(GOPMAIMOHHBIX ~ 3allpOCOB B
Oprassl (opranuzarun),

y4YacTBYIOIIME B IPEAOCTABICHUH
['ocynapcTBeHHOH yCIyru»

2. ®opMHpPOBaHHE U HANIPABJICHHE MEKBETOMCTBEHHbIX HHPOPMALMOHHBIX 3aPOCOB
B Oprabl (OpraHU3aNyu), y4acTBYIOIMHEE B npegocTapjieHun ['ocy1apeTBeHHOH yCayru
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MecTo BBIIOJTHEHUS
IPOIIETY PbI/UCIIONB3
yemast IC

AJIMAHHUCTPAaTUBHBIE
JEHUCTBUS

Cpennuit cpox
BBINIOJIHEHHUS

TpynoeMkocTh

Kpurepun npunsitus
pelienuii

Conepxanue neiicTBus,
CBEJICHUS O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 3a BBIIOJIHEHUE
aJIMUHHCTPATHBHOTO JICHCTBUS,
pe3yibTaT aIMUHUCTPATHBHOIO

IEHCTBHS H IOPSIOK €ro Mepeiau,
croco0 (uKcanuu pes3yapTrarTa

MyHuIMnaIbHbIA
apxuB /Monyib
M®I[ EMC OV

Omnpenenenne
cocraBa
JOKyMEHTOB,
MTOITIeXKAIIHX
3ampocy y OpraHoB,
OpraHH3alui,
HalpaBJICHHAE
3ampoca

0,5 pabouero aHs

15 MmunyT

Hanmnuue B mnepeune
JOKYMEHTOB,
HE00XO0IMMBIX
IIPEeIOCTaBIICHUS
I'ocynapctBenHOM
YCIIyTH, JOKYMEHTOB,
HaXOSIIUXCS B
pacopsHKEHHH y
OpTraHoB,
OpraHu3anui

JJIsL

JloIKHOCTHOE JIMIIO
MyHsununaisHoro apXxuBa
bopmupyet U Harpa,JsieT
MEXBEIOMCTBEHHBIN
HH(OPMAITHOHHBIH
OTCYTCTBYIOT JTOKYMEHTEI,
yKasaHHele B mozpazmene 11
AJIMUHHCTPAaTUBHOTO periiaMeHTa, U
OHHU HEO00XOTUMBI JUIst
npenocTaBieHus [ ocymapcTBeHHOM
YCIIYTH.

B  Monyne
IIPOCTaBJISIETCS

3arpoc, eciu

MOl ENC OV

OTMETKA 0
HEO0OXO0TUMOCTH OCYIIECTBJICHHUS
3ampoca  JOKYMEHTa y  Oprasa,
OpraHH3aIuU H HalpaBJsieTCs
MEXBEIOMCTBEHHBIH
HMHGPOPMAILOHHBII 3aIIpocC.
PesynpraroM — aJMHHHCTPATHBHOIO
JEHCTBUSL  SIBIIIETCS. HANPaBJICHHE
MEXBEJOMCTBEHHOIO
HMH(POPMAITHOHHOTO 3aIIpoca.
PesynbTar ¢bukcupyercs B
JJIEKTPOHHOH (opmMe B cHcTEME
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCHCTBHSA
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MecTo BbIIONHEHUS | AJIMUHHCTpPATUBHBIE Cpennuii cpoxk | Tpymoemkocts | Kputepuu npunsTus Conepxanue necTBus,
IPOIIEYPbI/UCTIONB3 JEHCTBUS BBIIIOJIHEHUS pelieHui CBEJCHHUS O JJOJUKHOCTHOM JIMIIE,
yemas UC OTBETCTBEHHOM 34 BBINIOJTHEHUE
aJIMMHUACTPATUBHOTO IEHCTBHS,
pe3ybTaT aAMUHUCTPATHBHOTO
JIEMCTBUS U IOPSIIOK €ro nepeiayy,
croco0 ¢uKcanuy pe3yibrara
Kontpons 1 pabouwnii neHp Hanmnume B mnepeune | [IpoBepka MmOCTYIUIEHHS OTBETOB Ha
IIPEIOCTABIICHUS (5 paboumx nHeit) JOKYMEHTOB, MEXXBEJIOMCTBEHHBIE
pesyibTara 3ampoca HEOOXOIMMBIX  JUISl | HH(OPMAIHOHHBIE 3aIPOCEHL.
(oB) IIpeAOCTABICHUS Pe3ynpraToM  aIMHHHCTPaTHBHOIO
I'ocynapctBenHoOM JEUCTBUS  SBISICTCS  TOJTyYEHHE
YCIyrd, JOKYMEHTOB, | OTBETA HAa  MEXBEJOMCTBEHHBIH
HaXoJSIIIuXCs B | uH(OpPMAIMOHHBIH 3a1poc.
pacropsLKeHUR y | Pesynbrar buxcupyercs B
OpraHoB BJIaCTH | JJIEKTPOHHOM (opMe B cHCTeMe

MockoBckoi# obactu

MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBHS.

IIpy nmocTymneHud OTBETOB HAa
3aMpOCHl OCYIIECTBIIETCS MIEPEXO K
aIMUHUCTPATUBHOM npouenype
«Onpenenenue BO3MOXHOCTH
IIPENOCTaBICHUus | ocymapcTBEHHOI
YCIIYTH»

3. Onpenesienne BO3MOKHOCTH npegocTaBiaeHus ['ocyxaperBennoi yeayru
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Mecro BeIONHEHUST | AnMuHUCTpaTtuBHBIE |  CpemHuit cpok Tpynoemkocts | Kpurepuu npunstus Conepxanue neicTBHS,
TIPOLIETy PBI/UCIIOIB3 JelcTBUS BBITIOJIHEHUS peIIeHUH CBEICHHUS O JOJDKHOCTHOM JIHIIE,
yemas MC OTBETCTBECHHOM 3a BBIIIOJIHEHHE
aJIMUHUCTPAaTHUBHOTO JIEHCTBHS,
pe3yibTaT aIMAHUCTPATHBHOI'O
JIEHUCTBHUS U TIOPSJIOK €To Tepeaayn,
crocob Qukcarym pesynprara
MyHunanasHbIi [TpoBepka 5-# pabounii J1eHb OtcyrcTBHE unu | JlomxHOCTHOE JIUIIO0
apxuB /Momynb OTCYTCTBHS 0074 HaJlM4ue OCHOBaHMS | MyHHIIUIIANBEHOTO apxuBa Ha
Mo®I[ ENC OV HaJIM4Us OCHOBaHHHI JUIst OTKa3za B | OCHOBaHHH COOPaHHOTO KOMILTEKTa
TUIS OTKaza B IIPEeIOCTABIICHHH JOKYMEHTOB, HCXOIS M3 KPHUTEPHEB
IIPEOCTaBICHUU I'ocynapcTBeHHOM npenocTasieHuss  'ocynapcTBeHHOM
["ocynapcTBeHHOIH YCIIYyTH B | YCIIyTH, YCTAHOBJIEHHBIX HACTOSIIUM
YCIYTH COOTBETCTBUU ¢ | AIMMHUCTPAaTUBHBIM PETJIAMEHTOM,
3aKOHOJIaTENLCTBOM | ONpEEIsieT BO3MOKHOCTb
Poccuiickoit npegocrasieHuss  ['ocymapcTBeHHOM
Qeniepanid, B TOM | YCIYTH M (QOPMHPYET  IPOEKT
qucie pe3yibTaTta IpeoCTaBICHHUS YCIIYTH.
ANIMUHMCTpaTUBHBI | Pe3ynpTaTtoM — aIMHHHCTPATHBHOIO

M pEriIaMeHTOM

JEHCTBUSL SBISIETCS YCTAHOBJIEHHE
HAJIMYUS WK OTCYTCTBHSI OCHOBAHHIA
JUld  OTKaza B  IPeIOCTaBICHHH
['ocynapcTBeHHOM YCIIyTH,
IOATOTOBKA IIPOEKTa pEIICHHS O
IpefocTaBiIeHuy [ ocyaapcTBEeHHOM

yeaIyru  mo  QopMmMe  CcorjacHo
[Ipunoxenuro 1 K
AJIMHHHMCTPaTUBHOMY  pErJIaMEHTy

WM 00 OTKa3e B ee MpeNoCTaBIeHHH
1o ¢opme cornacuo [Ipunoxenuro 3
K AZIMHHUCTPaTHBHOMY perJlaMeHTy.
Pesynprar (Qukcupyercs B  BHIE
NPOEKTa PEUIEHUS O IPEOCTaBICHUH
I'ocynapcTBeHHOM yciayrd Wi 00
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MecTo BBIIOJTHEHHS
TPOILIETYPbI/UCTIONB3
yemas MC

AIMUHUCTpaTHBHBIE
JercTBUS

Cpenuuit cpok
BBIIIOJIHEHUS

Tpynoemkxoctsb

Kpurepuu npunstus
peueHun

Conepxanue neiicTBus,
CBEJEHUS O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 3a BBITIOIHEHHE
aIMMHHUCTPATUBHOTO JEHCTBHS,
pe3ysbTaT aIMHUHUCTPATHBHOTO
JEHCTBHS U NOPSIOK eTo TepeiauH,
cnoco0 (uKcalyu pesybprara

OTKa3€ B €€ NPEIOCTABIICHUH

4. Ilpunsitue pemeHus o NpeI0CTABIeHUH (00 0TKA3€e B NPEI0CTABICHHH)
I'ocynapcrBennoi yeayru u opopmiienne pesyabTaTa npenocrasienus ['ocynapersennoii yeayrn

Mecro BemonHeHus: | AgMuHuCTpatuBHBIE |  CpenHuil Cpok TpynoemkocThb Kpurepun Coneprxanue neicTBus,
HPOIIEeTYPBI/UCIIONH3 JEeUCTBUS BBIITOJTHEHUS IIPUHSTHUS peIICHHUH CBEZIEHHS O JIOJDKHOCTHOM JIHIIE,
yemas C OTBETCTBEHHOM 32 BBIIOJIHEHUE
aJIMUHHUCTPATUBHOTO JIEHCTBUS,
pe3yIbpTaT aIMUHUCTPATHBHOTO
JIEHCTBHS U TIOPSI/IOK €T0 MepeIayH,
crocob (uKcaruu pesysbrara
MyHununabHbINH Paccmotpenue 4 pabouux mHS CootBeTrcTBHE YoTHOMOYEHHOE TOIKHOCTHOE JIUI0
apxuB /Monynb [IPOEKTA PELICHHUS IpoeKTa peleHus | MyauuunaasHoro apxuBa
MOI] EUC OY TpeOOBaHUSIM paccMarpHBaeT IIPOEKT pEIICHHS Ha
3aKOHOJATEIbCTBA | IIPEAMET COOTBETCTBUS TPeOOBAHUIM
Poccwuiickoii AJMUHUCTPaTHBHOTO periiamesTa,

®enepanun, B TOM
qucIe
AMUHUCTpPaTHBHO
MY PErjIaMeHTy

IIOJIHOTHI M KauecTBa MPEIOCTABIECHHS
['ocynapcTBeHHOU yCnyrd, a Takke
OCYIIECTBISIET  KOHTPOJIb  CPOKOB
npenocTaBleHust [ ocymapcTBEHHOM
YCIIyTH. [TopmucriBaer HPOEKT
pelIeHus 0 IIpeI0CTaBICHHH
I'ocynmapctBeHHo#t ycnyrm w06
OTKa3e B €€ TMpPeNOCTaBJICHUH C
HCIIOJIb30BaHHEM YCHIICHHOM
KBTI HUITUPOBAHHOM OIl U
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MecTo BBIOJTHEHHS
IPOIEYPBI/UCIIONB3
yemas UC

AJIMUHHUCTpaTHUBHBIE
JIeUCTBUS

Cpenuuii cpok
BBIIIOJIHEHUSI

Tpynoemkocth

Kpurepun
IPUHATHS PELIEHUA

Conepxanue neicTBus,
CBEJIEHHUS O IOJDKHOCTHOM JIUIIE,
OTBETCTBEHHOM 32 BBITIOJTHEHHE
aJIMMHUCTPATHUBHOTO JEHCTBHS,
pe3yJIbTaT aIMUHUCTPATUBHOTO

JEHUCTBHS U TIOPSZIOK €ro Tepeiadn,
crnocob ¢uKkcalyu pesysbprara

HalpaBjsseT  JOJDKHOCTHOMY  JIHILY
MyHuIUIaIEHOTO apxuBa ISt
HanpaBJICHUS pesyJibTara

npenocraBiaeHus  ['ocymapcTBeHHOM
yCIIyTu 3asBUTEITIO.

PesynsTatom aJIMUHUCTPATUBHOTO
JICWCTBHUS SBISETCS YTBEPXKICHHE M
IOJIIMCAaHNE, B TOM YHCJIE YCHIECHHOM
kBamunupoBanHoi DI, pemenus o

peaocTaBIeHuu  ['ocynapcTBEeHHOM
ycayrdu wuimm o0  oTKaze B ee
IPEAOCTABICHHUH.

Pesynprar Qukcupyercs B Momyie
ENC OY B Buze pemenas o

npenocraieHun  ['ocymapcTBeHHOM
ycuyrd wim o0 oTkaze B ee
IIPENOCTARIICHUH

5. Beimaga pesyabTarta npenocraBienus 'ocyrapceTBennoii yeayrn 3asBureio

MecTo BBIIOJIHEHUS
IPOLE Ty PhI/UCTIONB3Y
emasg YIC

AIMUAHUCTPATUBHBI
e nercTBus

Cpennuii cpok
BBIIIOJTHEHUSI

Tpynoemxocts

Kpurepnu npunstus
peLIEeHUIA

Copeprxanue neicTBus,
CBEJIEHHUS O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32 BBITIOJIHEHHE
aJIMMHHCTPAaTUBHOTO JECHCTBHS,
pe3yJIbTaT aIMUHHCTPATUBHOTO

JIEHCTBHUS U TIOPSIIOK €ro MepeiayM,
cnocob (ukcarmu pe3yabrara
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Mecro Bbinonnenust | AnmunuctpatuBubl | Cpemnnmii cpok | Tpymoemxocts | Kpurepuu npunsTus Conepixanue ieiicTBus,
IIPOLIE/LY PbI/MCIIONB3Y e JeHcTBUs BBITTOJTHEHHUS peleHui CBEJICHHS O JOJDKHOCTHOM JIHIIE,
emas MC OTBETCTBEHHOM 32 BBINOJHECHHE
aJIMUHHCTPAaTUBHOTO JICHCTBUS,
pe3ynbTaT aIMUHUCTPATHBHOIO
JIEWCTBHSA U IIOPSAIOK €ro Iepeayn,
cnocob (ukcamun pesynsrara
Monyis MOI[ EUC | Beigaua wu | 0,5 paboyero CootBeTcTBHE JlomxHOCTHOE JIMLIO
OV/PIII'Y HalpaBJIeHUE JTHS IPOEKTa  pelieHUs | MyHHIMIAIBHOTO apXuBa HAIIPABIISET
pe3ynpTara TpeOOoBaHUAM pe3ybTar [IPEOCTaBICHHS
IpeI0CTaBICHUS 3aKOHOJATEIhCTBA ['ocynapcrBenHolt ycnyru B dopme
I"ocynapcTBeHHOM Poccuiickoit 9JIEKTPOHHOTO JOKYMEHTa,
yCIyTu 3asiBUTEIIO Qenepaniuy, B TOM | IHOAMMCAHHOTO YCUJIEHHOM
qucie KBaJIU(pUITMPOBAHHOM oIl
AJIMHHHCTPaTUBHOM | YIOJHOMOYEHHOI'O JOJDKHOCTHOTO

y periaMeHTy

mMna  MyHHIUDATbHOrO apxwBa B
JImynbIi xabuner Ha PIITY.

3assBUTENb YBEIOMIISETCS 0
HOJIy4YECHUHT pe3yibTara
npenocTaBieHus  ocymapcTBeHHOM

ycayru B JluuHOM KkabuHeTe Ha
PIIT'Y.

3asiBUTEIb MOJXET MOJTyYHUTh
pe3yJbTaT IPEIOCTaBIICHHUS
l'ocynapctBenHoit yenyru B mo6oM
M®I] MockoBckoii 00acTH B BUIE
pacrme4yaTaHHOrO  Ha  OyMaXKHOM
HOCHTEJIE 3K3EMIUISIpa 3JIEKTPOHHOTO
JIOKYMEHTA. B  asrom ciydae
pabotHrkoM MOI] pacneuarniBaercs
u3 Moxyms EMUC OY Ha Gymaxkaom
HOCHTEJIE DK3EMIULIP 3JIEKTPOHHOIO
JIOKYMEHTa, HIOITHCAHHBIH Sl
YIOJTHOMOYEHHOT'O JIOJDKHOCTHOTO
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Mecto BBINIOJTHEHUS
PO PbI/UCIOb3Y
emast UC

AJIMUHHCTPaTHUBHEI
€ JIEUCTBHUS

Cpennuii cpok
BBINIOJTHEHHUS

TpynoemkocTn

Kpurepuu npunsTis
peleHuit

Conepxanue neucTBHS,
CBEJICHUS O JIOJDKHOCTHOM JIMIIE,
OTBETCTBEHHOM 32 BHIITOJHEHHE
aJIMHHUCTPATHBHOTO JEWCTBHS,
pe3yJIbTaT aIMUHUCTPATHBHOIO
JEUCTBHS U IOPSJIOK €ro Mepeiayn,
crnocob dukcanmu pesynpTara

ouua  MyHUIMDANBPHOTO — apxMBa,
KOTOPHIM  3aBepseTcs  IMOJIKCHIO
YIOJHOMOYEHHOro paboTHuKa MOI]
u nevyarsio MOI].

3a HCKIIOYEHHEM Cly4as, Korja
JOJDKHOCTHOE JIMI0 MyHUITHITATEHOTO
apXyBa BBIAAET 3asBUTEIIO PE3YJIbTAT
OPENOCTaBleHUss  MYHHIMIAIBHON
YCIYI'H B COOTBETCTBHH C IIYHKTOM 6.2
AJIMUHHCTPAaTUBHOTO perJIaMEHTa 110
BOIIPOCY YCBHIHOBIIEHHS (yHDOYEpEHHs)
B (dopMe OyMaXXHOrO JOKyMEHTa,
HOAIIICAHHOIO YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIAIIOM
MynununansHoro apxusa. IIpu 3ToM
IIPOBOJIUTCA CBEPKA TOKYMEHTOB.
PesynpTarom aJIMUHUCTPATHBHOIO
JEUCTBHS  SIBISIETCS  YBEIOMIICHHUE
3asBUTENS O MONYYCHHH DPE3yJIbTara
npenocrasieHuss  ['ocynapcTBeHHOM
YCIyTH,  IIOJlydeHHE  3asBUTEIIEM
pe3ynbrara IpEIOCTaBIICHUS
I'ocynapctBeHHOM yCayru.

Pesynprar ¢ukcupyercs B Monyie
M®I] EUC OV, Jluunom xabuHeTe Ha
PIII'Y




